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n 741 HNudopManuoHHble TEXHOJOTHH B 00pa3oBaHuu:YYeOHO-METOIUIECKOE
nocobue K J1adopaTOpHBIM pabOTaM W OpPTraHM3aIlMUd CaMOCTOATEIbHONW padoThI
JUIsL CTYAEHTOB 2 Kypca OakanaBpuara, oOydaromuxcs mo Hampasienuio 44.03.05
[Menarormueckoe odpazoBanue (¢ aBymsi npoduismu moarotoku — Mctopusi, [1paBo)
ouHo# u 3a04yHOU (opm oOyuenus / T. B. Kononenko, C. A. [lo3aaskoB. - CrnaBsHCK-
Ha Kybanu : ®unman Kybanckoro roc. yH-ta B r. CnaBsiHcke-Ha-KyoOanu, 2018. — 43
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Y4ebHo-MeToqu4ecKoe mocodre pa3paboTaHo B COOTBETCTBUHU ¢ TpeboBaHusiMu OI'OC
BO na ocHOBe yueOHOTO TuIaHa W paboueil yueOHO# mporpamMmbl Kypca «MHpOpManmoHHbIE
TEXHOJIOTUU B 0OpazoBaHum». [locoOue BKIIOYAaeT TEOPETHUYECKUH MaTepuai, MpakTHYecKue
3aJlaHusl, KOHTPOJIbHBIE BOMIPOCHI U 33IaHUA ISl CAMOCTOSTEIbHOM padoThl 1o pazzaeny «Pabora
C JOKYMEHTaMH yJaJEeHHOTO JOCTyma» K Ja0OpaTOpHBIM — 3aHSATUSIM  JUCHUIUIMHBI
«Uudopmanrionnpie TeXHOJOrUU B obOpazoBaHum». K kaxnoil mabopaTopHoil paboTe NaHBI
noApoOHbIE TMOSICHEHMS, MPHUBEACHBI 3aJaHMs, BBIHOCHMbBIE Ha CaMOCTOSTEIbHYIO U
JIOTIOTHUTEIbHYIO paboTy CTYIEHTOB. B KOHIlE MPUBOJIUTCS CHHCOK KOHTPOJIBHBIX BOIIPOCOB,
BBIHOCHMBIX Ha 3alIUTYy Ja00paTOpHOU pabOTHI.

WN3nanue anpecoBaHo CTyaeHTaM 2 Kypca OakajgaBpuara, OOyJaroOU[MXCs 110
Hanpasnenuto 44.03.05 Ilemarormyeckoe obOpazoBaHue (C IByMs MNPOQPHISAMH TOATOTOBKH —
Uctopus, [IpaBo) ounoit u 3a0uHO# popm oOyueHusI.

DNeKTpOHHAas BepcUs U3JaHUS pa3MelleHa B JJIEKTPOHHOW HH(OPMAIMOHHO-
oOpa3oBaTenbHON cpeAe (uimuana U JOCTyMHA OOydYaroImuUMcs W3 JII00OH TOYKM AOCTyHa K
MH(POPMAITMOHHO-KOMMYHHUKAITUOHHOU ceTu «HTepHeT».
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BBEJEHHUE

Hucuunnuna «MHpopMalMoOHHBIE TEXHOJIOTUUM B OOpa30BaHHUM» OTHOCHUTCS K
0a30BOI YaCTH MAaTEMaTHYECKOTO U €CTECTBEHHOHAYYHOTO I[UKIIA.

Hens mucuurmivHbl: (GOPMUPOBAHUE Yy CTYACHTOB CHUCTEMBbI 3HAHHWM, YMEHHU U
HaBBIKOB B 00JIACTH UCIIOJIb30BAHUS CPEJICTB MHPOPMALIMOHHBIX U KOMMYHHUKAIIMOHHBIX
texHoioruii (MKT) B oOpa3oBaHuM, METOJOB OpraHu3alud HHPOPMALUOHHOU
00pa30BaTEIbHON CPEJIBI.

3amaud  OUCHUIUIMHBL.  V3ydeHue COBpPEMEHHBIX TEXHOJOTUH 00paboTKU
vH(popMaluu Ha OCHOBE PadOTHI C JOKYMEHTAMH YJAJE€HHOTO JOCTyIa — TEKCTOBBIMHU
JOKyMEHTaMH, JJICKTPOHHBIMU TaOIUIaMU, Tpe3eHTanusIMu. DopMupoBaHue 3HaHUN U
YMEHUM, HEOOXOIMMBIX JUIsi TOHUMAHUS OCHOB HWH(OPMAIMOHHBIX TMPOIECCOB U
TEXHOJIOTUH, UCIOJIb3YEMbIX B MpodeccroHanbHoi o0nacTi. ObecrnieueHue yciuoBUn s
aKTHBU3AIlMUM  TO3HABATEIBbHOW  JIEATENIbHOCTU  CTYJICHTOB. CtumynupoBaHue
CaMOCTOSITEIFHOM pabOThI MO OCBOCHUIO COAEPKAHUS AUCIUIUIMHBI U (POPMUPOBAHUIO
HEOOXOMMBIX KOMIIETEHIIUH.

[Ipomiecc wm3yueHus aucHUIUIMHBI B cooTBeTcTBUM ¢ DI'OC HampaBiieH Ha
dbopMupoBaHuEe CICAYIOMMUX KOMIICTCHITUH: OK-3 cmocoOHOCTH HCIIOJIB30BaTh
€CTEeCTBEHHOHAYYHbIE U MAaTeMAaTHYECKUE 3HAHMS JJI1 OPUECHTHPOBAHUS B COBPEMEHHOM
MH(pOpPMaIIMOHHOM MTPOCTPAHCTRE.

Jlnst ocBoeHUsT AUCHUIUIMHBI « THQOpMalMOHHbIE TEXHOJOTUU B OOpa30BaHUM»
CTYJICHTBl HCIIONB3YIOT 3HAHUS, yMEHHUS, HaBBIKH, CPOPMHUPOBAHHBIE B MpOIECCE
uszydeHus kypcoB «Mudopmartukay, «IIpuknagnas nHbopMaTrKay.

B pesynbrare u3ydenus o0s3aTeIbHON YacTH Y4eOHOTO ITUKIIa 00yYarOIIUICs JOJKEH:
3Hamo.

—mpaBWjia TEXHUKH OC30MaCHOCTH U TUTHEHWYECKHE TpeOOBaHUA TMpH
UCIIOJIb30BAaHHUH CPEJICTB HH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

— OCHOBHBIC TEXHOJIOTHHU CO3JaHUs, PEAAKTHPOBAHMS, OPOPMIICHUS, COXPAHEHUS,
nepeaadyd M TOMCKa HMH(POPMAIMOHHBIX OOBEKTOB PA3JMYHOIO THIMA (TEKCTOBBIX,
rpauIECKUX, YHCIOBBIX) C IOMOIIBI0 COBPEMEHHBIX MTPOTPAMMHBIX CPEJICTB;

yMemy:

— coOmro1aTh MpaBuia TEXHUKA O€30MaCHOCTH U TUTHEHUYECKHE PEKOMEHIAINN
NP HCIIOJIB30BAHUU CPEACTB HMH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHH B
podeCcCHOHATBHOMN ACATEIHLHOCTH;

— IPUMEHATh COBPEMEHHBIE TEXHUYECKHUE CpelCcTBa OOyYCHHS, KOHTPOIS |
OIICHKH ypOBHS  (PU3WYECKOrO0  pa3BUTHS, OCHOBAaHHBIC HA  HCIOJIb30BaHUU
KOMIIBIOTEPHBIX TEXHOJIOTH;

— cO03/1aBaTh, pEeIaKTUPOBATh, 0hOpMIIATH, COXPAaHSTh, nepeiaBaTh
nHpopManMOHHBIE  OOBEKTHI  PA3JIMYHOTO THMA C  TIOMOIIBIO  COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHUH

— UCIIOJNIB30BaTh CEPBHCHI M HWH(OpPMAIMOHHBIE pecypchl HHGOPMAIMOHHO-
TEeJIEKOMMYHHKAIIMOHHOHN ceTn MHTEpHET MIa moucka uHGOpMaIui, HeOOX0IMMOMN s
penieHus nmpodecCHoOHaIbHbIX 3a1a4;

— Ha3HAYCHHE M TEXHOJIOTHIO JKCIUTyaTalluM ammapaTHoro M MpOorpaMMHOTO
o0ecrieueHusl, MPUMEHSEMOTO B TPO(HEeCCHOHAIBHOMN JESITEIILHOCTH.

81a0emo.



— HABBIKAMHU aHaluM3a [EJaroruyecKkor IeJIeCOO0Pa3HOCTH  HCTOIL30BaHUS
cpenctB UKT B oOpa3zoBarenbHBIX LENSIX, B TOM YHCIE AJIEKTPOHHBIX CPEICTB
00pa3oBaTeIbHOTO Ha3HAYCHUS; MPAKTUUECKUMH MPUEMaMH MPOEKTHOU JEATETbHOCTH B
oOpazoBanuu Ha ocHoBe ucrnosb3zoBanus UKT.

OcBoeHHE JaHHOW OUCHUIUIMHBI SABIAETCI HEOOXOAWMMOW OCHOBOW  JUIS
MOCJICAYIONIETO M3YYECHHS JUCHMIUIMH TMPO(ECCHOHATBHOIO IMKIIA, MPOXOXKICHUS
negarorudeckor mpakTukd. OCHOBHOE Ha3HavyeHHE AUCHUIUIMHBI «MH)OopMannoHHbIe
TEXHOJIOTMH B 00pa3oBaHUM» — (GOPMUPOBAHUE TEOPETUUECKUX M MPAKTHUECCKUX 3HAHUHN
B o0Omactu WH(POPMALMOHHBIX TEXHOJIOTHUH, TEXHOJOTUH XpaHEHHs, Mepeaayu u
00paboTku nH(OpPMAIIUU C TIOMOIILI0 KOMITBIOTEPA.

YuuThiBass ~ HampaBlIeHHME  TMOJATOTOBKM  CTylaeHTOB —  «llemaroruueckoe
oOpa3oBaHue», MOKHO BBIJICJIUTH 6a3oBoe HA3HAYCHUE JUCITUTLTUHBI
«HbopmamoHHbIEe TEXHOJOTUM B 00pa30BaHUM». ITO, MPEKIE BCero, GopMUpOBaHUE
KOMIIETCHITUN OyIyIIMX IMIKOJBHBIX yduTeled HHPOPMATHKU, KOTOPHIE MO3BOJISAT UM
MOJCPHU3UPOBATh TIpoliecC OOy4YeHUST B COOTBETCTBHH C TPEOOBAaHUSMH HOBOTO
crangapra ®I'OC. Buenpenue HoBoro cranaapra ®I'OC B mikoapHBIN Kypc moTpedyeT
OT yuuTeJiel mepexo/ia K HOBBIM y4eOHHUKaM, BBIICICHUIO YPOBHEBOM MOATOTOBKH, B TOM
yucjie marepuana yriayormeHHoro ypoBHs [1]. [ns mpemonmaBanust mHGOpPMATHKH Ha
yIIyOJIGHHOM YPOBHE, OYyIyIIeMy YYUTENI0 MOTpeOyeTcsi OoJibllie yACIUTh BHUMAHUIO
M3yuyeHus MucuuIuinHbl « HOpMalMOHHBIE TEXHOJOTUHM B 0OPa30BAHUMY.

OcHoBHOM (opmoii 3aHsaTU 10 auctuiinHe «HDOopMallMOHHbIE TEXHOJIOTHH B
o0pa3oBaHUM» SBISIIOTCS TpaKTUYeCKUe 3aHsATUA. [lolydeHHble Ha JIEKIIMOHHBIX
3aHATHUSIX TEOPETUYECKUE CBEJICHUS HEOOXOIMMO MPEBPATUTh B KOMIETEHIUU, KOTOPbIE
BbIpa0aThIBAIOTCS HA MPAKTUYECKUX 3aHATUSAX TMPU  BBIIOJHEHUH  Pa3IUYHBIX
OpakTU4YeCKUX  pabor. JlomoigHeHMEM K  MNPAKTHUECKUM  3aHATUSAM  SIBJISIETCS
camocTosiTelbHass paboTa CTYJIEHTOB, KOTOpas COJEPKUT, B TOM YHCJE, BHIOJHEHUE
UHAMBUAYAIbHO TUIAHUPYEMbIX 3aJlaHUM JJI CaMOCTOSTENbHONW paboTel. B Hauane
IPAKTUYECKOTO 3aHSATHS M B paMKax CaMOCTOSITENIbHOW pabOThl CTYIEHTHI JOJKHBI
JIOTIOJIHUTENFHO TpopadoTaTh TEOPETHUECKUEe OCHOBBI H3ydaeMoil Tembl. Takum
o0pa3oM, IUTAHMPOBAHUE TMPAKTUYECKUX 3aHATHH COACPKHUT 3 COCTABISIIOINIMX —
TEOPETUYECKOE BBEJACHUE, 3aJaHMs U 33Ja4d, BBINOJHSAEMBIE COBMECTHO C
IPENo/aBaTeieM Ha 3aHATUM MW 3aJaHHUs  JONOJHUTEIbHONW WHAWBUAYAIBHOU H
BapUATUBHOMN COCTABISIONIEH CAMOCTOATEIHLHON PabOTHI.

B pamkax npakTHueckux 3aHATUN 10 quciuruinie « THpopMallmoHHbIe TEXHOJIOTUU B
00pazoBaHUW» CTYAEHTHI JOJDKHBI C(HOPMHUPOBATH MPEJCTABICHUE O IIEJIECO00pa3HOCTH
ucnonb3oBanus cpeacts KT B 00pa3oBaTeNnbHBIX IEISIX, B TOM YHCIE 3JIEKTPOHHBIX
cpencTB o0pa3zoBarenbHOr0 HazHaueHus. [Ipu 3ToM HeoOXomuMo BEIpaOOTATh HABBIKU
MIPAKTUYECKUX TPUEMOB IPOEKTHOM JAEATEeIbHOCTH Ha ocHoBe wucnonb3oBanuss WKT,
CBSI3aHHBIX C pabOTON HaJ JMOKYMEHTaMH YAAJCHHOTO JIOCTYyIa; yMEHHeM paboTaTh C
WHTEPAKTUBHOM JJOCKOM, C CUCTEMOW KOHTPOJISL YPOBHS YCBOCHUS Y4eOHOTO MaTepuaia.

Huctuminaa «HPOpMaIMOHHBIE TEXHOJIOTHH B 00Opa30oBaHUM» TECHO CBS3aHA C
IPYTUMH JUCHHUIUIMHAMUA WHGOPMATUKH, W3ydaeMbiMU Kak paHee («Hpopmarukay,
«IIpuknagnas wHpoOpMaTuka), Tak mocie ee OcBoeHHs («OCHOBBI MaTeMaTHUYECKOM
obOpaboTku uHpopmammm» u mp.). CoOctBeHHO «HH(MOpPMAIMOHHBIE TEXHOJOTUU B
o0Opa3oBaHUM» — ITO Oa30Basi OCHOBA ISl OCBOCHHUS JIFOOOH APYTOil MUCITUTUTHHBI.



Takum 00pa3zoM, ILENbI0 JAHHOTO Y4eOHOTrO MOCOOUs SABJIAETCA CUCTEMaTH3aIus
y49e0HOTO W AMJAKTHYECKOTO Marepuana, HeOOXOAMMOTro IS MPOBEACHUS MPAKTUIECKUX
3aHATHI no quciiuinae «MHbopMaloHHbIe TEXHOJIOTHH B 0Opa3oBaHun». B mocobuu
MPUBOAUTCS KPAaTKOE W3JIOKECHWE TEOPETHUECKUX CBEACHUH, HEOOXOIUMBIX  JUIS
MIPOBEACHUS 3aHATHH, PYKOBOJICTBO K BBITIONHEHHUIO MPAKTHYECKUX pabOT MO JaHHOM
TEMaTHKe.

YyeOHoe mocoOue MOKeT ObITh MCHOJIB30BAHO MPENOJaBaTeNIeM M CTYJIECHTaMHU
IV TIOATOTOBKM K 3aHSATHSM, a TaK )K€ YYalIUMHCS CPEAHUX MPO(ECCHOHAIBHBIX
yaeOHbIX 3aBeneHW. CTyAEHTBI MOTYT HCHOJB30BaTh €r0 JJIS  BBINOJHEHHS
00s13aTeNbHOM W BapUAaTUBHOW COCTABJISIONIEH CaMOCTOATENbHON paboThl, IS
MOJITOTOBKHM TECTUPOBAHUIO U K 3a4UeTy 1Mo npeaMeTy «HpopMaloHHbIe TEXHOJIOTHUHU B
oOpa3zoBanum». [locobme Tak ke MOXKET OBITh TOJIE3HO CTYACHTAM MPU U3yUYECHUH JPYTHX
IUCUUIUTMH  WH()OPMATUKH, TMPOBEACHUH TIEJarori4eckord MpakTHKH, KypCOBOTO
MPOEKTUPOBAHUSI.



JIABOPATOPHAS PABOTA Ne 1
Tema: padora ¢ JOKyMeHTaMH yIaJeHHOI0 10CTyNa. DJIeKTPOHHAas TabJauua.

Ilenv: chopmupoBath mpejactaBicHue o ceteBoM oguce Google JlokyMeHTSI,
HAYYUTHhCS  CO3/aBaTh AaKKAyHT M JOKYMEHT OJJIeKTpOoHHbIX Tabmui  Google;
chopMHUpOBaTh HABBIKM KOJUIGKTMBHON paboThl ¢ nokymeHTamu Google, HayuuTbes
yCTaHABJIMBATh 3AIIUTy JIMCTOB WJIW JHAna30HOB. HayduThcs WCIONB30BaTh (DYHKIIUU
AVERAGE, COUNTIF, IF, Bectm pacyeTshl HCIIOIH30BATh BO3MOXXHOCTH CBOJIHBIX
TaOJIUL, CTPOUTH AUATPAMMBI.

3aoanue
Co3nath aKkayHT.
Co31ath JOKYMEHT 3JIEKTPOHHO# Tabnuiel Google.
O0ecreunTh COBMECTHBIN JOCTYH K JOKYMEHTY.

HayuuThcs mprieMaM KOJUIEKTHBHOM paboThl ¢ fokymeHTtamu Google.
Y CTaHOBUTH 3alIUTy AMANAa30HA SYEEK U JINCTA.

A e A

BrinosHuTh creayromme 3a1aHus:

6.1.1. BeicuutaTh cpeiHUi Oaia Mo CTyJeHTaM M 1O MpeAMETaMm, MOCUYUTATh
KOJIMYECTBO OLIEHOK, HA3HAYUTh CTUICH/IMIO 110 UTOTOBOMY Cpe/lHEMY Oaslty.

6.1.2. TlocTpouth muarpaMMy ycreBaeMOCTH.

6.1.3. Mcnonp30BaTh QPUIBTpAIMIO U COPTUPOBKY JTaHHbIX.

6.1.4. Co3narb CBOOHBIE TAOIULIBI.

6.1.5. Mcnons3oBaTh pa3audHbIe BO3MOXKHOCTH JIEKTPOHHBIX TAOIHII.

Omuem 1o nabopaTopHOi paboTe JODKEH cojepkarh akkayHT G0ogl, co3nanHbie
JOKYMEHTBI, K KOTOPBIM 00€ecIieueH COBMECTHBIN JOCTYN YYACTHUKOB padoueil rpymiibl.

Ilo umozcam BBINOIHEHHOW pabOThI HEOOXOIMMO yMETh co3lIaTh akkayHT Googl,
co37aBaTh JAOKYMEHTHI cepBrca G00Qle u HaydHThCS MPHUEMaM COBMECTHOW PabOTHI C
STUMH JOKYMEHTaMH, HAyYWThCS YCTAaHABIMBATh 3AllUTy JHCTOB WJIM JHAIa30HOB;
NPEIOCTaBUTH BBHIMOJIHEHHBIC 3aJaHUSI.

TCOPCTHKO-MCTOHI/I‘ICCKaﬂ HacTb

Bo3moxHocTH cepBuca Jlokymentol Google
Cepsuc [JokymenTsl Google mo3Bossier:

- COB,Z[aBaTB B I/IHTepHeTe TCKCTOBBIC HTOKYMCHTELI, 3JICKTPOHHLIC Ta6JII/II_IBI nu
IIpe3CHTallu, IIPpOCMATpUBATh HX, PCAAKTUPOBATL C JIF000r0 KOMIIBIOTCpA,
IIOAKIFOYEHHOI'O K I/IHTepHeTy.

- CI/ICTeMaTI/IBI/IPOBaTB JOKYMCHTBI C IIOMOIIBIO ITAIIOK B XPAaHHUIHUIIC NOKYMCHTOB
Google.

- 9KCHOpTI/Ip0BaTB U UMIIOPTHPOBATh I'OTOBBLIC JJOKYMCHTEI.

— OnyOysuKoBaTh TOKYMEHT B BHJE WED-CTpaHHUIBI WM Pa3MECTHTh MX B CBOEM
oiore.

— IlpenoctaButh HOCTYI K PEOAKTUPOBAHHUIO WIIM IPOCMOTPY CBOMX JOKYMEHTOB
APYTUM IOJIb30BATCIISIM.



— PenmaktupoBaTh 1OKyMEHT OJHOBPEMEHHO C APYTMMH IOJIb30BATENSIMU B PEKUME
pEaTbHOTO BPEMEHH.

— CoOBMECTHO IPOCMATPUBATh IPE3CHTALNH.
— OOMeHuBaTbcsd JOKYMEHTAMHU.

HuTtepeiic cepBuc Jokymentnr Google

[Tanens mepexonma K APYTHMM CEpBHCaM, MO3BOJSIONIAS YBHJCTh JIOTHH aKKayHTa,
HACTPOUTH aKKAYHT, IOJTYYHTh CIIPABKY, 3aBEPUIUTH paOOTy C CEPBUCOM.
1. Ctpoka noucka.
2. BepTukanbHOE MEHIO OCHOBHBIX KOMaH/I M YIIPABJICHUS JOKYMEHTAMHU.
3. Pabouas o0nacts.
4. O0nacTb CTaTUCTUKH, OTOOPAKAET CTATUCTUKY BE/ICHUS TOKYMEHTOB,
XPaHAIIUXCS HA JIFCKE.
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Pucynok 1 — UuTepdeiic cepBuca Jlokymentsl Google
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Pucynok 2 — Okno peructparu Google u nanens cepsrcoB Google

Onmucanue Bo3MOKHOCTEl cepBucoB Google
Mot axxaynm — 3TO TCHTP YNPaBJICHUS TIOJIH30BATCIHCKUMH JTaHHBIMH,
KOTOPBIN TPENIOCTABISCT YIOOHYIO BO3MOXXHOCTh HM3MEHHTH HACTPOWMKH
KOH(UICHITNATILHOCTH, MPOCMOTPETh COOpaHHYI0 HH(OPMAIUIO, yAaIUTh
JIUIIHEE, CIICNIAaTh PE3EPBHYIO KOITUIO CBOMX JIaHHBIX.
YouTube — cepBUC i1 XpaHCHHS BHUICOPOIHMKOB U (OTOAPXHBOB.
Pasmernienne y4eOHOTO BHICO M €r0 IPOCMOTP OH-JaiH. MO)KHO BKITIOYATh
YouTube B TUICHJIMCT HEOOXOJMMBIC I paOOThI (PHIBMBI IPYTHUX aBTOPOB. DUITBMBI
n3 YouTube MOXHO BCTaBJsATh HAa CBOW CAWTBHI U OJIOTH (IIKOJBHBIE, YU4eOHBIC W TIP.),
UCTIOJIh30BaTh KaK JOMOJHUTEIbHBIA MaTepHal Ha YpPOKax, TakK, HallpUMep, YKCKypCUHU
Mo My3esM WJIM KOHIEPTHBIM 3aJaM U T.M. MOXXHO BBICTABIIATH TBOPYECKHE PaOOTHI
y4dalnuxcsi, co3/[aBaTh COBMECTHbIE pabOThI ¢ pedsTaMu U3 Apyrux ropoaos. YouTube
MO3BOJISIET 100ABIATH (Pailyibl B CaMbIX Pa3TUYHBIX opMaTax BHIIEO U AYIHO.
Google play — sBasieTcst MmarazuHoM npuiiokeHui ot Google, KOTOpbIi HaéT
s BO3MOXXHOCTh BJIAJIENIbIIaM yYCTPOMCTB Ha omepannoHHoi cucteme Android
MpUOOpeTaTh U yCTAaHABJIUBATH PA3HOOOPAa3HBIC MPOTPAMMbI U UTPHI.
Google Mail — OecraTHbIi CEpBUC DIICKTPOHHOW IMOYTHI, KOTOPBIH
M MO3BOJISIET TMPUKPEIUIATh (Pailfibl pa3inuuHbIX (OPMATOB — TEKCTOBEHIE,
TabauuHble U rpadudeckue N0KyMeHThl. Tawke B cucteme Gmail noctymHa
¢byHkmMs ~ onnaifiH-yata, B TOM uymcae u  rpymmoBoro  (Google  Chat
www.google.com/talk/), uTto mo3Bomser paboTarb HaJX COBMECTHBIM IPOEKTOM WU


https://play.google.com/store

pemarh Bonpockl B oHyaH-pexxume. Google Chat umeeT pyHKIMIO TOJI0COBOTO U BUEO-
yata. Kaxnaprii mnonp3oBarens (Gmail unMeeT BO3MOXXHOCTH CO31aTh MHOKECTBO
coOctBeHHbIX rpynn  (GoogleGroups—  http://groups.google.com). 3OTu rpynmsl
MO3BOJISIIOT HE TOJBKO YIPABISTh CIHCKAMH PACCBUIKM W apXWBHPOBaTh HMX, HO U
COBMECTHO paboTaTh C WiIEHAMH IPYIIIbI U 00IIAThCS C HUMHU.

Google {uck.

D10 (haloBbIl XOCTUHT, CO3JIaHHBIA M TOJAEPKUBAEMBIM KOMMaHUEH
Google. Ero ¢pynkuuu BKIIIO4aOT XpaneHue (aitsioB B UHTepHeTe, 001IniA 10CTyI K HUM
U cOoBMecTHOe pefaktupoBanue. B cocraB Google ucka Bxomat Google JloKyMeHTHI,
Tabmuupl u [Ipesentanuu - HaOOp OPUCHBIX MPUIOKEHUN IS COBMECTHOM pabOThI HAJl
TEKCTOBBIMH JTOKYMEHTAMM, JJIEKTPOHHBIMU TaOIUIAMU, MPE3EHTALUIMU, YEpPTEKaMHU,
BeO-popMamMu u npyrumu  ¢aiinamu. OOmenocTynHble JOKyMeHThl Ha Jlucke
MHJEKCUPYIOTCS IOMCKOBBIMU cUcTeMaMU. JCHOBHbIE 803MONCHOCTIU

1. CepBuc no3BossieT XpaHuTh OecruiatHo A0 15 I'6 ¢aiinos.

2. Coznanme ¢ainos. Ilporpamma mno3BosisieT co3fgaBaTh (aidabl, Hampumep,
dbopmara pdf, paznuuHbie TEeKCTOBBIE (DAMIIBI M MpE3eHTAIMU. A KpOMe 3TOTO, B CEpBHUCE
OCYIIECTBJIEHa BO3MOXHOCTb COBMECTHOTO pEAaKTUPOBaHUsS (DailloB BMECTE CO CBOUMU
IpY3bSIMH U KOJUIETAMH, Y KOTOPBIX €cTh akkayHT Google.

3. O6ecnieuenne jgoctyna K (aimam ¢ pa3nUyHBIX ycTpoilcTB. Dailibl,
Haxomsamuecss B Google JlMCK, MOXXHO NHpocMaTpuBaTh Kak C KOMIIbIOTEpa, TaK C
TUIaHIeTa WK cMapT(dOoHa, MPU YCIOBUH BO3MOXKHOCTH BbIxoJa B IHTEpHET.

4. BO3MOHOCTh paclo3HaBaHUsl OTCKaHUPOBAHHBIX CTpaHMIl WK (oTorpadpuii c
TEKCTOM U IIpeoOpa3oBaHUe MUCbMEHHOI'O TEKCTA B PEUEBYIO 3aIKCh.

5. [Ins akTUBHBIX IOJb30BaTele OONMAYHBIX XpaHWIUIL OecrIaTHOro oobema
MOXET OBbITh HEIOCTaTOYHO, MO3TOMY MECTO JUIsl XPAaHEHHMs MOXHO pPacIIUpUTh C
MIOMOILBIO eXKeMeCIYHONH aOOHEHTCKOM IUIATHI.

CepBuc Kanenodaps 1O3BOJSET CO3/aBaTh M PEJAKTUPOBATh KaJeHIApb,
N00aBJIATE COOBITUS U COOOIIATH O HUX JIPYTMM IOJIb30BATEIISM.

CepBuc, B KOTOPOM MOYXHO 0OLIaThCs C IPY3bsIMU 110 MHTEPECAM U JICJIUTHCS
@ C HUMHU CCBUIKaMH, BUJICO3ANUCAMU U U300paKECHUSIMH.

,L CepBuc 1 yA0OHOTO XpaHEeHUS U MoUcKa (hoTorpaduii.

Tadauubl Google

Google Tabmuipl — 3TO penakTop, MO3BOJSIONIMKA cO3/aBaTh U (HOPMATUPOBATH
tabnuibl. OH TakKe MOIeP>KUBAET COBMECTHYIO PabOTy B peKHUME PealbHOTO BPEMEHHU.
Yro moxHO caenath npu nomoiu Google TaGmui:

- HWwmnopruposats daitnel Excel, CSV, TXT unu OPB u npeobpazoBats ux B
aNeKTpoHHBIe Tabnuikl Google.

- DkcnoprtupoBars Tabnuiy B ¢opmare Excel, CSV, TXT, ODS, PDF wunu
HTML.

- Bocnonb3oBarbesi penaktropoM (QopMmys Uil BBITIOJHEHUS BBIYMCICHUHN, a
Takxe 0ThOpMaTUPOBATH MOTYUYEHHBIC TAHHBIC.

— OrtpenaktupoBaTh TaOMUIy COBMECTHO C JPYTHMH TIOJb30BATEISIMU |
MOOOIIATHCSI C HUMH B YaTe.

— ABTOMaTHYECKH CO3/1aTh IpaiK WK TUarpaMMBI.



— Bcerpouts Tabnuily nin ee oTAeIbHBIE JUCTHI B OJIOT UM Ha BEO-CAMT.
— BcraBnars n3obpaxeHus.

HpaKTH‘{eCKaﬂ 4acThb

Hauano pa6otsl ¢ cepucamu Google
1. 3aitTu Ha caiit http://google.ru, kuomnka «BoiTm»

2. Ecim Bpl HE 3aperucTpupoBaHbl, KHOIKA «3aperUCTPUPOBATHCS», WHAUYE
OCYILECTBUTH BXOJ U NEPEUTH K II. 4.

3. 3an0JHUTH PErUCTPALIMOHHBIE MOJIA, CIeys] MHCTPYKLUUAM Ha 3KpaHe (puc. 2).

4. Bpiopats Cepsuchl «JlUCK», aKTUBUPOBATh KHOIKY ' , PaCIOJIOKEHHYIO
cIpaBa OT CTPOKH MOUCKA Ha MaHeNu nepexoja K JpyruM cepBucam (1. 1, puc. 1).

5. UtoOwl co31aTh HOBBIA JOKYMEHT, TAOJMIy WU TPE3CHTAINIO, BBITIOJHUTE
CIEAYIOIINE ICUCTBHUS:
— AxtuBupoBath KHONKY Co030amb, TOSBUTCA TOAMEHIO IS CO3JaHUS
pPa3IUYHBIX TOKYMEHTOB: TEKCTOBBIX, MPE3CHTAIUH, JJICKTPOHHBIX TaOJIHII.
— BriOpath U3 crivicka Hy>KHBIH TOKyMeHT (puc. 1).

3ananue 1. Co3nare nokymeHnt Tabmuna.
1. Co3zpaiite nokyment Tabnuna ¢ monsmu: @amunus, Ums, [ata.

— Ilepetinute B Xparuruwe ookymenmos—Moti Ouck.

— B BeprukansHoM MeHI0 Boibepere Cozdamb—Google Tabnuybr .

CO30ATD

Manka

Mo Hazear
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3arpysuTe dainol

SarpysuTe Nanky

E Google JokyMeEHTHI

2] Google Tabnuuw

Google NpezexTauum
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Pucynox 3. Mento «Co3naTb»
— TlosButcs mycroit nokyment Tabmuia Google.
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Pucynok 4. [lycroit nokyment Tabnuna.

2. 3anonHute Tabauiy. BHecuTe B Hee CIUCOK CBOEH TPYIIIbI.

3. Ilpumenute k Ttabnume paziauusblie 3QQexThl (hopMaTUPOBAHUS: H3MEHUTE
I[BET 3aJIMBKH, [IBET, HAUEPTAaHUE, pa3Mep U THIl IPUPTA.

Jlis m3MeHeHus 1BeTa 3ajJuBKU W mpudTa U np. 3¢pdekToB (hopMaTupoBaHUS
HEOOXO/JMMO BBIMIOJHUTH CJCAYIOIIME IIard: BBUICIWTHh SYCHKY ¥ HA TIaHEJH
Dopmamuposanue BBIOpaTh 3anueéxka. Uto Obl U3MEHUTh MWPUPT HA MAHETH
(dopmaTrpoBaHUsl BblOEpUTE MHCTPYMEHT [llpughm u u3 cnucka Ha3HaybTe JIIOOOW THII
mpudTa, pazmep, UBET U T. [I.

4. N3navanpHO Tabnuia OyaeT uMeTh HazBaHue Hoas Tabnumna (puc. 3). Uto Obl
IaTh uUMs Talbnuue cienayeT BbIOpaTh MeHio QDaun-llepeumenosams. B pesynbraTe
Ha3BaHue «HoBas Tabmuua» OKaXeTcs BBIJENEHHBIM, CIEAyeT YyJIaJIWTh Ha3BaHHUE
«HoBas Tabnuua» v HanucaTh CBOE Ha3BaHMUE.
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Pucynok 5. @parmeHT OkHa oKyMeHTa Tabnuia.

Hmoe paboThl — BBI CO3/1aJTH CBOM aKKayHT, HAYYUIIUCh CO3/1aBaTh U U3MEHSTDH TaOIUILY.

3aganme 2. OpraHu3oBaTh COBMECTHOE penaktupoBanue Tabmumbr Google,
nocTymHoe o e-mail.

CoBMecTHOE pelaKTHPOBaHHE JOKYMEHTOB

Jlnst coBMecTHO# paboThl ¢ jokyMeHTamMu G00gle HeoOX0MUMO TOTYYUTh JOCTYII
K HUM.



JlocTyn MOKeT OBITh YETBIPEX YPOBHEH:

— Jluunvii — 3TOT ypOBEHb JOCTYNA HMMEETCS 0 YMOJIYaHUIO, HUCIOJb3YETCs
KOTJIa IOKYMEHT HE HY>KJAeTCs B COBMECTHOM MCIIOJIb30BAHUH.

— Ilonvzoeamenu, umerowjue ccoliky — 3TOT YPOBEHB JOCTYIA MOXKET TOIYYHUTh
moboi, kro 3Haer URL anpec Ha ¢aiin (MOXKHO CpaBHUTH C TeIE(POHHBIM HOMEPOM),
MO3BOJISICT PEAaKTUPOBATh JOKYMEHT BCEMH y4acTHHKamu Tpymmbl On-line. Ipu stom
BXOJ] B CUCTEMY He TpeOyeTcs.

- Obwedocmynno 6 Humepneme — (aitm MOXeT 0aTh OCTYNEH BCEM IS
PEIAKTUPOBAHUS, OTKPBITh €r0 MOXET JIO0OMW, a TaK XK€ OH MOXKET OBbITh BKIIOUEH B
pe3yabTaThl TIOMCKA.

- Bcem, komy paspeuierno — no3BoJseT 100aBJIATh YIaCTHUKOB 10 e-mail.

s toro, 4uro Obl TaOJMIly MOIJIM PENAaKTHPOBaTh W JApPYyrue IMOJIb30BaTeln
ClielyeT OpraHn30BaTh COBMECTHBINA TOCTYII JUIsl BCEU IPYIIIBI.

PaccmoTrpum 1Ba criocoba COBMECTHOIO J0CTyma: no e-mail u no ceoiixe.
Opranuzarys COBMECTHOT'O JI0CTyIa 1mo e-mail.

J1JIs 5TOTO BBIMOJIHUTE CICAYIOMINE JCHCTBU:

— Qaiin—~Cosmecmubiil OOCMyN.

— ClieryeT HaCTPOUTH YPOBEHB JIOCTYIIA.

— B mnosBuBIIEMCS AUMAJOrOBOM OKHE B pasgciic Jroad — YyKasaTtb aapeca
BHeKTPOHHOﬁ IIOYTBhI BCCX YUYACTHUKOB I'PYIIIILI U B pa3acjic pCAAKTUPOBAHHA BI>I6paTI>
HYKXHOC: pCOAAKTUPOBAHUHU, KOMMCHTHPOBAHNUC UJIN YTCHHUC.

AypHan noceleHuid

Tain [lpaeka Bwg Beraeka @opmar  [Januele  WHe

COBMECTHEIA 40CTYM

Coanate S

OTKpBITE Ctrl+0

Pucynok 6. OkHO opraHu3aiiii COBMECTHOTO JIOCTYIIA K JOKYMEHTY.



CoBMeCTHBIA A0CTYN Brniounts gocTyn no CCbIJ‘IKE@

Joctyn no cceinke Bknoded MNogpoblee.
PegakTupoBaTe MOTYT BCE, Y KOMO €CTk CCHIL.. ¥ KonwpoeaTte coeinky

https-//docs google com/spreadsheets/d/11AdJ|BEZvdigl 606 NEA e T Qe fr O il

v PegaktupoeaHne

KoMMeHTUpOBaHNE
TMrogu YreHne
# Pepaxtuposanne ~

OocTyn OTKREIT: AHOpel Kapmaswd, AHoped YepHelwes (+17)

FoToso PacwupeHHbie
Puc. 7. OxHO opranuzanyu COBMECTHOTO JJOCTyIa K JOKYMEHTY.

CosmectHOe peaakTupoBanue Tadaumpr Google, mocTymHbli no cevlike.

Uto Ob1 06eceunTh TOCTYH K CBOCH TabuIIe 1O CChUIKE HEOOXOAMMO BBITIOJHUTH
CJICYIONIHE [Iaru:

® [peneapuTensHbIR NpoCcMoTp

1-:-) OTKPBITE C NOMOLLBHD »

* .
,:, CoEMECTHBIN LOCTYM. ..

| =) Brnwouwnte AOoCTYn No cCblnke >

"‘_I_ NoBaerTs Ha Mo guck
* NoBaEUTs NOMETKY

MepeMMeHoOBaTH.

o MNokazaTb ceEOACTEA
Ir:l Coz0aTh KOMKWKD
A4

CrauaTo

B VYoanute
Pucynok 8 — Mento pabotsl ¢ qokymenTamu Google



OTKpBITH CIIUCOK CBOMX JIOKYMEHTOB (JJOCTYIIHBIE MHE).

Br10paTh HYKHBII TOKYMEHT, HABECTH Ha HETO yKa3aTellb MBIILIKH.

BbI3BaTh KOHTEKCTHOE MEHIO U BBIOPATh MyHKT BKIMOUUMb 00CMYN O CCbLIKE
Otkpoercs nuanoroBoe okHO Cosmecmmulti docmyn (puc. 8).

Bo10path myHKT Brarouums 00cCmyn no cculike.

Huxe orobpasurcs agpec Baiiero JOKyMeHTa.

N o oo

Bri6pate nyHKT Konuposams ccuiiky.

8. CKOMMpOBaHHYIO CCBUIKY CIEAyeT OTIPABUThH IO 3JICKTPOHHOH IOYTE BCEM,
KOMY HEOOXOAUMO: B MyHKTE JI100u—Beedume umena unu aopec 31eKmpoHHOU NOYMbI.

Hmoe paboTbl — Bbl HAYUMIIUCH 00ECTIEUNBATh COBMECTHBIN JTOCTYII K IOKYMEHTaM.
3amanue 3. YCTaHOBUTE 3allIUTY HA JUAIA30H Y€€ U HA JIUCT.

3a11mTa ANANMa3oHa AYCCK WM JIMCTA OT PCAIAaKTUPOBAHUA
Br1 moxeTe 3alIpCTUTH APYTUM ITOJB30BATCIISIM PEAAKTHPOBATE DJICMCHTEI Ta6J'II/IIII)I.

3amuTa aMana3oHa WJM JMcTa

1. OtkpoiiTe TabnuIy.

2. BeibepuTe siueiiKy WM AMaria3oH syeek.

3. B mento /Jaunvie BoIOEpUTE 3awunerntvie aucmol U OUANA30HbL.
4. B nosiBUBIIEMCS OKHE CIIpaBa BBITIOJHUTE CIICAYIOMINE JCHCTBUS:
— Ilpu He0OXO0AMMOCTH JT0OABHTE OIKMCAHHUE.

Bri6epute Juanazon wim Jlucm.

— Jluanazon. YxKaxute AMANa30H, HaA)KaB HA 3HAYOK TAOJIUIIBI U BBIJCIHUB B HEil
HY>KHbIE TY€HKHU. ECIIN BBI clieaany 3TO 3apaHee, OH MOSBUTCS B CTPOKE aBTOMATUYECKH.

— Jlucm. BpiOepute HyXHBIM JUCT. UTOOBI OTAEIbHBIC SYCHKH OCTAIHUCH
JOCTYIHBIMU ISl PEIAaKTUPOBAHUS, YCTAHOBUTE (IIAXKOK PSAIOM C MYHKTOM "HICKITIOUUTH
OTIEJIbHBIE STUEUKN".

5. Haxxmure 3adams paspewenus v Hacmpoums docmyn.

6. YcraHoBuTE OrpaHUYECHHUS.

— BriGepute "lloka3piBaTh NpeAynpekIeHUE BO BpeMs PEIAKTUPOBAHHUS STOTO
nramna3oHa’, 4roObl TMOJB30BaTENsM TpeOOBANIOCh MOATBEPXkAAaTh CBOM MpPaBKU. ITa
GYHKIUS TOMOXKET U30eKaTh ONEYaToK.

— Haxxmute "BpiOupaTh, KTO MOXKET peJaKTUPOBATh ATOT JUAMA30H" U YKaKUTE
HYKHBIM BapUaHT.

— Bce. JT1060i1 monbp30BaTeb MOYKET BHOCUTh U3MEHEHHS B IMAa30H WU HA JIUCT.

— Tonvko 6vl. PemaktupoBaTh AWana3oH WM JUCT Pa3pelieHO TOJbKO BaM H
BIIAJICIIBITY TaOIUIIBI, €CITH 3TO IPYTON YEIIOBEK.

— Tonvko nonvsosamenu domena. ITa PYHKIHS JTOCTYIIHA, €CJIM BBl paboTaere ¢
Google Apps B opranm3aiii Wik y4eOHOM 3aBeJCHHH. TOJBKO IMOJIB30BATENN JIOMEHA
MOTYT M3MEHSTh AUana3oH WM JIMCT NPH YCIOBHHM, YTO y HHUX BCEX €CTh MPaBO Ha
pPEAaKTUPOBAHUE TAOJIUIIBI.



— Vkazams. PenaktupoBaHue pa3peiieHo TOJIbKO BHIOPaHHBIM MOJIb30BATEIISIM.

— Umnopmuposams cnucok pedakmopog. YKaxXuTe 3TOT BapUaHT, YTOObI TOBTOPHO
WCIMOJIb30BaTh HACTPOMKH JIOCTYTIA, 3aIJaHHbIE JUIsl JPYTOTro AMana3oHa WM JHUCTa.

7. Haxxmure Coxpanums v 1 omoso.

UTtoOBI MPOCMOTPETHh SUYCHKU, KOTOPHIE 3aMpPEIICHO pPEIaKTUPOBaTh, OTKPOWUTE
MEHI0 Buo n HaxMuTe 3awuwennole ouanaszonvl. OHU OyayT 3alITPUXOBAHBI.

YPpoBHH 10CTYyNIa HACTPOHKH 3aIIUTHI
— Bnaoeney mabauyst MOXET YyCTaHaBIMBAaThb W OrPAaHWYMBATH IpaBa Ha
pEeAAaKTUPOBAHUE JUANA30HOB U JIUCTOB.
— Pedakmop wMeer Te Ke TIOJHOMOYMS, HO HE MOXET YCTaHaBJIMBATh
OTpaHHYEHUs JUIsl BiIaJIeNblia.

— Ilonvzoeamenio ¢ npaeamu Ha npocmomp U KomMmeHmuposdarnue 3allpCliCcHO
PE€AAKTUPOBATDh U YAAIATH 3alllUIICHHBIC JUAITA30HbI U JIUCTHI.

PeIIaKTI/lpOBaHI/Ie 3AIIMIICHHOI 0 JIMCTA

- HOHBSOB&TGJ’IB, KOTOpBIfI HE SABJICTCA BJIAACIIBIIEM Ta6J'II/IIlI>I, MOXET U3MCHUTH
S3allIMIICHHBIC JAHHBIC TOJIBKO B €€ KOIINU.

— Ecnm y Bac ecTh mpaBo Ha peJaKTHUPOBAHHE, CKOMHUPYWUTE JUCT WIIM TaOIHILY
100 3arpy3uTe HOBYIO, HE3AUIUIIIEHHYIO BEPCHIO.

— Ecnu BaMm pa3zpellieHo npocMaTpUBaTh TaOIHILY, CO3/IaliTe €€ KOMUIO.

3ameuanmne! OyHKUMS 3a0UTHl JUCTOB W TUANA30HOB HE IMO3BOJISIET APYTUM
MOJIb30BATENSIM M3MEHATh JOKYMEHT, OJHaKO He olecredynBaeT 0e30MacHOCTh BalllUX
naHHbIX. Hampumep, apyrue mosib3oBaTelid CMOTYT —pacliedararb, CKOIMUpPOBATbH,
UMIIOPTUPOBATh WM AKCHOPTUPOBATh Tabnuily. OTKphIBaiiTe HOCTYMN K (ailily TOJIbKO
TeM, KOMY BBI JIOBEpsiETe.

Hmoe pa60TBI — Bbl HAYUHWJIMCH YCTAHABJIMBATH 3alIUTY IJIA JUAIla30HaA SAYCCK HIIN
JIUCTA.

Bcmaska usobpascenusn. Jns BCTaBKM HM300pakeHUST B JIOKYMEHT HYKHO
BBITIOJTHUTH CJIEIYIOIIHE IEHCTBUS.

1. B mento "BeraBka" BeiOparth "M3o0paxenue... "

2. BeibpaTh oauH U3 nmapameTpoB nobaBnenus noopaxkenus ("3arpyska”, "URL",
"Tlouck xaptuHok Google" wnmu "Be6-ans6ombl Picasa") U BBIMOIHUTE CIEAYIOIINE
NEHCTBUS.

— 3aepyska. BeiOpath n300pakeHre Ha KOMITbIOTEPE U HaXaTh KHOIIKY "3arpy3uts'.

— URL. Bectu URL u300pakenust 1 HakaTh KHONIKY "BriOpats.

— Tloucx kapmunox Google. BBecTM TOWCKOBBI 3allpoc M HaXaTh KHOIKY
"TTouck kapTuHOK". BBIIETUTH HY)XKHOE N300pakeHHe U HaXkaTh KHONIKY "BriOpats".

— Beb6-anvbomvr  Picasa. Haxath Ha yMEHBIIEHHOE HW300pakeHHE anbOoma.
BriOpath Hy)kHOE N300paxkeHrne U HaxkaTh KHONIKY "BriOpats'.

IIy0aukanus u pasmenienne (paijioB Ha calTax.
YToObl OTKPBITH JOCTYN K JOKYMEHTY, TaOJHIE WJIA NPE3CHTAIH OOJbIIOMY
YHCITy MOJIb30BATENeH, TaHHBIN (hailyl MOKHO Pa3MECTUTh Ha caiiTe Wi B Oore.



1. OTKpBITH JOKYMEHT, TAOJIUILY WU MPE3CHTALIHIO.

2. Ilepeiitu B mento "daiin".

3. BeiOpatp myskT "Ony6imkoBats B MaTEpHETE".

4. Haxatp "Hauate myOaukanuio".

5. BeraButh cebuiky u3 noss "BeTpanBanue koga" B KoJl caiiTa wid 6Jora.

Jo0aBienue nokymenrTa Ha caiit Google.
JUia myOnukanuu JOKyMeHTa, TaOauIpl WM Tpe3eHTanuu Ha caifite Google
HY>KHO BBIINIOJIHUTbH CIIEAYIOIINE JeHCTBUS:
1. IlepeliTn Ha U OTKPBITH CTPAHUILY CaliTa, HA KOTOPYIO J0OABISIOT (paid.

4 "N3meHnTh cTpaHuny" B NMPaBOM BEPXHEM YTIIIy

2. Haxxatb Ha 3Ha4YOK
JKpaHa.

3. OtkpsITh MeHIO "BceTaBka" u HaBecTH Kypcop Ha myHKT "Jluck".

4. Boiopatp myHkT "lokyment", "Tabnuua" wnu "[Ipezentanus”. Haiitu cTtpoky B
HUKHEHN 4acTu OTKpbIBIIErocs okHa 1 BcTtaBuTh B Hee URL ¢aiina.

5. Haxatsp "BriOpats".

IMyb6aukamusi JOKyMeHTa, TA0JUIbI, TPe3eHTAIlNH UJIH PUCYHKA

MoxxHo omy0aukoBaTh (aiii B IHTEpHETE U MONYYUTh CCBUIKY, KOTOPYH) MOXHO
OTIPABUTH JTFOOOMY TOJIB30BATEIIO WIIM PA3MECTUTh HAa CBOEM CaMTe.

MosHo omnyOnuKkoBaTh J1000M M3 cBoux (aitnoB. [Jist 3TOro Hy»HO BBINOJTHHUTD
CJIeTyIOIIHE IEHCTBUS:

1. OTKpBITH JOKYMEHT, TaOJUILy, MPE3EHTALIMIO UIH PUCYHOK.

2. Boiitu B mento "®aiin".

3. BeiOpats nynkt "Omny6nukoBath B UHTEepHETE".

4. TTo ymomyanuto aiin Oyner onyOIMKOBaH LEIUKOM, HO JJIsi HEKOTOPBIX THIIOB
Gaii;IoB B pacKpHIBAIOIIEMCS MEHI0O MOKHO YBUIECTh [OMOJIHHUTENbHBIE IapaMeTphbl
myOTUKAIIK:

— Tabaumpl. MoxkHO BRIOpATh MyOJIHUKAIIMIO TAOIUIBI UITU OTJIEIBHBIX JINCTOB.

— Ilpezenranuu. Mo>kxHO BBIOpaTh CKOPOCTh CMEHBI CIIAM]IOB.

— Pucynku. MoxHO BbIOpaTh pazMep u300pakeHHs.

5. Haxarp "Hauatp myOnukanuro".

6. CxonupoBaTh TOSBUBIIYIOCS CCBUIKY MU OTIPAaBUTh €€ BCEM, C KeM HY>KHO
MOICTTUTHCS (haltIoM.

[Ipn BHeceHMM M3MEHEHUW B MCXOJHBIA (ailn OmyOIMKOBAHHASI BEPCHUSI TaKXKe
OyJeT aBTOMAaTUYECKH OOHOBIATHCA. JlJs BBIKIIOYEHUS WU BKIIOYEHHUS JTaHHOU
(GYHKIIMY 3aHOBO HYKHO BBITIOJIHUTD CIEAYIOIIUE ACUCTBUS:

1. OTKpBITH (aiin.

2. Ilepeiitu B menro "®daiin".

3. BeiOpats myHkT "Omy6nukoBats B MHTEpHETE".

4. Haxatp "OnyOnuKoBaHHBIE MATEPHAIIBI U HACTPOUKH'".

5. YcTaHoBUTH (hIaXXoK pSAIOM C HAAMKCHIO "ABTOMATHYECKHU MyOIMKOBATH MOCIIE
BHECCHUSI HM3MCHCHHWH'", eciau HeoO0XOIWMO, 4YTOObl B OIYyOJIMKOBAHHOW BEpCHUHU
MOSIBJISUTHCHh BCE M3MEHEHHS, KOTOPhIE BHECIH B OPUTMHANBHBIA (aiin. CHATh (IIaxkoK,
ecnu HeoOXoIUMO OmyOJMKOBAaTH TOJIBKO TEKYIIYI0 BEPCHIO, HE CHHXPOHU3HUPYS
OOHOBJICHHSI B TaJTbHEHIIIEM.



Jlig oT™MeHsbI yOnukanuu (aiina HeoOXOqUMO:

1. OTKpbITH (haii.

2. Ilepeiitu B mento "daiin".

3. BeiOpatp myskT "Ony6imkoBats B MHTEpHETE".

4. B paznene "Ony0iuKoBaHHbIE MaTepUalibl U HACTpoHku" HaxaTh "[IpekpaTuthb
MyOJIUKaIuo".

UtoObl aApyrue TmOJIB30BATENN TOXKE MOTJM OMyOJUKOoBaTh (aitn, HYKHO
MPEIOCTaBUTh UM JOCTYI C IPaBOM PEIaKTUPOBAHMUS.

Ecnu HyXHO 3anmpeTuth BceM MyOauKoBaTh (ailsl (B TOM YHCIIE MOJIb30BATEISAM C
IpaBaMU Ha PENAaKTHUPOBAHUE), W3MEHSIOT HACTPOMKHM oOmiero jgocryna Kk Hemy. Jlus
3TOTO HYXHO:

OTKpBITH (Daii.

Haxatp kHonky "HacTpoiiku goctymna" B MpaBOM BEpXHEM yTIIy.

Haxatp "Pacminpenssie” B mpaBOM HMKHEM YTy OKHA HACTPOEK JOCTYIIA.

B HM>KHEN 4acTH MEHIO HACTPOEK JTOCTyNa HaxKaTh "VI3MeHnTh".

Boi6path BapuanT "Tosbko Biajenen MOKeT U3MEHITh HACTPOMKHU AocTyna'.
Haxatp "Coxpanuts".

ocoukwnpE

3akpensieHue WIK OTKPeINJIeHHe CTOJI0L0B U CTPOK

Uto0bl Npu NPOKPYTKE TAONMIIBI KaKOH-THOO 3JeMEeHT (HampuMmep, 3aroJioBOK)
OCTaBaJICsl HA MECTE, 3aKPETUTE CTOJIOCI] WIIA CTPOKY.

3aKpenuTh CTONOLBI U CTPOKU

1. OTkpoiiTe TabIUIly U BBIJCIIUTE SYEHKY B HY>)KHOM CTOJIOLE MIJIH CTPOKE.

2. OTKpoiiTe MeHI0 Buo.

3. HaBenute xypcop Ha 3axpenume.

4. BeibepuTe KOJIMYECTBO CTOJIOLOB (10 MATH) WiIM CTPOK (10 nmecsatu). Kpome
TOTO, BBl MOXXET€ Haxatb /[o mekywezco cmonbya uma o mexyweu cmpoku, 4TOObI
3aKpEeNUTh BCE CTOIOLBI/CTPOKHU MEpel BbIACIEHHOMN sTUeHKOM.

OTKpenuTh CTOJIONBI U CTPOKHU

1. OTkpoiiTe TabIUIly U BBIJCIUTE SYCHKY B HY>KHOM CTOJIOIE MIJIH CTPOKE.

2. OTKpoliTe MEeHIO Buo.

3. HaBenute xypcop Ha 3axpenumo.

4. Beibepure He szaxpeniame cmonbyvl unu He 3axpenisams cmpoku.

Bcmasnamo cneyuanvrvle cumeonsi

Uto0Ob! 106aBUTH B TEKCT CIEIUATbHBIE CUMBOJBI (HAPUMED, CTPEIKU, QUTYpPbI
Wi OyKBBI pa3INYHBIX aI(DaBUTOB), BHITIOIHUTE CJIEAYIOUIUE ACUCTBHUS:

1. OTkpoliTe JOKYMEHT WM MPE3CHTAIIUIO.

2. Ilepetinute B MeHIO Bcmaska.

3. Beibepure Cneyuanvuvie cumsonvi. Ecam HeoOX0IMMO, BBIOEpUTE KAaTETOPHUIO
CHUMBOJIOB B pacKpbIBaroieMcs MeHo. Eciu BbI 3HaeTe koj cumBosia B Unicode, BBeuTe
ero B 1ose "16-puuHbIii koa'".

4. Yto06bl 100aBUTH BHIOPAHHBIN CUMBOJI B TEKCT, HAKMHUTE KHOTIKY Bcmagume.

B nokymeHTe BbI MOXKE€T€ HApHCOBAaTh HYKHBI CHMBOJ OT PYKH C IOMOIIBIO
MbIH. Mcnonp3yiTe s 3TOro mnoje crpaBa B OkHe "BcTaBka crienialbHbIX CUMBOJIOB"
Y BBIOCPUTE OJIUH U3 TIOSIBUBIIUXCS PE3yJIbTATOB.

3ameuanue: Bce MOCIEIYIONINE 3aJaHUs] OCHOBAHBI HAa 3HAHUSX, TIOJYUYEHHBIX MPU
W3yUYCHHH IIEKTPOHHBIX Tabmui oducHoro makera OpenOffice.org.



3ananue 5.1 BrruncieHus B 2JIEKTPOHHBIX TabIUIIAX.

Tabnuua 1 — [loka3zarenu ycneBaeMoCTH B CEMECTpE

®. 1. 91]13(12/[ Un. SI3. | KCE C%ZIJ‘I}J‘I“H
Anrtonosa TarbsiHa 3 3 3 3,00
Bypsik Okcana 5 5 5 5,00
I'yceBa JIro00BB 3 5 4 4,00
JeBsitminoB Hukoomaii 4 3 4 3,67
KoBanenko Makcum 5 4 5 4,67
MutieHKo AJICKCaHAp 4 5 3 4,00
YepHoOpusiiena [lapps 3 3 4 3,33
ActanoBa Mapuna 4 4 5 4,33
bena Tatnsna 5 5 4 4,67
I'ypuenko Codwbst 3 5 3 3,67
Jumuu Kpuctuna 4 4 4 4,00
HoBukoB Anekcasp 5 3 5 4,33
JIsicenko MpuHa 4 4 3 3,67
UepHenko Buranmii 3 5 3 3,67
CpenHuii 61 1Mo IpeIMETy 3,9285 41 3,9 4.0
Koi-Bo «3»
Koi-Bo «4»
Koi-Bo «5»

— Co3aaThk TaONuIly, MPUBEACHHYIO BHIIIIE.

— Tlocuutatrh, HCTIOIB3YS POPMYIIBI, CPEAHUI OANITT yCTIEBAEMOCTH 10 CTYICHTaM,
0 MpeaMeTaM, KOJIMYECTBO OIEHOK.

— CkomnupoBath TabIUIly HA BTOPOM JIUCT, U3BMEHHUTH MIPEJAMETHI U OIIEHKH,
IIPOBECTH TE K€ PaCUETHI.

— Ha Tpertwnii 1MCT CKOMMPOBATh CIUCOK, 100aBUTH CTOJIONBI «CpeaHui 6am» u
«CTurneHaus», MoCYUTaTh CPEIHUMN 0allil, HCTIONB3YS TaHHbBIC ABYX MPEIbIIYITNX
JIMCTOB; 1O CpeAHeMy Oaily Ha3HAYUTh CTUTICHIMIO MIPU YCIOBUH, YTO CPEAHUIN Oal
OoJIbIIIe WU pPaBeH 4.

Tabnuna 2 — CpegHue noka3aTesd YCIEeBaeMOCTH 3a IO

d. 1. Cpe auit Crunenaus
6amn

AuntonoBa TaresgHa 3,00 HET
bypsk Okcana 5,00 na
I'yceBa JIt000Bb 4.00 na
JeBstunos Hukonaii 3,67 HET
Kosanenko Makcum 4.67 na
MuteHKo AJeKCaHIp 4.00 na
YepHoOpusiena /lapps 3,33 HET
AcranoBa MapuHa 4,33 na
bena TaTtesiHa 4.67 na
I'ypuenko Codbst 3,67 HET
Jumua Kpuctuna 4.00 na
HoBukoB Asnekcanap 4,33 na
JIsicenko Mpuna 3,67 HET
Uepnenko Buranuit 3,67 HET
Cpennmii 6au rmo npeaMery 4,0




5.2.TlocTpoiike nuarpaMmy ycreBaeMOCTH II0 HTOTOBOMY CpPEJHEMY Oasuly.
5.3.IlocTpoiiTe MpUBEACHHYIO HIKE TAOIHUILY:

Tabnuna 3 — @parmeHT 6a3bl JaHHBIX

Howmep HOMepU Kon TaGenbubiil No Bun
3a4€THOU Ouenka

TPYIIIBI - npeaMeTa | MperojaaBarelis | 3aHsITHS
133 145 nl al bl 3
133 132 n2 a2 p 4
133 123 ml al b 2
133 134 n2 a2 p 4
133 135 nl al hi§ 3
133 136 n2 a3 p 5
133 137 nl al b 4
133 138 nl a3 np 4
134 139 ml a2 b 3
134 140 n2 al np 2
134 141 ml a2 b 2
134 142 2 al p 3
134 143 ml a2 b 4
134 144 n2 a3 np 5
134 148 nl a2 b 5
134 146 n2 a3 np 5

— TlpoBenuTte onepamuu COPTUPOBKU U (DUITBTPALIUH.

5.4.Ha ocHoBe TabmuIp! 4 co3aaiiTe CBOIHBIC TaOIHIIBI, COACPIKAIIHE CIICTYFOIINe
cBeneHus: 1) damumnmm, TOJDKHOCTH, CTaBKa; 2) (GaMUIUH, TIPEAMETHI, CTaBKa; 3)
(dbamuIny, Mo, JOHKHOCTb.

Tab6nuia 4 — CBeneHus o coctaBe Kadeapsl

D.N.0. Ion JloJsKkHOCTD CraBka IIpeameTnl
bopucosa JI. I1. Ken Cr. mip. 0,5 | UuKTO
bopucosa JI. I1. Ken ITom.pekTopa 1
I'mazkoBa T. H. Ken Cr. ip. 0,5 | MIIM
I'mazkoBa T. H. Ken ITom.pekTopa 1
Epmakosa I1. I1. Ken Cr. mip. 1,5| COU
3unuyk B. M. Ken Joment 0,5 | Mar. Ananus
Kocrenko A. M. Ken Jonent 1,5 | [10 5 BM
Kysnenosa P. I'. Myx Cr. np. 0,5 | Mar. Jloruka
Kpasuenko B. II. Ken [Ipenon. 0,5 | Beicmias mar.
Kpasuenko B. II. Ken 3am. [lexana 1
Moucees 0. A. Myx [Tpodeccop 0,5 | Kypc no Be16opy
Moucees 10. A. Myx [Tom.pekropa 1
Mypuenko B. A. Ken Mertoauct 0,5 | MIIN
Hukuruna 1O. C. Ken [Ipenon. 0,5 | KomnbloTepHble cetu
Hukurnna 1O. C. Ken JlaGopaHT 1




Ocranos B. E. Myx JloueHt 0,5 | Komnbrorepusie cetn
Ocranos B. E. Myx [Tom.pekTopa 1

[To3uep H. I1. Myx JoueHt 1,5 | IIporpammupoBanue
Pozanosa C. A. Ken JlotieHt 1,5 | Mar. Aananus
ynerun A. b. Myx [Tpodeccop 1,5 | TOKII

SApoas A. A. Ken Hexan 1

SpoBas A. A. Ken JlotieHT 0,5 | 'eomerpus

5.5. Co3pmaiiTe mpumedanue, MOKaKUTE 3aBUCUMOCTH IS STIEEK, CONCPIKAIINX
(bopMyIIbI.

JIABOPATOPHAS PABOTA Ne 2
Tema: «BcraBka u3o0paxxenunii B siueiiku Tadaunbl Googley.

Lenb: HAy4YNTHCS BCTABIIATH M300pakeHUs B TYEUKH ANIEKTPOHHBIX Tabmun Google.

3aoanue

1. B cBoeM akkayHTe co3naiTe (ailsl 37eKTPOHHOM TabIUIIBI.

2. BcraBbre B 0/1HY U3 siUeeK U300paxeHue, caeys MHCTPYKIUH, IPUBEJCHHON HUXKE.

3. BelnonHuTe 3a1aHie MPAKTUYECKOM YaCTH.

Omuem 1o nabopaTopHOil paboTe MOJKEH coaepkarh Tabnuiy G00g, B sueiike
KOTOPO#1 BCTaBJIECHO N300paxKeHHe.

Ilo umoeam BBIIOTHEHHOW pabOThl HEOOXOAMMO YMETh BCTaBJIATH B SUYCHKHU
tabnui G00g n3o0pakeHue.

TCOPCTI/IKO-MCTOHI/I‘ICCKaﬂ 4acTb

BceraBka uzo0paskenni B ssueiiku Tadaunbl Google

BceraButh o0menoctynnoe n3o0pakeHue B siueiKy TaOIUIbI MOXKHO C MOMOIIBIO
dopmynsr =image("URL"). Panee MacmrabupoBaHue H300pa)XeHHS IPOM3BOAUIOCH
TOJIBKO 3a CUET U3MEHEHHUS IIUPHHBI /WM BBICOTHI SYCHKH. * Farnamwm OEO- | Ceityac
MO>KHO HCTIOJIb30BaTh JOTOTHUTENbHbIE TapaMeTphl:

— =image("URL") wu =image("URL"; 1): wmacmrab wn3o0paxkenus OyaeT
YMEHBIIIEH 10 pa3Mmepa BblOpaHHOU sueiiku. Ecnu siueiika Gonpliie 1Mo pasmepy, dem
BCTaBJIsieMOe M300pakeHne, OCTalIbHAs YacTh sTUeHKH OyIeT 3all0JIHEHA OEJIbIM I[BETOM.

— =image("URL;, 2): uzoOpaxeHune OyAeT pacTAHYTO IO pa3Mepy BHIOpaHHOI
sueiiku. [lpu 3TOM COOTHOIIEHHE CTOPOH (BBICOTHI M IIMPUHBI) H300pa)KeHHsS He
COXpaHsieTcsl.

— =image("URL"; 3): B sueliky OyJaeT BCTaBJIIEHO H300paKEHUE HCXOJIHOTO
pasmepa. Ecnu uzoOpakeHue Oomblne SYEHKH, YacThb H300pPAKEHUS MOXKET ObITh
obOpe3aHa.

— =image("URL";, 4, evicoma, wupuna): TO3BOJSICT W3MCHUTh pa3Mep
BCTaBIIIEMOTO HM300pakeHUs. {7 9TOTO yKa)XUTe €ro Hy»XHYIO BBICOTY W IIUPUHY B
nukcensx. B nmanHom cimydae "BeicoTa" W "mupuHA" SBISIOTCS 00SI3aTEIBHBIMU
napamMeTpaMu.

Taxk ke Kak U TeKCT B TaOJIMIax, U300paKeHUs B siUeKaX MOXHO BBIPAaBHHUBATH C
MTOMOIIBI0 COOTBETCTBYIOIIUX 3JIEMEHTOB YIPAaBJICHUS Ha MAHETH HHCTPYMEHTOB.

Ecmu B Google Tabnuiie BOCIONIb30BaThCsl KOMaHI0U Bcmaska-uzoopasicenue, TO
BCTaBJICHHAs KapTHHKA OyJIET pacroyiaraThCsl MOBEPX SYEEK, a HE B KOHKPETHOH sueiike,


http://odnaknopka.ru/add/

Ja>ke €CJIM BbI TIOCTABWIJIM TIEpe]] BCTAaBKOHM Tyaa Kypcop. UToObI BCTaBUTh M300pakeHHE
HETIOCPENICTBEHHO B SYCHKY, UCTIONB3YNUTE (hOPMYIY:

=image("URL")

MacmTad n3o0pakeHus: OyneT yMEHbUIEH A0 pa3Mepa BblOpaHHOU sueliku. Ecmu
s4eiika OOJpIe 1Mo pa3Mepy, YeM BCTaBJsieMOe M300pakeHne, OCTAIbHAS YaCTh STYCUKH
OyJIeT 3amojgHeHa OeTbIM IIBETOM.

3aueM 3TO MOKET MOTpeOdOBaTHCS?

bain [lpaeka Bwa Bceraeka @opmar  [Handble  MHcTpymentel  Cnpaeka

N A FEly A op % 123> (10pty B A Av By [~

v =}

Dopmyna: =image("hﬁp:ff\n\m\mgoogie.comj’imIfrufhe|pfhcfimages/logos!gma'irl_logo.gif")
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Pucynok 9. BcraBka n3o0pakeHus B TYEHKY

Hanpumep, mis camoorieHku paboT y4acTHUKOB Tpynmbl. CeromHs AOCTaTOYHO
pacrpocTpaHeHo wucnoib3oBanue Google Tabmum ans  "Tabaui NpoABMKEHUA" B
MPOEKTaX, B OOy4YCHHH. YUYACTHHUKH Pa3MEIIAIOT CCHUIKA WM OKPAIIWBAIOT SIYCHKH B
HYKHBIH [IBET TI0O MEPE BBHITTOJTHCHUS 3a/IaHHM.

OnHuM 13 cI0cO0OB OIEHKH KauyecTBa pabOT MOXKET OBITh IPUCBOCHUE ""HArpajbl"
B BUJIC KAPTUHKH.

TexHo10rusi BHINMOJTHEHUS PA0OTHI

BceraBka u ynanenue n3oopakeHust

B Google loxymenrax, Tabmunax u [Ipe3eHTanusx MoXKHO T0OaBIATh U yAAJISATh

¢dhoTo U BHIECO.
Kak nodaBuTh n3o0paxeHue

1. Ortxkpoiite daitn B Google Tabnumax.

2. Haxwmure Becmaska — H3zobpasicenue.

3. BwiOepute of1H U3 BAPHAHTOB:

—  3aepysxa. Haligute n3o0pakeHue Ha KOMIBIOTEPE U HAKMUTE Bbiopame.

—  Coenamv chumox. Bxmounte Beb-kamepy v HaxxMute Coerams CHUMOK.

—  Bcmasumv URL. ]Jl06aBbTe CCHUIKY Ha HYXXHOE H300paKCHHE U HAKMHTE
Buiopame.

—  Mou anvbomer. Halimute Hy)KHOE M300paXeHHE B OJHOM U3 CBOMX albOOMOB
B UnTepHeTe u Haxkmure Buibpame.

— Google Juck. Haiinure nyxxHoe n3oOpaxenue Ha Google /lucke m HaxxMuTe
Buiopame.


http://2.bp.blogspot.com/-1CDvktujWUY/TeJ2hWlQKUI/AAAAAAAAHOg/lR9GIkG-zR8/s1600/docs2.jpg

— Ilouck. Halimute HyxHoe uzo0paxenue B (porodanke win apxuBax Google u
Life, 3atem Haxxmurte Buiopams.
4. W3o0paxeHue OyAeT BCTABJIECHO B (aii.
Kakmue TpedoBanus K n300paskeHHI0
Br1 MmosxeTe no6aBisaTh (aiinbl pazmepom He 6osee 50 Mb B cneayromux popmarax:
— GIF
- JPG
— PNG
Kak ynaaurts nzodpaxkenue
1. Otkpoiite ¢aitn B Google Tabaunax.
2. BriGepure nzo0paxxeHue.
3. Haxxmure knasunry Delete (nau Backspace).
JIpyrue BO3MOKHOCTH
Kak neperanuTs min cKOnupoBaTh U300pakeHUE
B Google Tabnunax 3t1 (yHKUNN HEAOCTYIHBIL.

Kak neperamurs u3o0paxkenue
B noxkymentsl u mnpeseHtanuu (Google MOXHO J100aBiATH H300pakeHUS C
pabouero cTona u caiTos.
— HaxwmuTte Ha HYXHYIO KapTHHKY W TepeTamure ee B ¢ailn. 3arpy3ka MOKET
3aHATHh HEKOTOPOE BpEMSI.

Kak ckonupoBaTh H300paxeHue

Bbl Takke MokeTe CKONMpPOBaTh M300pakeHHE ¢ paboyero crtoja Wid cailTa u
BCTaBUTH €ro B (pailsl. 3arpy3ka MOXKET 3aHSATh HEKOTOPOE BPEMSI.

Kak 3ameHuTh n3obpaxenue

Bl Mokere 3amMeHHTHh M300pakeHHE B JOKyMEHTE, TaOJuIle, Mpe3eHTAlud WU
PHUCYHKE, COXpaHUB pa3Mep U pacroyiokeHne opuruHaia. Bot kak 3To caenats:

1. Otkpoiite daiin B Google Tabnumax.

2. Beibepute n3obpakeHne, KOTOpoe HY)KHO 3aMCHUTb.

— Ecnu BbI paboraere B Google Tabnuiax, HaKMUTE Ha CTPEJIKY B IIPABOM YTy
KapTUHKHU U BBIOCPUTE 3amenums uzoopaicenue.

— B ocTanbHBIX ciy4asx HaKMUTE HAa M300pa)KeHUE MPaBOW KHOMKON MBIIIU U
Takke BbIOepuTe 3amerums uzobpadicerue.

3. JloGaBbhTE HOBOE M300paKeHNE U HAKMUTE Boiopams.

4. HoBoe u300pa’keHHE COXpaHHUT pa3Mep, pacrlojiokeHue u (HopMaTHUpoOBaHUE
OpUTHHAIA.

Kak emié MoxxHO 106aBUTH U300pakeHUE B TaOIUITY

Xotute n106aBUTH M300pakeHue B siueriky? Mcmonb3yiite 0JHY U3 MPUBEICHHBIX
HUKe (opmyn, yTOOBI 3a7aTh pa3Mep KapTUHKUA. BaMm Taxke monamobutcst ykazate URL
M300paKeHUsl.

— Ilo pasmepy saueuxu. Bpemure B saueiiky =IMAGE("URL") wnmu
=IMAGE("URL"; 1), ykazaB URL wu3oOpaxkenus. Ota ¢dopmyna wmacmrabupyer
KapTUHKY 0 pa3Mepy BbIOpaHHOU siueiiku. Ecnu pasmep siueliku GombIle n300pakeHus,
CBOOOHOE TTPOCTPAHCTBO OYyIET 3aMOTHEHO OCIIBIM IIBETOM.



— Boimanymos noo paszmep sauetiku. Begute B sueitky =IMAGE("URL"; 2),
ykazaB URL wu3o0paxenus. Kaprunka Oyzaer pacTsHyTa 1O pa3Mepy SIYCHKH.
CooTHOLIEHNE BBICOTHI U MIMPUHBI H300paKEHUSI HE COXPAHUTCS.

— Ucxoonwviti pazmep. Bemute B sueitky =IMAGE("URL"; 3), ykazas URL
nzobpaxkenusi. B sueliky Oyzmer BcTaBieHa KapTUHKAa HMCXOAHOro pasmepa. Ecmom
n300pakeHue OoJbIle TYEHKH, €ro YacTh MOXKET ObITh 0Ope3aHa.

— Hpyeoti pazmep. Beaute B sueiiky =IMAGE("URL"; 4; BbicoTa; mupuHa),
ykazaB URL n3o0pakeHus, a TakKe €ro BbICOTY U IMIMPUHY B MUKceNsIX. B sueiiky Oyner
BCTaBJIEHA KAPTUHKA 33JJaHHOTO pa3Mepa.

IIpakTH4yeckast 4yacTh
3aganue 1.

1. Ckonupyiite paHee co3gaHHyro Tabmuny 2 «CpenHue MmokaszaTenu
YCIIEBAEMOCTH 33 FO.

2. B aueliky psiom ¢ Ta0nuie BcTaBbTe U300paKEHUE:

a. Haiigure B MHTEpHETE KaPTUHKY.

b. Cxomupyiire URL 3TOr0 n3oopaxeHwsl.

C. BcraBbTe n3o0paxxkenue uepe3 Kkomanay Bcmaska— H300padsicenue, NCONb3ys
dopmyny =image("URL") wau =image("URL"; 1) cM. HHCTPYKIIMH BBILIIE.

3. B cronbue «Crtunenaus» cienyer 3aMEHUTh CJIOBAa «J1a» Ha KApTUHKY, a
BMECTO CJIOBA «HET» OCTABUTh IIyCTYIO TYECHUKY.

4. JTns 9TOr0 ClieayeT Hammcath (GopMyily, MCIOIb3YS JIOTHMYECKYIO (DYHKIIHIO
(puc.10) =ECJIN(B2>=4;D$2; ).

a. JIBoitHble KaBBIYKM B (pOpMyJie TOBOPSAT O TOM, UTO sU€iKa MpPU TAKOM-TO
YCIIOBUU JOJDKHA OCTaBaThCs MyCTOM.

= o o~ P p % 0 00 123 | Aial
=ECNN(BZ==4;D%2; ")
A B c D
1 @ . CpenHwi Bann CTunesaua
2 AntoHoea TateA 3 é
3 Bypak Okcaxa 5 %
¢ [ycesa NMwoboes 4 =
5  HOeeatunoe Hukg 3
i Kopanenko Makd 467 E
7 MuweHko Anekc 4 g
& YepHobpueuesa 3
2 AcTtancea Mapuy 433 E
10 |bepa TatbAHa 4 67 g
11 Typuenko Cotbs 3
12| Oumuy KpreTung 4 E
13 Hoeukos Anexcy 4,33 ﬁ
14 MNeicenko Mpuxa 3,67
15 “epHenro Butan 3,67

Pucynok 10. Hcnonb3oBanue n3o0paxeHus B 3JEKTPOHHBIX Tabiumax Google.



KoHTpoJsbHbIE BOPOCHI
1. Kak BcTaBUTh H300pakeHUE B SUCUKY TaOIUIIBI.
2. Kak BCTaBUTH BUJICO B STUCHKY TaOIHUIIBL.
3. Kakas ¢yHKIus Cmonb3yeTcst Ijsl BCTaBKU H300paKeHUs B TYCHKY TaOIHIIBI.
4. Kak perynupyetcs pazMep U300paxeHus B sUeKe.
Kaxue TpeboBaHus K N300paxeHUIO.
Kak ynanuts usobpaxenue.
Kak cxonupoBaTh n300paxeHue.
Kak neperauuts nzo0paxeHue.

JIABOPATOPHAS PABOTA Ne 3
Tema: «Padora ¢ TEKCTOBBIMH JOKYMEHTAMU yAajJeHHOro gocryna. Hassanmue,
OIJIABJICHHE U 3ar0JI0BOK B IOKyMeHTe. CHOCKHM, HOMepa CTPAHML, BEpXHHE U
HMKHUE KOJOHTHTY/IbI. HacTroiika mapamerpoB crpanuubl. Co3xanue GpopmyJn).

Ilenv: HayuyuThCS CO3[aBaTh B TEKCTOBBIX JOKyMeHTax Google 3aronoBkw,
OTJIABJICHHE, CHOCKH, BEPXHHE M HWXXHHC KOJIOHTHUTYJIBI, BCTABJISATH HOMEpPA CTpaHMUII,
HACTpaWBaTh MapaMeTPhl CTPAHMIIBI, CO3/1aBaTh (POPMYJIBL.

3aoanue
. Co3/1aTh TEKCTOBBIN JIOKyMCHT.

. CKonmupoBaTh B HETO TEKCT.
. Co3gaTh 3arojIoBKH.

. Co3maTh orJiaBJjcHHE.

. Co3ziath CHOCKY.

. Co31aTh KOJOHTUTYJIBL.

. BctaButh HOMeEpa cTpaHwuil.

N O U WNE

Hamucate paznuunoro poga GopmyJisl.

Omuem 10 nabopaTopHOil paboTe IOIKEH COAep:KaThb TEKCTOBBIM JIOKYMEHT,
COZIeprKaIlIMii 3aTOJIOBKH U OTJIABJIEHUE, CHOCKH, KOJIOHTUTYJIbI, HOMEpa CTpaHHIl, (JOPMYJIbIL.

Ilo umozam BBHIOTHEHHOW pabOThl HEOOXOJIUMO YMETh CO3/1aTh 3aroJIOBKH U
OTJIAaBJICHUSI B TEKCTOBBIX JOKYMEHTaX, CHOCKH, KOJOHTHUTYIIbI, PAacCTaBJISATh HOMeEpa
CTpaHull, HOPMYJIBL.

TeopeTI/lKO-MeTOI[I/I‘IeCKaH 4acTb

TexkcTroBbie Google TOKyMeHTbI

TexcroBeiii Google MOKyMEHTBHI — 3TO TEKCTOBBIA penakrop. C ero moMouibio
MOXXHO TipsiMmo B HHTepHeTe co3maBaTh M (QOpMATHUPOBATH JIOKYMEHTHI, a TaKKe
pEIaKTUPOBATh UX BMECTE C APYTMMU I0JIb30BATEISIMUA B PEKUME PEAJIBHOTO BPEMEHMU.
UYro moxHO cnenath B Google JlokymeHTax:

— 3arpy3utb nokyment Word/Writer u npeodpazoBath ero B jokymMeHT Google.

— V3MeHuTh oI, OTCTYIIBI, PUQPTHI, 1BETA U MHOXKECTBO JAPYTUX MapaMeTpoB
dbopmaTHpoBaHHSL.



— IlpenoctaBUTh APYruM MoJib30BaTEINSAM [IPaBO HA PEAAKTUPOBAHUE, JOOABICHHE
KOMMEHTapHEB WIH IPOCMOTP TOT'O WJIM UHOTO JOKYMEHTA.

— CoBMeCTHO peakTUpPOBaTh (hailsl B peKUMe pealbHOr0 BPEMEHH U O0IIAThCs C
JIPYTUMH T0JIH30BATEISIMA BO BCTPOCHHOM Yarte.

— IIpocMOTpeTh UCTOPHUIO U3MEHEHUI JOKYMEHTa U BOCCTAHOBUTH JIOOYIO BEPCHIO.

— 3arpy3uth nokymeHT (Google Ha cBoi KommbioTep B Buae Qaitna Word,
OpenOffice, RTF, PDF, HTML wunu ZIP.

— IlepeBecTu TOKyMEHT Ha JPYroM S3bIK.

— Ilpukpenuth JOKYMEHT K COOOLIEHUIO JIEKTPOHHOM MOYTHI.

Ha3Banue, orjiaBjieHHe U 3ar0JI0BOK B IOKYMEHTE

UTtoOBI TEKCT cTan HarisigHee, MOXXHO HCIONb30BaTh CTHJIW W BBIICIUTH,
HaIrpuMep, 3aroJIOBKM U T0J3aroJjOBKU, UIW J00aBuTh ornasieHue. pudt u pasmep
JUISI TEKCTOBBIX CTWJIEH MOXKHO HACTPOUTh, a MOTOM COXPaHUTh U MPUMEHSTH IO
YMOJTYAHHUIO.

Co31aHue 3aroJI0BKOB M N0A3ar0JIOBKOB

N3menenue cTuiis TekcTa

1. Otkpoiite HyxHbIH ¢aitn B Google [lokymeHTax.

2. Beinennure TEKCT.

3. Haxxmure @opmam—Cmunu absayes.

4. TlonMeHI0 UMEeT CIAEAYIOIINE MyHKTHI:

— OOBIYHBIA TEKCT;

— OCHOBHOI 3aroJI0BOK;

— T0J3arojI0BOK;

— 3aroJioBok 1- 6.

— HAaCTPOUKH.

5. Haxxmure Ipumenums [cmuns].

Kak ucnonps3oBath 0coOblil CTUITB TEKCTA

1. Otkpoiite HyxHbIN (aitn B Google lokymeHTax.

2. BbiienuTe TEKCT CO CTUJIEM, KOTOPBIN XOTUTE UCTIOIb30BATh.

3. Haxmure ®opmar Crtunu a63aneB  OObuHBIA TekcT, OCHOBHOM 3arojoBOK,
[TomzaronoBok wim 3aroyioBok 1-6 OOHOBHUTH [CTHIIB]| B COOTBETCTBHH C BBIICICHHBIM
dbparmMeHTOM.

4. Bech TEKCT B JOKYMEHTE C TAKUM e CTUJIeM OyaeT OOHOBJICH.

[Tpumeuanue. Mi3MeHeHne cTuiis OOBIYHOTO TEKCTa OTPA3UTCS HAa CTUJIE 3aTr0JI0BKOB.

Kak ycTaHOBUTB WM U3MEHUTH CTHIIb TIO YMOTYaHHIO

— YTtoOBI HACTPOUTH CTUJIM IO YMOT4YaHUIO, BbIOepuTe @opMaT—CTrian ab3areB—
Hactpolikn—CoXxpaHUTh KaK CTHJIH 110 YMOJTYAHUIO.

— YroObI MIPUMEHHUTH CTUJIH, HAKMHUTE Dopmam—Cmuiu
abzaye— Hacmpotuixu— Hcnonvzoeams cmuiu no yMOI4aHUIO.

— YTto0OBbl BOCCTAHOBUTH MCXOJHBIE CTHIH, BbIOepuTe ®opmar—Crunm ab3areB—
Hacmpoiiku— Copocume cmunu.

Pabora c ori1aBjeHueM

ITocne Toro, kak ObUIM Ha3HAYEHBI 3arOJIOBKHM M MOJ3arojOBKH B TEKCTE, Ha UX
OCHOBE MOXHO CO3/1aBaTh orjaBiieHue. OrjaBlIeHHE MOKa3bIBAET CTPYKTYPY JTOKYMEHTA
— Ka)KJIbI DJIEMEHT CChUIAETCS Ha 3aroJIOBOK MJIM IOA3ar0JIOBOK.

J10GaBUTH UM YJIAIUTH OTJIABIICHUE:

1. Otxpoiite HyxHbIi (aiin B Google JlokymenTax.



2. Beibepute MecCTO J1s OTJIaBICHUS U YCTAaHOBUTE KYpCOD.

3. Boibepure Bemaska — Oenasnenue.

Uro0bl yJanuTh OrjaBi€HHE, HA)XMHTE Ha HEro NpPaBOl KHONKON M BbIOEpHUTE
Yoanumo ocnasnenue.

H3meHneHue orjiaBjieHus

OrnaBiieHre COACPKHUT 3ar0JIOBKH H MTO/I3ar0JIOBKHU JTOKYMEHTA.

1. Otkpoiite Hy)HbIH ¢aitn B Google /lokymeHTax.

2. JlobGaBbTe 10/13ar0JIOBOK B JOKYMEHT.

3. HaxwmuTe Ha 3Ha40k © . FI3MeHEeHHe MOSABHUTCS B OTJIABJICHHUHN.

Co3nanue 3aKIaIKH

Jnist co3maHus 3aKIaiKi B TOKYMEHTE BBITIOJTHUTE CIICTyIONINE JCHCTBHS:

1. YcraHoBHTE Kypcop B TOM MECTE JOKYMEHTa, Ky/1a HY’KHO JOOaBUTH 3aKIAJIKy.

2. Otkpoiite MeHI0 Bcmaska.

3. Boibepute nyHKT 3aknaoka.

Co3nanue cCHUIKH HA 3aKJIAAKY

3akiaKa moJie3Ha TOJBKO B TOM CITydae, €CJIM K Hell MOYKHO TIEpeHTH 0 CCHUIKE.
YtoObI co31aTh TaKyIO CCHUIKY, BBITIOHUTE CICAYIONINE JCHCTBHS:

1. Beigenute TEKCT, KOTOpBIA OyIeT CChUIAThCA Ha 3aKIaaKy, WM IPOCTO
YCTaHOBUTE KYpPCOpP B HY>KHOM YacTH JOKYMEHTA.

2. Otkpoiite MmeHto Becmaska v BeiOepuTe MyHKT Ceblika... (AU MPOCTO HAKMHUTE
3HAYOK CCBHIJIKU Ha MMaHEeIH WHCTPYMEHTOB).

3. B mone "Ccpuika" BeiOepuTe MyHKT "3akmagKu'.

4. BribepuTe HYKHYIO 3aKIaJIKy.

5. Haxxmurte xHoniky Ilpumerums.

XO0THUTE OTPEeAAKTUPOBATh WIH YJAIUTh CChUIKY? HaxxmuTe Ha Hee, U Bbl yBUAUTE
MEHIO C aIpECOM CCBUIKH, a TaKXKe ¢ napamerpaMu M3menums u Yoanume.

CHockH, HOMepa CTPaHMI, BepXHHE U HHKHHUE KOJIOHTUTYJIbI

Uto06bl 100aBUTH HAa BCE CTPAHUIIBI TOKYMEHTA J1aTy, Ha3BaHUE, UMSl aBTOpA WUJIU
IPYTyI0 UHPOPMAIIMIO, UCTIOIB3YHTE BEPXHHE U HUKHUE KOJOHTUTYJBI. Takxke MOXKHO
IPOHYMEPOBATh CTPAHMIIBI U YKa3aTh UX KOJMUYECTBO.

CHocku

BceraButh cHOCKY

1. Otkpoiite daitn B Google JlokymeHTax.

2. BriGepute MecTo A CHOCKH.

3. Haxwmute Bemaska— Crocka.

4. BBeauTte TEKCT CHOCKH.

5. HaxwmuTe Ha mo0oe MecTo B JOKYMEHTE.

Y 1anuTh CHOCKY

1. Otkpoiite ¢daiin B Google JlokymeHTax.

2. BriGepute HOMEpP CHOCKH.

3. Haxwmute xnaBunry Delete (Y nanuts). CHOCKa HCUE3HET.

Ecnu BB KONIUpyeTe CHOCKY, 00paTUTe BHUMaHUE Ha CIIEAYIOIIEe:

— CHOCKHM UCXO/IHOTO JIOKyMEHTa COXPAHSIOTCS B €r0 KOIUU.

— Yt00BI HE OTEPATHh CHOCKY, MBI PEKOMEH/TyeM HCIIONIL30BaTh BeO-0ydep oOMeHa.

BepxHue U HUKHHE KOJTOHTUTYJIbI

BcTaBUTh KOTOHTHTYIIBI

1. Otkpoiite ¢aiin B Google JlokymeHnTax.

2. Ilepeiinute B MeHIO Bcmaska M BBIOEpUTE OAMH U3 BAPHAHTOB:



— Bepxuuu xononmumyn. B BepXHEW YACTH KaXIOW CTPAHMUIBI IIOSBUTCS
000co01eHHas 001acTb.

— Huorcnuit kononmumyn. O60cob6sieHHast 00J1acTh OyIeT paconoKeHa B HIDKHEH
YaCTH KaKJIOU CTPAHMIIBL.

3. BBemuTte B Takyto 001acTh HYKHBIH TEKCT.

4. YtoObl 3aBEpIINTh PENAKTHPOBAHUE KOJOHTUTYJA, HAXKMHUTE B JIIOOOM MECTe
JOKYMEHTA.

J100aBUTh KOJIOHTUTYJ TakXe MOXHO JBOWHBIM Ha)KaTUEM B BEpXHEH WU
HIDKHEN 4acCTH IOKYMEHTA.

Y 1anuTh KOJOHTUTYJIBI

1. Otkpoiite ¢aiin B Google JlokymeHTax.

2. JIBa/Ibl HAXKMHUTE HA KOJIOHTUTYIL.

3. Ypanute ero coaepxkumoe. M3MeHEeHUs, BHECEHHbIE HA OJHOM W3 CTPaHUIL
JIOKYMEHTa, 0TOOpa3sITCs Ha BCEX OCTAJIbHBIX.

Kak n3mMeHUTh KOJIOHTUTYIIBI IEPBOM CTPAHULIBI

Ilpumeuanue. B onHOM JOKyMEHTE HeJNb3sl JOOABUTH JIBa Pa3HBIX (BEPXHUX WU
HUKHUX) KOJIOHTUTYJIA.

1. Otkpoiite ¢daiin B Google JlokymeHTax.

2. Bwibepute Bemaska— "Bepxnuti kononmumyn" unu "Huoxcnui kononmumyn”.

3. B konoHTHTyJe TmepBON CTpaHULBl YKaKUTE HM3Mmenumv KOJIOHMUMYIbL
3aenasnoli cmpanuysl. VI3MeHeHNsl, BHECEHHBIE Ha NIEPBOM CTpaHuUlle, He 0TOOpa3aTcs Ha
OCTaJIbHBIX.

Homepa 1 KOJIMYECTBO CTPAHMIY

J106aBUTh HOMEpA CTPAHUI]

1. Otkpoiite daitn B Google JlokymeHTax.

2. Buibepute Bcmaska— Homep cmpanuyul.

3. YKaXuTe OJH U3 BApPUAHTOB:

— BBepxy CTpaHMIBl

— Buusy cTpanuis

— BBepxy cTpaHuIlbl (KpoMe mepBoii)

— BHH3y cTpaHuIBl (KpoMe TIIaBHOM)

4. CtpaHulibl OyayT aBTOMaTHYECKH MPOHYMEPOBaHBI.

Yaaauts HOMepa CTPaHUIL

Ecnu nymepanus Bam Golibliie HE HY)KHA, HOKMHUTE HA KOJIOHTUTYJ JTOKYMEHTa U
yIaauTe HOMEp CTPaHUIIBI.

Kak yka3aTp KOJIHUECTBO CTpaHUIIL

1. Otkpotite ¢daiin B Google JlokymeHTax.

2. Beibepute Becmaska— Konuuwecmseo cmpanuy.

3. Ecnu BBl BKIIOUMIIM HYMEPAIMIO CTPAHUI, CBEJCHUS 00 WX KOJIWYEeCTBE OyayT
0TOOpaXaThCsi B OJTHOM U3 KOJIOHTUTYJIOB, PSJIOM C IMOPSIAKOBBIM HOMEPOM.

4. Ecnm HyMmepalysi CTpaHUIl HE BKIIOUEHA, YHUCIIO CTPAHUI] OyJeT yKa3aHO
PAIOM C KypCOPOM.



BceraBka pa3pbiBa cTpaHUIbI

Bo BpeMmsi pemakTHpoBaHUS [TOKyMEHTa MOKHO BCTaBUTh pa3pblB CTPAHMUIIBI,
yTOOBI HauaTh PabOTaTh CO CIEAYIOLIEH CTpaHULEH. DTO MOXKET OBbITh MOJE3HO MpHU
pa3nelieHUH CMBICJIOBBIX OJIOKOB, BU3yaJIbHOM PAa3srpaHUYEHMM TEKCTa WU Uil BCTaBKU
M300pakeHusl OTEIBHO OT TEKCTA.

UtoObl BCTaBUTH pa3pblB CTpaHUIIBI, OTKpoWTe MeHio "BcraBka" u BbIOEpuTE
"Pa3peIB cTpaHUIlbl". Y AAINUTh pa3pblB CTPAHUIBI MOXHO TOYHO TakK K€, KaKk M JIH0OOU
IpYyrof 2JIEMEHT JOKyMeHTa. [l 3Toro BbIAENWTE pa3pblB CTPAHUIBI U HAKMUTE
knaBuiny Backspace nnu Delete.

Hacrpoiiku mapamerpbl CTPAHULbI

Hactpoiiku crpanunsl B Google JlokymMeHTax MO3BOJSIOT HM3MEHUTh €€
opueHTanuio, opmar, UBET U pa3Mmepsl nojeil. Takke B JOKYMEHTE MOKHO HAaCTPOUTh
OTCTYTIbI U TIO3UIINIO TAOYJISAIINH.

Ipumeuanue. IapameTpsl cTpanullsl HepocTynHbl B Google Tabnuuax. B Google
[Ipe3eHTanusax MOKHO U3MEHUTDH pa3Mep CIIalJI0B.

Kak n3menuTs pasmepsl nosei

1. Otkpotite HyxHbIH ¢aitn B Google JlokymeHTax.

2. Haxxmure @atin—Hacmpotixu cmpanuyyl ... Ha TAaHEIU UHCTPYMEHTOB.

3. YkaxuTe pa3mepsl NoJiel B CAaHTUMETpPax Mo 3arojoBkoM «Ilomsy».

4. Haxwmurte OK.

Ilpumeuanue. Taxxke Bbl MOKETE U3MEHUTD Pa3MEPBI MOJIEN € IIOMOIIBIO JIMHENKHU.
[IpocTo Ha>xxmMHTE HA Kpall CEpO 30HBI U IEPEMECTUTE €T0 BIIPABO WM BIIEBO.

Kak n3mMeHuTh OpHUeHTAlMIO CTPAHUIIBI

1. Otkpoiite HyxHbIH (aitn B Google [lokymeHTax.

2. Haxxmure @aiin—Hacmpotixu cmpanuyul ... Ha TAaHEIU UHCTPYMEHTOB.

3. Bribepute Bepmuxanvras v I opuzonmanvhas o 3aroioBKoM «OpUeHTALINS.

4. Haxmurte OK.

Kaxk HacTpouTh OTCTYIIBI

OTCTYTBI MOKHO HACTPOUTDH KakK Ui OAHOTO ab3alla, TaKk U JJIsl HECKOJIbKUX.

1. Otkpoiite HyxHbIN (aitn B Google [lokymeHTax.

2. Beibepute TEKCT, OTCTYIBI KOTOPOTO XOTUTE HACTPOUTb.

3. HacrtpoiiTe oTcTymbI:

— Omcmyn nepgoti cmpoxu. llepemecTuTe CUHUN NPSMOYTOJIBHUK Ha JIMHEHKE.

— Omcmyn cnesa. llepemecTuTe CUHUN TPEYTrOJIbHUK, PACIIOIOKEHHBIA B JIEBOU
YaCTH JINHEHKHU.

— Omcmyn cnpasa. llepemecTuTe CUHUN TPEYroOJbHHUK, PACHOJIOXKEHHBIM B
MPaBOM 4aCTHU JIMHEUKH.

Jo0aBiieHMe WIN yaaJieHHe MO3UIUH Ta0yIsAIuu

[To3uuums TaOynsauuu BIUSET HA a03allbl JOKYMEHTa U ONpEessieT PaclolokeHne
TEKCTA.

JloGaBiieHuE MO3UIUHU TaOYIISIIH

1. Otkpoiite Hy)HbIH ¢aitn B Google JlokymeHTax.

2. HaxxmuTe Ha TMHENKY U BBIOEpUTE TUIT TApaMETP:



— Ilo3uyus mabynsayuu crnesa. BelpaBHUBaHNE TEKCTA CIIEBA.

— Io3uyus mabynayuu no yenmpy. BelpaBHUBaHUE TEKCTA IO LIEHTPY.

— Tlo3uyus mabynsayuu cnpasa. BelpaBHUBaHHME TEKCTA CIIPaBa.

[To3unus TaObyasIuuu NOSIBUTCS Ha JIMHEUWKE B BUJIE TPEYTOJIbHUKA, HAIIPaBICHHOIO
BJIEBO WJIM BIIPABO, JMOO B BUAE poMoOa.

VY nanenue no3unuu TadyIsIuu

1. HaxxmuTe Ha MO3ULMIO TaOYJISLUN.

2. IlepetamuTe ee 3a mpeaeITbl THHEUKH.

Ilpumeuanue. llepeMemaTh TEKCT MEXAY pPa3HbIMHU MO3ULUSAMU TaOyJIsUUU B
OJIHOM CTPOYKE MOXKHO C MOoMoIIbio KiaBuiu TAB.

HN3meHeHnne HACTPONKU CTPAHULBI 10 YMOJTYAHUIO

Bbl MOXeTe COXpaHUTH CBOM HACTPOWKHM B Kaue€CTBE MapaMETPOB MO YMOIYAHHUIO
JUISI BCEX HOBBIX JOKYMEHTOB.

1. Otkpoiite HyxHbIH ¢aitn B Google /lokymeHTax.

2. Haxxmure @atin—Hacmpotixu cmpanuybl ... Ha TAaHEIA UHCTPYMEHTOB.

3. U3menuTte HacTpouku.

4. Haxxmute Ycemanosumov no ymonuarnuio—OK.

N3meHeHne Mmacmirada J0KyMeHTa

UToOBl YBENWYHWTh WM YMCHBIIMTH MacIiTad JIOKYMEHTa, MCIOJIb3YyHTE
HACTPOMKU MacuITabUpOBaHUSI.

Ilpumeuanue. B Google Tabmuuax wMacmraOupoBaHHe HE MOJAECPKUBACTCS.
UtoObl  mpuOAM3UTH WM  OTJAJIUTh  TaONWIly, BOCIOJB3YHTECh  (QyHKIHEH
MmaciitabupoBanus B 6paysepe Chrome.

Kak yBenuuuTh Win yMEHbIIUTh MacIITa0

1. Otkpoiite daitn B Google JlokymeHTax.

2. Ha manenu popmaTupoBaHusi HAKMHUTE CTPENKY psaoM ¢ rosieM «100%».

3. Bribepute HyxHBIN MacmTad uiau BBeAuTe 3HaueHue ot 50 mo 200.

Ecnu BB XxoTWTE mOJOrHATH BHUJ JOKyMEHTa IO pa3Mep OKHa Opaysepa,
ycranoBute mapameTp «llo mumpune crpanuus». [Ipun u3Menenuum wMacmraba OKHA
MaciTad JOKyMEHTa TOKe U3MEHUTCH.

Coznanue popmy.

TexcroBbiii pegakTop Google mo3BoJsSeT BBOAUTH MAaTEMaTHYECKHUE (POPMYJIBI.

Jls Havasta paboThl ¢ (hopMyJIaMH CIIeyeT BIOpaTh MeHIO Bcmaska— Popmyna,
B BEPXHEH yacTh paboyero moJjs JOKyMEHTa MOSBHUTCS MaHe b (hOpMyJI, KOTopas
COJICPKUT Pa3IMIHBIC TPYIITBI CHMBOJIOB, 3HAKOB, omepamuii (puc 12):

1. BykBbI rpedeckoro andaBura.

2. MareMaTHu4ecKue CHMBOJIEI.

3. 3HaKU OTHOIICHHMIA.

4. MaremaTH4YeCKHe OTepaIliu.

5. Crpenku.

DTOT cepBHC MO3BOJISET CO3JaBaTh MaTeMaTu4eckrue (POpMyJibl B TEKCTOBOM
JOKYMEHTE (HO HE ITPOU3BOAUTDH BHIYMCIICHUS).



Hanpumep, Heobxoaumo HabpaTh B TeKCTOBOM JokymMeHTe Google crnenyronryto
hopmyy:

Pucynok 11. ®opmyna

J11s 3TOTO ClieyeT BBIOJHUTD CIETYIOIINE 1aru:
1. Beibpats meHto Bemaska— Popmyna.
2. TlosButcsa [Tanens popmy:

afA - x+3 . <#D ./ xg. T

Pucynok 12. Ilanens dpopmyi.

3. Crenyer BoIOpaTh 0510k Mamemamuueckue onepayuu.
4. Tak xak Bce BBIpa)KCHHUE HAXOJIUTCS 1O KOPHEM, Ha4aTh CJIEIYeT C TOTO, YTO
u3 Habopa 3HaKoB BbIOpaTh Kopeno.
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Pucynok 13. Ilanens Mamemamuueckue onepayuu



2. ITostBUTCS 3HAYOK KOPHSI.

3. HNanee cinemyet BBIOpaTh /[pobdw

4. [lom 3HaKOM KOpHSI MOSIBUTCS MECTO3AIMONHUTENb ISl ApoOu, re cluemayeT
COOTBETCTBYIOIIMM 00Opa30M 3allOJHUTh YMCIIUTENh U 3HAMEHATETh.

5. Jlnst Bo3Be/ieHHsI B CTENICHb X Ha MaHend MaTeMaTH4ecKHe ONepamnuy CleIyeT
BBIOpATh Xx°.

HpaKTH‘{eCKaﬂ 4acThb

3amanue 1. Co3nanue U COXpaHEHUE TEKCTOBOro jJokyMeHta Google. Hacrpoiika
apamMeTpoB CTPAHMIIBI.

1. Co3paiite u coxpaHurte NoJ cBoel (amMuIMeld TEKCTOBBIN TOKYMEHT B PEAaKTOpe
Writer, ckomupy#Te B HETO TEKCT OOJIBIIOro 00beMa (MPeUTOKEHHBIN MPEIoaBaTeieM).

2. Beiienute Bech TEKCT U NPUMEHUTE KOMaHy Ommemums ¢hopmamupoganue.

3. B pesynbrare nomydurcs «rojslit» TeKCT 6e3 3pPpexToB hopMaTupoBaHUsl.

4. CxonupyiTe TMOJYy4YeHHbIH TekcT (0e3 ¢opMaTUpPOBAaHUS) B TEKCTOBBIM
nokymeHT Google.

5. 3amaiiTe cieayromue HaCTPOHKH CTpaHuIlsl — Patin— Hacmpotiku cmpanuyur.

B. OpueHTanus — BepTUKaIbHAS,

x. Pazmep 6ymaru — A4;

. LIBeT cTpaHMIIBI — 10 CBOEMY YCMOTPEHUIO;

€. moyi1 — 10 1 CM. CO BCceX CTOPOH.

3aganue 2. Co3madue 3aroj0BKOB.

1. Beigenuth moOYEpeHO BCE 3aroJIOBKH MIEPBOTO YPOBHS U Ha3HAYUTH UM Cmiuib
abzayes— 3a201060kK 1.

2. BeimenuTs moouyepeHO Bce 3arojioBKH (TOA3arojIOBKH) BTOPOTO YPOBHS H
Ha3HAYUTh UM Cmuib ab3zayes— 3a20/1060kK 2.

3ameuyanue. I[lpu ’kKemaHMM MOXKHO HCIOJB30BaTh 3arojlOBKM Ha OCHOBE
cooctBeHHOro cTwisa. CreayeT co3maTb W COXPAaHUTh CBOM CTWJIb, BBIICIHTH TEKCT C
napaMeTpaMd COOCTBEHHO CTHUIA, a 3aT€M HCIIONIb30BaTh KOMaHIbl Popmam— Cmunu
aozayes—3aconoeox|—O0Ho8UMb 302071060k 1 6 coomeemcmeuu ¢  BblOEIeHHbIM
@pacmernmonm.

3amanume 3. CosznmaiiTe OrJaBICHHE B COOTBETCTBUH C  HHCTPYKIIHMCH,
MIPEIJI0KEHHOM BBIIIIC.

Ha ocHOBe Ha3HAYE€HHBIX CTWJICH IIporpaMMa MOXKET ABTOMAaTHUYECKHU
TEHEPUPOBATh OrjaBiieHue. [IJist 3TOro ciielyeT BHIMOJHUTD CISAYIOIIUE IITary:

1. YcTaHOBHTH KypcoOp B TO MECTO, TJIE€ JIOJDKHO PacriojiaraThCs OrJIaBJICHUE.

2. BeiOpats MeHro Bcmaska— Qenasnenue, nanee CieayeT BbIOpaThb THII
OrJaBJIeHHs (C HOMEpaMU CTPaHHIl/0e3 HOMEPOB CTPAHUIY).

3. Ilocne aToro mporpamMmma aBTOMaTHYECKH CO3/IaCT OTJIABIICHHE.

4. Ecnmi TOKYMEHT 3aKpbITh, a IOTOM OTKpPBITh CHOBAa, B JIGBOM YacTH OKHa
MOSIBUTCSL CTPYKTYpa JOKYMEHTA, KOTOpast 00€CIeYyuT HaBUTaIIMIO TI0 JOKYMEHTY (TO JKe
caMog€ OTJIaBJICHHE).



3ananue 4. CBs3aTh THIEPCCBUIKAMH  KaxAylo JiabopaTopHyio paloTy c
OTJIABJICHUEM.

1. B ornaBieHUH BBLIEIUTEL CaMO CI0BO «OTIaBIICHUE).

2. IlpucBouts eMy cTuib 3a201060k 1.

3. Beigenuts B Tekcte «Jlaboparopras padota 1».

4. Boibpatp MeHt0 Becmaska— Cevlika.

5. B nmosBuBHIEMCS [MalOrOBOM OKHE OTOOpa3UTCS CIHUCOK AIIEMEHTOB
JOKYMEHTa, KOTOpbIM ObUI Ha3HaueH cTuiab. W3 Hero cregyer BbIOpaTh CIOBO
«OrnaBneHue».

6. B pe3ynpTaTe MOMY4YUTCS THIEPCCHUIKA, CBA3BIBAOIIAS J1a0OPaTOPHYIO paboTy
| ¢ ornaBneHuem.

/. DTy omepaiuio cieayeT MpoJenaTh CO BCEMH OCTaJIbHBIMHU JIa0OpaTOPHBIMHU
pabotamu.

8. B wurore mnoayyuTcs MABYCTOPOHHS THUIEPCBSI3b OIJIABJIEHUS U KaXAOU
abopaTOPHON pabOTHI.

3apanme 5. Hanumure Gpopmysbl B TEKCTOBOM JOKYMEHTE.

a, ..., da . aak R 1~ ek
X 1’ ) m _'\_. 1 » +Z_ __'\_. . |_
r e e v AL e SRS A
1 prlilnx 4. 1 pow™ 4
wrl Ty =—g7 o T du
> =II1—===0lm =Ihtanl—-x||+0(=]
=2 m k=1 m m = n im m

1

<= x_-':}lf.-" max L F '. X
# 7 S
0= j=n



k 2
(Al Am N Al""’qm_lzk

Bl.. Bn &F..B K
]

F

1.-"£P‘12j1 Inixifil+x |dx:1‘_|" e l+e Ydu
1 Fie g

"\_'1. l—[m .|]__k_|:1_ i i

= R X T ! m {Hom

}::3: E.F‘H(I)CD |~'F_—F|x i

n _Hi'_ .P’I

1 v

flm | =—. oS | —
L i

1/TIntan | I}_I—-x ' f'_ 0L

~

IT-n 2 -2
Fip = ————— — - i
TN T s 135 1182 Va2 O
CB—1f"
lm (lnsm!—m-lnwin- rz—l—-hmlzl ey A L lm R
] l— lzmk_-lk_]'l L] i

Pucynok 15. ®opmyinsl
KonTpoJibHBIE BONIPOCHI

Kak Haznavaertcst 3arojoBOK B TEKCTOBOM JIOKyMEHTE.
Kak co3nate ornasnenue.

Kak co3natb cHOCKY.

Kak BcTaBUTH HOMEpaA CTpaHHIL.

Kak co3natb KOJTOHTUTYIIBIL.

Kak HacTpouTh napaMeTpsl CTpaHHIIBI.

Kak co3nate popmyiy.

NogakrowdpE



JJABOPATOPHASI PABOTA Ne 4

Tema: Google npe3eHTanuu.

Llenv: HayuyuThCS CO3[aBaTh MPE3EHTALMM CPEJICTBAMU IaKeTa JOKYMEHTOB
Google; cBs3bIBaTh ClIAiIBI ¢ IOMOIIBIO THIIEPCCHUIOK U YIPABJSIFOIIUX KHOIIOK; YMETh
ucronb3oBaTh nanens Word Art; HacTpanBaTh aHUMAIUIO CIAMIOB U MX COACPKUMOTO,
BCTaBJIATh U300paKEHUSI U BUJEO; MyOJIMKOBAThH MTPE3EHTALUIO.

3aoanue

1. KosnekTUBHO cO3AaTh MPE3EHTALNI0 CBOEMY YUEOHOMY 3aBEICHHUIO:

— Co3paBarhb claifpl 1Ji pa3HbIX (HaKyJIbTETOB JOJKHBI pa3HbIE CTYEHTHI.

— CoOpatb Bce CO3JaHHBIC CJIAiIbI B €AUHYIO MTPE3CHTAIIHIO.

— TlepBwIii craiin JOMKEH COAECPKAaTh HA3BaHUE YUEOHOTO 3aBEICHHS.

— Ha BTOpoM craiine n1omKHbI ObITH IEPEUNCIEHBI Bce (DaKyIbTETHI.

— CBs13aTh BTOPOM CIIAli]l CO BCEMH CIailJaMU TMIIEPCCHUIKAMH U YIIPaBJISIOIINMHU
KHOIIKAMH.

— Ha3HauuTh aHUMAIMIO U CaMUX CIAWJIOB U JI UX COJIEPKUMOTO.

— Craiiapl TOJKHBI COIEPKATh TaOIUIA, CXEMbI, H300paKeHUSI.

2. UmnoptupoBars ¢aiinel PPTX u PPS, a Takke KoHBepTHpOBaTh HX B
npe3entanuu Google.

3. Cxauatp mnpezentanuto B ¢opmare PDF, PPT, SVG, JPG wumu B BuAC
TEKCTOBOTO (haiina.

4. JIo6aBUTH B IPE3EHTALIMIO U300PAKEHUS U BUJIEO.

5. OmyOnuKoBaTh MPE3EHTAIMIO B UHTEPHETE.

Omuem 110 1abOpaTOPHOM paboTe JOKEH COAepKATh MPE3CHTALIHIO.

Ilo umoecam BBIIOJIHEHHON pPabOTHl HEOOXOIUMO HAYUYUTHCA CO3/aBaTh
npe3eHTanuu cpeacrsamu Google; cBsA3bIBaTH ClOalpl C MOMOIIBIO THIIEPCCHUIOK |
YIPaBISAIONIMX KHOMOK; YMETh HUCIOJIb30BaTh naHesns Word Art; HacTpanBaTh aHUMAIHEO
CIaliIOB M UX COJAEPKUMOIO, BCTaBIATh H300paKEHUS U BHUACO; MyOIHKOBATh
pe3eHTAIHIO.

TeopeTHKO-METOI{H‘IeCKaH 4acTb

Google Ilpe3enTannu

— 3TO PEAKTOP JUIs CO3/IaHusl U OPOPMIICHHSI PE3CHTALIUN.

Ha Google /uck M0oXxHO 3arpy»aTh Mpe3eHTalnu ¢ KoMmmbioTepa. [IpeobpazoBas
npe3eHTanuio B ¢opmar Google JIOKyMEHTOB, MOXXKHO pEIaKTUPOBATh €€ OH-TIalH |
paboTaTh HaJ HEeW BMeCTE C APYTUMH IOJIb30BATEISIMHU.

Jlis 3arpy3Ku mpe3eHTaIuu Heo0X0IMMO:

1. IlepeiiTu Ha cTpaHHULLy .

2. Haxarp "CoznmaTh" B BEpXHEM JIEBOM YLy, 3aTeM BbIﬁlTb "3arpy3uthb

daiine". B kimaccuueckoM uHTEpdeiice HYKHO HaxaTh KHOIKY
BbIOpaTh "Maiinkl... " B pacCKpBIBIIEMCS MEHIO.

"3arpy3ku" u

3. BeiOpath mpe3eHTaiuio Ha KOMIbloTepe U Haxkath "OTKPBITH'.

4. YtoObl mO3KE OTPEAAKTHPOBATH IPE3CHTALIMIO, HYXHO YCTAaHOBHUTH (DIa’KOK
"IIpeoOpa3oBBIBaTh JOKYMEHTBI, NMPE3CHTAINH, TAOMUIBI U pUCYHKH B dopmar Google
JlokyMeHTOB".



5. Haxarp "Hauats 3arpy3ky".
6. Ilocne 3arpy3ku ¢ npe3eHrarueil MoxxHo OyJeT paboTaTh Ha CTPAHULIE.

c iJ hitps:;, .-dOCS.gOOg]e.COm:;Htv‘ﬁ.("t‘dl;(‘:1.t;\" B8DZ6_DrkPiMesAMpAnRAHDRvrZWapaCcWWCNSSgMWo/i

[Mpesesmayus 6e3 Hassarnus &

@aiin Mpaska Bua Berasxa Craia  Qopmar  Ynopagouute  Muctpymentsl Tabnuya Cnpaska  Coxpanesme
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Pucynok 16. Ctpanuna Google I1pesenTanuu

Bxnaaka "®aitn" Google Ilpe3entanun u Bkiaaka "Cnaiin" Google [Ipesentarumu.

C' | & https://docs.google.com/presentation/d/1B!

lMpesesmayus 6e3 HassaHus ]

Qaiin lpaska Buag Bcraska Cnang ®opmat Ynop:

CosmecTHeIit gocTyn...

Cozpats -
OTKpLITE. .. Ctri+O
[MepeumeHoeats. ..
Co3gaTte KONUKo. ..

I Mepemectuts 8 nanky...

B Yoanut

WmnopT cnaingos. ..

[MpocrMoTpeTs UCTOPUKD U3MEHEHUIA Ctrl+Alt+Shift+G
HAzwik >
CrauaTe Kax >

OnyGnukoeaTe B MHTEpHETE .
OTnpasute coaBTOpam. ..

MpukpennTs ¥ cooBLLEHNKD 3. NOYTEI. ..

HacTpoiku cTparuusi...
HacTpoiika neyat n npocMoTp

= [leyaTs Ctrl+P

Pucynox 17. Bknanka @aiin Google IIpe3enranuu


http://www.intuit.ru/EDI/14_06_16_2/1465856498-31733/tutorial/730/objects/8/files/5_46.jpg

G 8 https://docs.google.com/presentation/d/1B8DZ6_DrkPfMesAMp

lMpes3eHmauus 6e3 HassaHus |}

Qaitn Mpaska Bua Bceraska Cnang OQopmat  Ynopagouuts MHCTpYyMeHTsl

+ - 0~ @ N Hoewit cnaiig Ctrl+M

1 LybnuposaTts cnang

Yaanute cnang

ViameHnTs OH

ﬂpm-.!e:-—:,rb MakeT >

CmeHuTs TEMy
MNepexog

VamenuTs wabnox

Cnegyrowmit cnang Pg-.
Mpeabigywmi cnang Pg-
MNepewitt cnang Home

MocnegHui cnang End

Pucynok 18. Brimanka Cnaiin Google [1pesentaruu
Ha Google /fuck M0o>XHO 3arpy»kaTh MPE3eHTAIMH CJISIYIOIINX TUIIOB: ppt, pptx, pps.

BcraBka uzo0pakennst

J71s BCTaBKU M300paKeHHs B IPE3CHTAINIO HEOOXOAUMO:

— Ileperamuth U300paskeHUE CO CBOETO KOMITBIOTEPA MPSIMO B CIIAMN]I.

— 3arpy3uTh U300paxkeHue, XpaHsieecs Ha KOMIIbIOTepe.

— Bsectu "URL" o6menoctynHoro n3obpaxenus B iutepHeTe.

— Haiitu nzo6pakenue ¢ momomibio "[loncka kapturok Google".

JloGaBmnsiembie n300paxeHus: 1okHbI ObITh B hopmare PNG, JPEG unu GIF (6e3
AHUMAIIHH ).

Jlis BcTaBKM M300pakKeHHUS B MPE3CHTAIMIO HYKHO BBIIIOJHUTH CIIEAYIOIINE
neiictBus (puc. 14).

1. Haxatp 3Hauok "BcraButh u300pakeHue" Ha TaHENM HHCTPYMEHTOB. OH
HAXOJUTCS CIpaBa OT 3Hayka T, 00O3HAUYAIONIEr0 BCTABKY TEKCTa. MOXKHO OTKPBITh
MeHto "BeraButh" u BbIOpaTh myHKT "M300paxenue".

2. BriOpath OquH W3 BapHAHTOB BCTaBKHU HM300pakeHWs, yKa3aTh (aiis, BBECTH
URL wniy BBIOJIHUTH TTOUCK.

3. BriOpaB nzo0pakenue, Haxath "3arpy3uts" win "Beioparts".

4. N3oOpakeHre OyeT BCTABICHO B BHIOPAHHBIN A/,



UtoObl mepemMecTuTh H300pa’keHHEe B JPYryl0 o00JacTh claiiia, HyXHO
nepetanuTh ero. JlJis u3MeHeHusl pa3mepa H300paKeHUs HYKHO HCIOJIb30BaTh Oelibie
TOYKH MaclITaOuPOBaHUsl, PACIIOJIOKEHHBIE B €r0 yIiiax.

lMpe3ersmayus 6e3 Ha3saHus [

Qaiin [lpaska Bua Bcerasxa Cnaig ®opmat  Ynoj

+ - e~ TekcToBoE None

VizobpaxeHrue...

L]

s Buzeo..

A Word Art

N\ [unns -

N\

‘g Qurypa >
Tabnuya >

B KommenTapuit Ctr+Alt+M
Hogwilt cnang Ctri+M

WimnopT cnaitgos..

Pucynok 19. Bkimanka BeraBka Google Ipe3enTtanmu

BceraBka Buaeo

Kak BcTaBUTH B Ipe3eHTaluio Buieopouk YouTube

1. Otkpoiite daitn B Google IIpe3enTanusx.

2. Haxxmute Ha HY>KHBIN Crai.

3. Haxwmute Becmaska — Buoeo.

— Haiiaute Hy’XHOE BHICO U HAKMUTE Buiopame.

— VYkaxure URL ponuka Ha YouTube B coOTBETCTByIOIIEM IOJI€ B BEpXHEMH
YacTU OKHa.

4. Buneo OyaeT BCTaBIeHO B (aiin.

Iy0nukanus J0KyMEHTOB, TA0/IU1l, Pe3eHTAINH U PUCYHKOB

XoTute, 4TOOBI TOKYMEHT, Ta0JIUIIa, IPE3CHTAINS WM PUCYHOK OBUIM JTOCTYITHBI
g Beex? OnyOnukyiite ¢aiin B IHTepHETe U MOIYYUTE CChUIKY, KOTOPYIO BBl CMOXKETE
OTIPABUTH JTHOOOMY TOJIH30BATENIO WM Pa3MECTUTh Ha CBOEM cailTe.

Kak omy6nukoBats daiin

BrimosiauTe cnenyromme 1eicTBUS:

1. OTkpoiiTe JOKYMEHT, TabIuILy, MPE3EHTAIIUIO UITH PUCYHOK.

2. Ilepetimute B MeHIO Datin.

3. Beibepure nyHkt Onybauxkosams 6 Humepneme.

4. O6pruHO (aiin myOnaMKyeTcss ILEeTUKOM, OJHAKO B HEKOTOPBIX CIydasx
JOCTYIIHBI JOTIOTHUTEIbHbIE TAPAMETPBI:



Tabnruya. MoxHO BbBIOpaTh MyONHMKALMIO BCEW TAaOMUIBI WIM OTACIBHBIX
JUCTOB, a Takxke (opmar (BeO-crpanuna, CSV, TSV, PDF, XLSX unu ODS).
— Ilpezenmayus. MoxHO BbIOpaTh CKOPOCTh CMEHBI CIIANIOB.
—  Pucynok. MoxHO BbIOpaTh pa3mep U300paeHusl.
5. Haxwmwute Onybnuxosams.
6. CxommpyiiTe CCBUIKY W OTIpaBbTE €€ IOJIb30BATEISAM JIMOO OMyOIHKyHTe
(haiin Ha cBOEM caifTe.

OoHoB/ICHHE 0NTY0JIMKOBAHHOIO (paiiia

Korma BBl pemaktupyere HCXOAHBIM (haiilsi, BCe HM3MEHEHMS] aBTOMATHUECKU
MPUMEHSIOTCS K 0NyOIMKOBaHHOM Konmuu. OJJHAKO 3TY HACTPOMKY MOKHO OTKIIFOUHUTb.

Kak ormenuts myOnukanuio ¢aiina
OTkpoiiTe HyXHbIH (aii.

[Iepetinute B MeHIO Daiin.

Bri6epute nyHkT Onybauxosams 6 Humephneme.

Haxxmute Ha Texct "OnyOaukoBaHHBIE MaTEPHANIBl U HACTPOUKHU".
Bri6epute Ommenums nybauxayuro.

KaK BBITJISITUT OITyOJMKOBAaHHBIN (aiin

[Tonb3oBaTenb, KOTOPOMY BBl OTHPABHUTE CCHUIKY Ha OIyOJIMKOBAHHBIN (aiis, He
CMO’KET BHOCUTH U3MeHeHus. Kpome Toro, nist Hero ¢aiin OyJeT BBITIAIETh He TaK, KaKk
U1 Bac:

Jloxymenmui. 11anens UHCTPYMEHTOB HEAOCTYIIHA.

— Tabnuyv. IlaHens WHCTPYMEHTOB HemoctymHa. [lonmb3oBatenu  BHIAT
auarpammel, (opmaTpoBaHuE SYEEK U UX 3HAYEHUs, HO HE MOTYT IpOoCcMaTpuUBaTh WU
peAaKTUPOBATH (HOPMYJIBL.

— [Ilpesenmayuu. Tlonb3oBaTenu BUIAT JAUO0 BEPCUIO TOJIBKO IS MPOCMOTPA,
100 PE3EHTAINIO B MTOJIHOAKPAHHOM PEXHUME.

—  Pucynxu. I306paxenue noctymnHo B opmate PNG.

agbrwnhE

Hacrpoiika npaB Ha nyOaukanuio dgaiiiaa

UroObl ApyrHe TONB30BATENU MOINIM TyOiIuKoBaTh (hailja, MpeaocTaBbTe UM
JOCTYII C IPABOM Ha pEJAaKTUPOBAHHUE.

Ecnu BBl xoTHTE 3ampeTuTh peaakTopamM myOiIMKoBaTh (aiiyl, U3MEHUTE €ro
HACTPOUKH CIEAYIOIUM 00pa3oMm:

— Ortkpoiite Hy)HBIN (haii.

- Haxwmure kHOonIKy Hacmpotiku docmyna B IpaBOM BEPXHEM YTIIy DKpaHa.

— B npaBom HMXHEM YTy OTKPBIBIIETOCSI OKHA HaXXMUTE Pacuupentuvle.

— VYcraHoBute (Quaxok "3ampeTuTh peaakTopam J100aBIATH IOJIb30BATENCH U
M3MEHSTh HACTPOMKH J0ocTyna'.

IIpakTH4eckas 4yacThb
3ananue 1. Co3nmaiite mpe3eHTAIMI0 CBOEMY YUCOHOMY 3aBEJICHUIO.
1. Ha mepBoM cnmaiiie AOKHO OBITh Ha3BaHWE YYeOHOTO YUPEKICHHS, B
MOSICHEHUH T'OPOJI U KpaMu.
— HasBanue yueOHOTO 3aBeIcHUs co31aeTcs ¢ momonibio manean Word Art.
— Heo0XxoauMo BBITOJIHUATE MOCIIEI0BATEIBHOCTL KoMaua Bemaska—Word Art.



YnopAgounTe  MHCTDYIEE T MocnegHes WamMet

-\ -L-=-= Arial

BE3

KyBry

4Tofbl COXpaHNTE, HAxMUTE Enter. YTofb BBECTH HECKONBED CTROK, HC

— 3areM, B OSIBUBIIEMCS JUAJIOTOBOM OKHE BHECTH HYKHBIA TeKCT. PucyHok 20.
Hcnons3oBanue manemu Word Art.

— C nomMoIbI0 KHOIIOK Ha MAaHENIW WHCTPYMEHTOB MOXKHO 33J1aTh TOJIIUHY U
LBET JUHUI OyKB, 3aJIUBKY, HAUepTaHUE:

2. Ha Bropom cnaiifie MOKHBI OBITh NEPEUMCICHBI BCe (aKyIbTETHl B BUJC
MapKHPOBAHHOTO CITHCKA.
3. Jlanmee Ha kaxapIi (haKyJIbTET OTBOJIUTCS IO JBa U OoJiee craia.
4. Cnaitbl TOJDKHBI COACPIKATh CICIYIOIIYI0 HHPOPMAITHUIO:
- Apapec  dakynpreta, (¢otorpaduss Koprmyca WM dMOJIeMa
(bakynbTeTa, 1aTa OCHOBAHUS.
- Kakyto cnenuanbHOCTh TPUOOPETAIOT CTYACHTHI Ha (paKyJIbTeTe.
— WM nekana daxynprera.
— Kakue xadeapsl Ha (akyIbpTeTaX.
— TIpodeccopcko-npenoaaBaTesbckuii coctaB kadep.
— Jucuumniuzel, npernojaBaeMbie Ha JAHHOM (aKyJIbTeTe.
5. 3aroyloBKH ClIAiiIoB JOJKHBI OBbITh HamucaHbl mpu momoinu manenn Word Art
(Bcmaska—\Word Art).
6. CBs3aTh BTOPOM ClaifJl CO BCEMHU claiilaMH THIEPCCHUIKAMH U YIPaBJISIOUIUMU
KHOIIKaMHU:
1. Co BTOpOrO criaiiia oOecrneuuTh Mepexoj] MO TUMEPCCHUIKE K TEePBOMY
cllaiily cooTBeTCTBYIONIETO hakyibTera (Becmaska— Ceblika).



Cchinka | BCTaBeTe CChINKY MAW BEINONHWTE NOWCK
MepeLId cnang,
» IKC o
MocnegHuil cnaig,
Cnang, 1 -

Cnainpg 2: ©akyneTeTh

m

Cnaig 3 MaTemaTtiEml, WHop..

Cnaig 4: SUnonoruin

Pucynok 21. Co3taHne runepcchuIKy.
B mosBuUBIIEMCS OKHE CcleyeT BbIOpaTh Ha KakoOW Cllaiii Ha3HAYUTh
TUIIEPCCHUIKY.
2. C xaxmoro ciaiima oOecrneunTh TMEPexXo] C TOMOIIBIO ynpasiaouell
KHONKU Ha BTOPOM CIIaif.

— BreimmonauTk nocnenoBarenbHOCTh Bemaska— Queypa— Cmpenku.
— Crenyet BbIOpaTh HYKHYIO CTPEJIKY.
— HagBectu Ha Hee ykazaTenb MbIIIH.
— BbI3BaTh KOHTEKCTHOE MEHIO (TIpaBasi KIaBUILA MBIIIIHN).
— BriOparb komany Ccbliika.

Ccoinka  Bcraewre CCEINEY WANK BbINONHWTE NOWCK

MepebIA cnaig,
MocnegHWA cnaiin,
Cnaip, 1

Cnaip 2: ©akynsTeTwl

m

Cnaiig 3: Matemartiid, MHhopM..

Cnang 4; unonoruu

-

Pucynok 22. Co3nanue ynpasisitolieil KHOIKH.

— B mosiBUBIIEMCS CIIMCKE CIEyET BHIOpATh HYXKHBIN Claiij (B JAHHOM Clydae 3TO
OyJZeT BTOPOIA, I/ie IepeunciieHbl Bce (PaKyIbTETHI).

— Taxum o0Gpa3om, BO BpeMsi JEMOHCTpAIMH CIIAWIOB IIEIYKOM IO 3TOH KHOIIKE
MOXXHO Oy/eT BEpHYTbCS Ha BTOPOW claiij (Wi Ha JHO00W JPYroul, ¢ KOTOPHIM
OyJIeT yCTaHOBJICHA CBSI3b Yepe3 KHOIIKY).

3.Ilpu HeoOXOOMMOCTH CBS3aTb MEXIAy €000l THIEepPCCHUIKAMU WU
YIPaBJISIOMUMU KHOTIKAMH Pa3IMYHbIE CIIANIbI.
3ananume 2. Ilyomukanust npesenrauun B UHTepHeTe



JUig myOnuKanuy Npe3eHTaluy HYKHO BBINOJIHUTH CIEAYIOIINE JEHCTBUS.

1. OTkpbITh  Npe3eHTalMI0, KOTOPYIHO  HYXHO  ONyOJIMKOBaTh, H
BOCIIOJIb30BaThCs MeHIO "Dailr".

2. Bribpats mynkr "Omnyb6nukoBats B MaTepHETE... "

3. Haxarp kHONKy "Hauate myOnukamnmro".

4. TlomenuThbCs 3TOM CCHUIKOM C TEMH, KOMY HYXHO NMPEAOCTAaBUTH JOCTYI K
Mpe3eHTaUH.

[Ipesentanus Oyaer noctynHa o URL mo tex mop, moka oHa He OyAeT ynaieHa u
HE OTMEHEHa ee myOnukamus. J[ias oTMeHbl myOauMKaluMyu HY>KHO BEPHYTHCS B MEHIO
"@aiin" u BBIOpaTh mMyHKT "Omny6nukoBath B MHTepHeTe... " 3areM HyXHO HaKaTh
KHOIIKY "OTMEHUTh

3ananmue 3.

1. CoznaiiTe npe3eHTAllMOHHOE COIMNPOBOXKICHUE JIEKIIMOHHOIO MaTepuaa,
YKa3aHHOI'O MPernojaBaTeieM Win M0 COOCTBEHHOMY YCMOTPEHHIO.

2. Crnaiiapl JOJDKHBI COJIEPKATh CXEMBbI, TaOMUIIbI, TpaduKu, pUCYHKH.

3. Co3zpaiiTe 3aroyloBKH claifoB npu noMouiu ['anepen TekcToBbIX 3G (HEKTOB.

3ananue 4. BctaBuTh BUICOPOJIMK B CIAM]I.
KoHnTpoJibHBbIE BONPOCHI

Kak co3nate nmpeseHTaIuro.

Kak cBsi3aTh craiiibl THIIEPCCHUTKAMH.

Kak cBsi3aTh craiiibl ynpaBJistonMME KHOITKaMHU.
Kak ucrons3oBats nanens Word Art.

Kak BcTaBuTh N300paskeHUE B CIIAMI.

Kak BcTaBHTBH BUEO B CIIAMI.

Kaxk onyb6nukoBath (aiin B IHTEpHETE.

Kak HacTpouTh mpaBa Ha Iy OJIHKAIHIO.

N~ WNE

Cnmcoxk pekoMeHyeMoii JTUTepaTyphbl
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