MUWHUCTEPCTBO OBPA30OBAHUS U HAYKH POCCUMCKOM DEJEPALINA
OMINAI KYBAHCKOTI'O TOCYJAPCTBEHHOI'O YHUBEPCUTETA
BTI. CJIABAHCKE-HA-KYBAHU

Kadeapa Matematuxku, uHGOPMATHKH,
€CTECTBEHHOHAYYHBIX U 00IeTeXHUYeCKUX TUCHUILIUH

T. B. KOHOHEHKO

NHOOPMAIINMOHHBIE TEXHOJOI'NAN
B OBPA3OBAHHUHU

Pa3zgen «PaGora ¢ TOKyMeHTAMM YAAJEHHOT0 10CTYIIA»

Y4eOHo-MeTOAMYECKOE TOCOOHe
K JIa00OpaTOPHBIM PadoTaM M OPraHU3AUUM CAMOCTOATEIbHON padoThI
JJIS1 CTYJIEeHTOB 2-T0 Kypca 0akajaBpuara,
o0yuarwummxcs no HanpasjeHuo 44.03.01 IMexaroruueckoe odopazoBanue

(mpoduan noaroroBku —buosiorus)
OYHOM 1 3204HOI1 GopM 00yUeHuUs1

CnaBsiHck-Ha-KyOaHu
Ounmman Kyb6aHckoro rocy1apcTBEHHOTO YHUBEPCUTETA
B I. CnaBsiHcke-Ha-Ky6anu
2018



BBK 74.202.684
n 741

PexomMeH10BaHO K revyatu Kadeapoii MaTeMaTHKH, HWHPOPMATHKH,

€CTECTBCHHOHAYYHBIX U OOIIETEXHHUECKUX TUCIUTUTHH

¢mmana KybaHCKOTO TOCYJapCTBEHHOTO YHHBEPCUTETA

B I. CnaBsincke-Ha-KyOanu ITporokon Ne 1 ot 31 aBrycra 2018 r.

Peyenzenm:
Kanmunar gpusnko-mareMaTH4eCKuX HAyK
H. II. Ilywieuxkun

Kononenko, T. B.

n 741 NudopmanuoHHbIE TEXHOJIOTHU B 00pa3oBaHuu : YUeOHO-METOIUYECCKOE
nmocooue K J1abopaTopHBIM paboTaM M OpraHU3alldd CaMOCTOATEIbHOU pabOThI
JUISL CTYICHTOB 2 Kypca OakanaBpuara, oOydaromuxcs mo Hampasiaenuio 44.03.01
[Menaroruyeckoe obpazoBanue (Mpoduib MOArOTOBKM —bBHOTIOTHS) OYHOW M 3a0YHOM
dopm obyuenus / T. B. Kononenko, C. A. [To3nusikoB. - CnaBsHck-Ha Kybanu : ®u-
muan Kybanckoro roc. ya-ta B . CnaBsiHcke-Ha-Ky06anun, 2018. — 43 c. 1 aks.

VYuebHo-MeTouueckoe nocodue pa3paboTaHo B cOOTBETCTBUH ¢ TpeboBanusmu OI'OC
BO 2016 r. Ha ocHOBe y4eOHOTO IIaHa W pabodeil yueOHOM mporpammsl Kypca «Muapopmanu-
OHHBIE TEXHOJOTHHU B 00pazoBaHum». [locoOue BKIIOYaET TEOPETHIECKUN MaTepuall, paKTuyie-
CKHE 3aJ[aHusl, KOHTPOJIbHBIC BOMPOCHI M 3aJaHUs U CAMOCTOSTEIBHOW PabOTHI MO pa3ierny
«Pabora ¢ JOKyMeHTaMH YJAJ€HHOTO AOCTyNa» K JabOpaTOpHBIM 3aHSATHAM JUCIHTUINHBI
«MHpOpMaOHHBIE TEXHOJOTHH B 0Opa3zoBaHum». K kaxmol mabopatopHoi paboTe JaHbI MO-
IpOOHBIE MOSCHEHUS!, IPUBE/ICHBI 3a/IaHKs, BHIHOCHMBIE Ha CAMOCTOSITENIBHYIO U JIOTIOJIHUTEIb-
HYIO pabOTy CTYJCHTOB. B KOHIIE MPUBOAUTCS CIIUCOK KOHTPOJIBHBIX BOIPOCOB, BHIHOCHMBIX HA
3alUTy J1a00paTOPHOM pabOTHI.

M3nanue agpecoBaHO CTyIEHTaM 2 Kypca GakamaBpuara, 0OydaroIIUXCs MO HAIpaB-
nenuto 44.03.01 [Meparorudeckoe odpazoBanue (mpoduib MOAroToBKH —brosorus) ouHol 1 3a-
o4yHOM (hopm 00yueHUs.

DJeKTpOHHAs BEpCHs M3JAaHHMS pa3MellleHa B AJIEKTPOHHOW HWH(OPMAIIMOHHO-
00pa3oBaTeNbHON cpene Guirana u J0CTymHa 00ydaromuMesl U3 JIF000H TOYKM JOCTyIa K MH-
(bopMaIOHHO-KOMMYHHUKAITHOHHOH ceTh «VHTepHeT».
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BBEJAEHUE

Hucuuminna «HpopmManuoHHble TEXHOJIOIMH B 00pa30BaHUU» OTHOCUTCS K Oa-
30BOM YaCTU MAaT€MATHYECKOT0 U €CTECTBEHHOHAYYHOTO LIUKIIA.

[lenp nucuuIUIMHBL:  (OPMHUPOBAHUE Yy CTYJEHTOB CUCTEMbI 3HAHUM, YMEHUU U
HABBIKOB B 00JIACTH MCIOJIb30BaHMS CPEACTB MH(POPMALIMOHHBIX 1 KOMMYHUKAIIMOHHBIX
texnojoruii (MKT) B 06pa3oBaHuu, METOI0B OpraHU3aliii HHHOPMAIIMOHHOH 00pa3oBa-
TEJIbHOU CPEbI.

3anaun IUCUUILIMHBL. V3ydeHne cOBpEMEHHBIX TEXHOJIOIM 00paboTKu MHGOP-
Malliyd Ha OCHOBE pabOThl ¢ JOKYMEHTaMHU YyJaJ€HHOrO JOCTyla — TEKCTOBBIMU JOKY-
MEHTaMH, JJIEKTPOHHBIMU TaOJIHIIaMH, npe3eHTauusMu. GopmupoBaHue 3HaAHUM U yMe-
HUM, HEOOXOAMMBIX JJI1 TOHUMAaHHUS OCHOB MH(OPMALMOHHBIX MPOLIECCOB U TEXHOJO-
TUil, UCIOJIB3YEMBIX B IpodeccuoHabHOM obsacTu. ObecrnieueHue yciaoBUM 1711 aKTUBH-
3allMM TO3HABATEIbHON JEATEIbHOCTH CTYNEHTOB. CTUMYJIUPOBAHUE CaMOCTOSTEIbHOMN
paboThI IO OCBOCHHUIO COJECPIKAHMS TUCITUIUIMHBI U (POPMHUPOBAHUIO HEOOXOJUMBIX KOM-
MICTCHITUN.

[Ipotiecc nzyuenus AUCHUILIUHBI B cooTBeTcTBUU ¢ PI'OC HampasneH Ha hopmu-
poBanue cienyronux kommnerennuii: OK-3 cnmocoOHOCTH UCIONIB30BaTh €CTECTBEHHOHA-
YYHBIE U MaTeMaTU4YeCKre 3HaAHUS JUIsl ODUEHTUPOBAHUS B COBPEMEHHOM MH(OPMAIIMOH-
HOM TNIPOCTPAHCTRBE.

s ocBoenust nuctuiuinHbl «MHQOpMaIlMOHHBIE TEXHOJIOTUH B 00pa30BaHUU»
CTYJIEHTHI WUCIIOJIb3YIOT 3HAHUS, YMEHUs, HABbIKH, CHOPMUPOBAHHBIE B MIPOIIECCE U3yUe-
HUs KypcoB «MHpopmaTuka», «IIpukiaaHas nHbpopMaTHKa.

B pe3ynbrare uzyueHus o0sA3aTeNbHON YacTH y4eOHOTO ITUKIIA 00YUYaIOIIHICS JOJIKEH:
3HamMb.

—IpaBuia TEXHUKM O€30MacHOCTM W TUTHEHUYECKHEe TpeOOBaHUS IpHU
MCIOJIb30BAHUHU CPEACTB MHPOPMATMOHHO-KOMM YHUKAIIMOHHBIX TEXHOJIOTHIA;

— OCHOBHBIE TE€XHOJIOTUU CO3/IaHUsl, PEJaKTUPOBaHUs, 0(OPMIICHHUS, COXPAaHEHHUS,
nepefayd M TOMCKa HWH(POPMAIMOHHBIX OOBEKTOB pazIMYHOro TuHa (TEKCTOBBIX,
rpaMueCcKUX, YUCIOBBIX) C TOMOIIBIO COBPEMEHHBIX IPOTPAMMHBIX CPE/ICTB;

ymemn:

— coOm0aTh NMpaBMiia TEXHUKHU 0€30MacCHOCTH U TMTHEHHYECKUE PEKOMEHIAluu
IpU HCMONb30BAaHUU CPEACTB HMH(POPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJOTHI B
podeCcCuOHANTBHON eI TEILHOCTH;

— NPUMEHSTh COBPEMEHHBIE TEXHMYECKHE CpEeACTBa OOYYeHHs, KOHTPOIS U
OLIGHKU  ypOBHS  (U3WYECKOrO  Pa3BUTHUS, OCHOBAHHbIE Ha  HCHOJIb30BAHHUU
KOMITbIOTEPHBIX TEXHOJIOTHIA;

— CO3/1aBaTh, peAaKTUPOBATH, oQOpMIISTH, COXPAaHSITh, nepenaBaThb
UHPOpPMAIIMOHHBIE  OOBEKTHl ~ PAa3IMYHOIO THMA C  TIOMOINBIO  COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHM

— HCHOJB30BaTh CEPBUCHI W HH(OPMAIIMOHHBIE peCypchl HHPOPMAIMOHHO-
TEJICKOMMYHUKAITMOHHON ceTu MHTepHeT nis moucka uHpopmarmu, HeoOX0uMOM /st
peteHus npodeccCuoHambHBIX 3a/1a4;

— Ha3HA4YeHHE W TEXHOJOTHIO HKCIUTyaTalldd amnmnapaTHOr0 W MPOrPaMMHOTO
oOecrieyeHusi, MPUMEHSIEMOro B MpodeccuoHaIbHON NesTEeNbHOCTH.

enademn:



— HaBBIKAMU AaHaJM3a MEJarorn4eckod IesecoO00pa3HOCTH  HCIOJIb30BaHUS
cpeacte UKT B oOpa3oBarenbHbIX LENSX, B TOM YHCIE OJJICKTPOHHBIX CPEACTB
00pa30BaTEIbHOIO HA3HAYEHUS; MPAKTUUYECKUMH MIPUEMaMH MPOEKTHOM IeATENIbHOCTH B
oOpa3oBaHuu Ha ocHOBe ucnoiab3zoBanus UKT.

OcBoeHne JaHHOM AMCLUUIUIMHBI SBJISIETCS HEOOXOJUMMON OCHOBOM JJIsl IOCIENyto-
LIET0 U3YYEHMs AUCLMIUIMH NPOPECCUOHATIBHOTO UK, TPOXOKIAEHUS MeJarornaecKon
npakTuku. OCHOBHOE Ha3Hau€HUE TUCHMILINHBI «IH(OpMaIIOHHBIE TEXHOJIOTUU B 00-
pa3oBaHUN» — (POPMUPOBAHUE TEOPETUUYECKUX U MPAKTMUYECKUX 3HAHUI B 00JIACTH WH-
(OpMaLIMOHHBIX TEXHOJIOTUM, TEXHOJIOTMI XpaHEeHHUs], eperadyu u o0paboTku uHpopma-
LMY C TIOMOIIIbI0 KOMIIBIOTEPA.

VYuyuteiBasi HampaBiieHHE NOJATOTOBKH CTyAeHTOB — «llemarornueckoe obOpa3oBa-
HHME», MOKHO BBIJIEIUTh 0a30BO€ Ha3Hau€HUE TUCHMILIMHBI «HpOpMaIOHHBIE TEXHO-
Joruu B oOpa3oBaHUU». DTO, MPEXJAE BCEro, (POPMHUPOBAHUE KOMIIETEHUUN OymyIIMX
HIKOJIBHBIX yuuTeNed MHPOPMATHKH, KOTOPbIE MO3BOJISAT UM MOJEPHU3UPOBATH MPOIECC
o0yuyeHHs B COOTBETCTBUU C TpeboBaHUsIMU HOBOro ctanaapta ®I'OC. Buenpenue HOBO-
ro crangapra ®I'OC B MIKOJBHBIM Kypc MOTpeOyeT OT yuuTeneil mepexona K HOBBIM
y4eOHUKaM, BbIJCJIEHUIO YPOBHEBOW MOATOTOBKH, B TOM YHCIIE MaTepHalia yriyOJIeHHOro
ypoBHs [1]. J{ns mpenomaBanust MH(GOpPMATHKH Ha YTIyOJCHHOM YpOBHE, Oymymiemy
YUHUTEIo MOoTpedyeTcst 0oJblle YASTUTh BHUMAHHUIO N3y4YeHUs TuciuIuiuHbl «MHpopma-
LMOHHBIE TEXHOJIOTMH B OOPa30BaHUM.

OcHoBHOI (hopMoii 3aHATUH 1o quctMILIMHE «MH(pOpMallMOHHbIE TEXHOJOTHH B
00pa30BaHUU» SBISIIOTCS MpaKTHUUYeCcKue 3aHATUs. [loyueHHbIe Ha IEKIIMOHHBIX 3aHITH-
AX TEOPETUYECKHE CBEJEHUS HEOOXOIUMO MPEBPATUTh B KOMIIETEHIIMU, KOTOPBIE BbIpa-
0aThIBAIOTCA HA MPAKTUYECKUX 3aHATUSAX NPU BBITOJHEHUU PAa3IMYHBIX MPAKTUYECKUX
pabot. JlomoiHeHneM K MPaKTHYECKUM 3aHSATHSAM SIBISETCS CaMOCTOsITeNbHas paboTta
CTYJIEHTOB, KOTOpasi COAEPKHUT, B TOM YHUCIIE, BBIIIOJIHEHUE WHAWBUAYAIbHO IUIAHUPYE-
MBIX 33JaHUM JJI1 CAMOCTOSITENIbHOM paboThl. B Hauane mpakTHYeCKOro 3aHATHS U B
paMKax CaMOCTOSTEIbHON pabOThl CTYIEHTHI JOJDKHBI JOMOJIHUTEIBHO MpopadboTaTh
TEOPETHUYECKUE OCHOBBI M3ydaeMoil Tembl. Takum 00Opa3oM, IJIaHHPOBAHUE MpPAKTHYE-
CKUX 3aHATUN COAEPKUT 3 COCTABJISIOLIUX — TEOPETUYECKOE BBEJCHUE, 3aJaHUs U 3a-
Jlaud, BBIMIOJIHSEMbIE COBMECTHO C MpEnojaBaTesieM Ha 3aHSATHM W 3aJaHusl JOMOIHH-
TeJIHHOW MHINBUAYaTbHON 1 BAPUATUBHOMN COCTABISIONIEH CAMOCTOSTEIbHONU PabOTHI.

B pamkax npaktudeckux 3aHsATHIA 1o qucnuruinie «MHpopMalMoHHbIE TEXHOJIOTHH B
00pazoBaHUK» CTYIEHTHI JOJKHBI CPOPMUPOBAThH MPEACTABIECHUE O 11€71€CO00Pa3HOCTH UC-
nonbp3oBanus cpeacts UKT B 0Opa3oBaTeNbHBIX 1I€TI51X, B TOM YHCIIE SJIEKTPOHHBIX CPEICTB
o0pazoBaTebHOT0 Ha3HaueHus. [Ipu 3ToM HeoOX0AUMO BhIpaObOTATh HABBIKK MPAKTHUECKIX
MIPUEMOB MPOEKTHON JEeSTEIbHOCTU Ha OcHOBE Hcnoib3oBanusi KT, cBsi3aHHBIX ¢ paboToif
HaJl TOKyMEHTaMH YJaJI€HHOIrO JIOCTYIa, YMEHUEM paboTaTh ¢ MHTEPAKTUBHOW JOCKOM, ¢
CHCTEMOM KOHTPOJISI YPOBHS YCBOECHHUS Y4EOHOTO MaTepuaa.

Jucuummnaa «MHpOpMamoHHbIe TEXHOJIOTUM B 00pPa30BaHMU» TECHO CBS3aHA C
APYTMMH JTUCHUIUIMHAME WH()OpMATHKH, H3y4aeMbIMH Kak paHee («HdopmaTrka»,
«[Tpuknamnas uapopMaTHKa), Tak mocie ee ocBoeHHus («OCHOBBI MaTeMaTHYeCKOH 00-
pabotku mHpopMarmu» u mp.). CobctBeHHO «MHDOPMAIIMOHHBIE TEXHOJIOTUU B 00pa-
30BaHUK» — 3TO 6a30Basi OCHOBA ISl OCBOEHUS JTFOO0N APYroi AUCIMIUINHEI.

Takum o00pa3zoM, IEIbI0 JAHHOTO YYEOHOTO TOCOOMS SIBISICTCS CHCTEMaTH3allMs
y4eOHOT0 U JAUJAKTUYECKOTO MaTepuana, HeoOXOAUMOro Ui MPOBEICHUS MPAKTUIECKUX



3aHATUN N0 AucuuIUinHe «HpopMaloHHble TEXHOIOTUU B 00pa3oBaHuU». B mocobun
INPUBOAUTCS KPATKOE U3JI0KEHUE TEOPETUUECKUX CBEAEHUM, HEOOXOAUMBIX I IIPOBEE-
HUS 3aHATHH, PyKOBOJICTBO K BBIIIOJHEHHIO MPAKTUUYECKUX pAa0OT MO JAHHOM TEMaTHKE.

VYyebHoe mocoOue MOKeT ObITh MCIOJB30BAHO IMPEMNOJaBaTeleM U CTyACHTaMHU
JUTSI IOJITOTOBKH K 3aHATHUSM, a TaK K€ YYallMMUCS CPEAHUX MPOPECCHOHATBHBIX y4eO-
HBIX 3aBesieHni. CTyeHTbl MOTYT MCIIOJIb30BaTh €0 JJI BBITOJHEHUS 0053aTeNbHON U
BapUATHUBHOM COCTAaBIAIOIIECH CaMOCTOSITENILHOW paboOThI, /Uil MOJATOTOBKH TECTHUPOBa-
HUIO U K 3a4eTy Mo npeametry «MHpopMalmoHHble TeXHOJIOTHH B 0OpazoBanumn». [loco-
Oue Tak e MOKET OBITh MOJIE3HO CTYJAEHTaM MPH U3YYEHUH APYTUX TUCLUUIUIMH UHPOP-
MAaTHKH, IPOBEICHUH NEAArOrMYECKON IPAKTUKH, KyPCOBOI'O IPOSKTUPOBAHUS.



JIABOPATOPHAS PABOTA Ne 1
Tema: paGora ¢ JOKyMeHTaMHU YIaJEHHOI0 10CTyNAa. DJIeKTPOHHAs Tadnua.

Lenv: chopmupoBaTh mpeacTaBieHue o cereBoM oduce Google J[oKyMeHTSI;
HAYYUTHCS CO3/1aBaTh aKKAayHT W JOKYMEHT 3JIEKTPOHHBIX Tabmuiy Google; chopmupo-
BaTh HABBIKU KOJJICKTUBHOU paboThI ¢ mokyMeHTamu G0oogle, HayunuThCcs ycTaHABIMBATD
3alIUTy JIMCTOB WM nauamna3oHoB. Hayumtbes wmcnomb3oBath pynkumun AVERAGE,
COUNTIF, IF, BecTn pacuyeTsl UCIOJIH30BaTh BOBMOKHOCTH CBOJHBIX TAOJUIl, CTPOUTH
JUarpaMMBl.

3aoanue
Co3nath aKKayHT.
Co31aTh JOKYMEHT 3JIEKTPOHHO# Tabnuiel Google.
ObecnieunTh COBMECTHBIN JOCTYI K JOKYMEHTY.

Hay4uThcs mpreMaM KOJUICKTHBHOM paboThl ¢ jokymeHTamu Google.
Y CTaHOBUTH 3alIUTy IHANA30HA TYEEK U JIUCTA.

L S o

BBITTOTHUTE ClienyroIue 3aJaHus:

6.1.1. BeicunTaTh cpemHU OaUT MO CTYJACHTAM H IO MpeaMeTaM, MOCUUTATh KO-
JUYECTBO OIICHOK, HA3HAYUTH CTUIICHIHIO 10 HTOTOBOMY CpEIHEMY Oasuty.

6.1.2. IlocTponuTh AMarpaMMy yCII€BaeMOCTH.

6.1.3. Hcnonp30oBaTh PUIBTPALINIO U COPTUPOBKY JAHHBIX.

6.1.4. Co3nars CBOIHBIE TAOIHUIIEI.

6.1.5. Mcnonp30BaTh pa3andHbIC BO3MOKHOCTH 3JICKTPOHHBIX TaOJIHII.

Omuem 1o 1abopaTopHON paboTe AOJKEH colepxaTh akkayHT G0ogl, co3nanHbIe
JOKYMEHTBI, K KOTOPBIM 00€CIIeYeH COBMECTHBIN JOCTYI YYaCTHUKOB pabovel IrpymIbl.

Ilo umozcam BBHINOIHEHHON pabOTHl HEOOXOIUMO YMETh co3laTh akkayHT Googl,
CO371aBaTh JIOKyMEHTHI cepBrca G0OO0gle u HaydHuThCS MpHeMaM COBMECTHOM paboThI C
9TUMHM JOKYMEHTaMH, HAy4YWUTbCA YCTaHABIMBATh 3aIIUTYy JINCTOB WM JIMAINa30HOB,;
IIPEIOCTaBUTh BBINIOJIHEHHBIE 3a/1aHNU.

TeopeTuko-meroguyeckast 4acTb

Bo3mozknocTu cepBuca Jlokymentsr Google
Cepsuc [loxkymenTsl Google mo3sosier:

— Co3naBare B VMHTepHETE TEKCTOBBIE TOKYMEHTHI, AJIEKTPOHHBIE TAOIUIIBI U TIpe-
3€HTalll{, MPOCMATPUBATh UX, PEJAKTUPOBATH C JHOOOr0 KOMIbIOTEpA, MOJAKIIIO-
4yeHHOro K MIHTepHery.

— CucreMaTu3upoBaTh JOKYMEHTHI C MOMOIIBIO NANoOK B XPaHWUJIUILE JOKYMEHTOB
Google.

—  DKCHOpPTUPOBATH U UMIIOPTUPOBATH T'OTOBBIE JOKYMEHTHI.

— Omny0OnuKoBaTh JOKYMEHT B BUJAE WeED-cTpaHWIbl WM pa3MecTUTh MX B CBOEM
omore.

— IlpenoctaBuTh HOCTYN K PEAAKTUPOBAHUIO WJIM NPOCMOTPY CBOMX JIOKYMEHTOB
JIPYTUM I0JIb30BATEIISM.



PenakTtupoBaTh JOKyMEHT OJHOBPEMEHHO C APYTHMH IOJIb30BATEISIMH B PEKUME
pearbHOrO BPEMEHH.

CoBMECTHO MPOCMATPHUBATH MTPE3CHTALINH.

OOMmeHMBaThCS TOKYMEHTaMHU.

Hnutepdeiic cepuc Jlokymentsr Google

[Tanenp mepexona K ApYyruM CEpBUCAM, IMO3BOJISIONIAS YBUACTH JIOTMH AKKAyHTA,

HACTPOUTh aKKayHT, IIOJIyYUTh CIIPABKY, 3aBEPIIUTH PaOOTy C CEPBUCOM.

Google ©) q 2 RREKS

1. Crpoxka moucka.

2. BepTukanpsHOE MEHIO OCHOBHBIX KOMaH U YIPaBJICHUS JOKYMEHTAMHU.

3. Pabouas ob6nacts.

4. O0nacTb CTaTUCTUKH, OTOOPAKAET CTATUCTUKY BEJIEHUS JOKYMEHTOB, XpaHs-
IIUXCS Ha JCKE.
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Pucynok 1 — UuTepoeiic cepBuca Jlokymentsr Google



Kak eac zoeyT

MpuoymaiTe MMA NoNkL3oEaTENA 9 IA

A

Mo akkayHTt Monck HapTel
McnoneaoBate TEKYLW KA 3opec 3n. NodTel
MpuoymanTe naponks
o —

MogreepouTe Nnapons

YouTube Play HoeocTn
Oata pompennn
MEeCAL =
M &
bt MouTa Jnck KaneHpape

MobuneHeIR TenedoH

= - +7 !
JanacHOoM agpec 3. No4YThl ’

Google+ MepeEogumk ToTo

&

Crpana

1

Poccua
Pucynok 2 — OxHo peructparun Google u nmanens cepsrcoB Google

Onucanue Bo3MozkHocTel cepBucoB Google
Mou axkxaynm — 53TO LEHTP YIPABJIECHUS IMOJb30BATEILCKUMU JAHHBIMH,
KOTOPBIM MpeAoCTaBisieT yAO0OHYIO BO3MOXHOCTh W3MEHUTH HACTPOWKH
KOH(MUIEHIMAIBHOCTH, MPOCMOTPETh COOpaHHYI0 HHGPOpPMALMIO, YIAIUTh
JIUIITHEE, CACNIaTh PE3EPBHYIO KOMHUIO CBOMX JTaHHBIX.
YouTube — cepBuC Il XpaHEHHs] BUACOPOIUKOB U (oTOApXUBOB. Pazme-
[ICHHE y4eOHOr0 BUJEO W €ro MPOCMOTpP OH-TaiiH. MOXHO BKJIIOYATh B
YouTube  TUICHJIUCT HEOOXOAMMBIE NJisi PabOThl PUIBMBI IPYTrUX aBTOPOB. DUIBEMBI
u3 YouTube MOKHO BCTaBJISATh Ha CBOM CalThl U 0JIoTH (IIKOJIBHBIC, YYeOHBIC H IIp.), UC-
MOJIb30BaTh KaK JIOTIOJHUTENBHBIA MaTepHual Ha ypOKax, TaK, HampuMep, SKCKYPCHH TI0
My3€sIM WJIM KOHIICPTHBIM 3aJlaM U T.N. MOXXHO BBICTaBIATH TBOPYECKHE PaOOTHI yda-
IIMXCS, CO37aBaTh COBMECTHbIE pabOThI C pedsTaMu M3 JAPYrux ropoaos. YouTube mos-
BOJISIET TOOABIATH (DaliIbl B CAMbBIX Pa3IUYHBIX (JopMaTax BHIIEO U AYHO.
Google play — sBisiercst marazuHoM npriioskeHuit ot Google, koTopbrit gaér
s BO3MOXXHOCTh BJIaJ€jIbI[aM YCTPOMCTB Ha omepamuoHHOM cucteme Android
npuoOpeTaTh U yCTaHABIMBATH Pa3HOOOPA3HBIC MPOTPAMMBI U UTPHI.
Google Mail — GecruiaTHBIN CEPBHC 3JCKTPOHHON MOYTHI, KOTOPBIH MO3BO-
M JII€T TPUKPETUISTH (GaliiIbl pa3IMIHBIX (POPMATOB — TEKCTOBBIC, TAOIUIHBIC
u rpaduueckue JoKyMeHThl. Tarke B cucreme Gmail moctynHa GyHKIMS OH-
naifH-4yata, B ToM umcie u rpymmnoBoro (Google Chat www.google.com/talk/), uto mos-
BOJISIET paboTaTh HAaJ COBMECTHBIM MPOEKTOM WIJIM pPellaTh BOMPOCHI B OHJIAWH-PEKHUME.


https://play.google.com/store

Google Chat umeer GyHKIHIO rOJ0COBOr0 U BHaeo-yaTa. Kax bl moias3oBaTens Gmail
UMEET BO3MOXKHOCTH CO37aTh MHOXeCTBO coOcTBeHHbIX rpymnn (GoogleGroups—
http://groups.google.com). Dtu rpynmnsl MO3BOISIOT HE TOJABKO YIPABIATH CIHCKAMM
PacChUIKU U apXUBUPOBATh UX, HO U COBMECTHO pabOTaTh ¢ YieHAMH IPYMIbl U O0MIATh-
Csl C HUMH.

Google /Juck.

D10 (haiNoBBIi XOCTHHI, CO3JAHHBIA W IOAACPKUBACMBIN KOMIIAaHUCH
Google. Ero ¢yHKIMM BKIIOUalOT XpaHeHHe ¢aitioB B IHTepHETe, OOIIHil TOCTYIT K HUM
U cCoBMecTHOE pemaktupoBanue. B cocraB Google /lucka Bxomsar Google JlokymeHTHI,
Tabmuupst u [Ipesentanuu - HAO0p OPUCHBIX MPUIOKEHUM I COBMECTHOM paOOThI HaJl
TEKCTOBBIMH JTOKYMEHTAMH, JJIEKTPOHHBIMH TaOJWIaMH, MPE3CHTALUAMH, YEepTEKAMH,
BeO-popMamu u apyrumu ¢aitnamu. OO1mEea0CTyIHbIe TOKYMEHThI Ha Jlucke WHIEKCU-
PYIOTCSI TIOUCKOBBIMU cUCTeMaMu. OCHOBHbIE BO3MONCHOCTU

1. CepBuc no3BosisieT Xxpanuth Oecruiatio a0 15 I'6 ¢aiinos.

2. Co3nanue ¢aiinos. [Iporpamma mo3BossieT co3naBath Gaiisl, Hapumep, op-
mata pdf, pasnuuHble TeKCTOBBIC (aiIbl U MpPE3CHTAIMH. A KpPOME 3TOr0, B CEPBHCE
OCYIIECTBJICHa BO3MOXXHOCTh COBMECTHOTO PEIAaKTUPOBAaHMS (PAiIOB BMECTE CO CBOUMU
Jpy3bsIMHU M KOJUIETaMH, Y KOTOPBIX ecTh akkayHT Google.

3. OGecniedenue noctyna K ¢aiinam ¢ pa3IuuHbIX YCTPOUCTB. Dailiibl, HAXOISAIIH-
ecs B Google JIuck, MOKHO MpOCMAaTpUBaTh Kak ¢ KOMIIbIOTEpA, TaK C IUIAHIIECTA HIIH
cMapTdoHa, IPH YCIOBUH BO3MOXKHOCTH BbIX0J1a B IHTEpHET.

4. Bo3MOXHOCTh pacro3HaBaHMsI OTCKaHUPOBAHHBIX CTpaHUIl Win (poTtorpaduii c
TEKCTOM M MpeoOpa3oBaHrEe MMCbMEHHOTO TEKCTa B PEUEBYIO 3aITHCh.

5. JIns akTUBHBIX TOJIb30BaTENEeH OOJAYHBIX XpaHWIUI O€CIIaTHOro o0bema
MOJKET OBITh HEJOCTATOYHO, MOATOMY MECTO JJII XPaHEHUs MOXKHO PACIIUPHUTH C TTOMO-
HIbIO ©XKEMECSIUHON aOOHEHTCKOM TIATHI.

CepBuc Kanendaps TO3BOJSET CO37aBaTh U PEIAKTUPOBATh KaJeHAAPH, JI0-
0aBJIATH COOBITUS U COOOIIATH O HUX JAPYTUM IOJIH30BATEIISM.

CepBuc, B KOTOPOM MOXHO OOMIATHCS C APY3bSIMHU 110 UHTEPECAM U JCIUTHCS
@ C HUMH CCBUIKAMH, BUACO3AMUCIMHI ¥ H300PKCHHUSIMH.

,; CepBuc 11 yI00HOTO XpaHEeHHsI U MTOUcKa (hoTorpaduii.

Ta6auubr Google

Google Tabnuibl — 3TO peakTop, MO3BOJSIOMIMN cO31aBaTh U (HOPMATUPOBATH
Tabmuipl. OH TaKkKe MONICPKUBACT COBMECTHYIO pab0Ty B PEXKHUME PEaTbHOTO BPEMEHH.
UYro MoxHO cienath npu nomoriu Google Ta6mu:

- HWwmmoptuposats ¢aitner Excel, CSV, TXT wm OPB u npeoOpa3zoBarh ux B
3IIeKTpOHHBIE TabuIiel Google.

— DkcroptupoBaTh Tabnumy B ¢dopmate Excel, CSV, TXT, ODS, PDF wumu
HTML.

— Bocmonb30BaTkcst peaakTopoM GOpMyIT IJIsi BBITOJHEHUS BBIYHUCICHHM, a TaK-
&Ke OTPOPMATHPOBATH MOTYUCHHBIC TaHHBIC.

— OrtpenakTupoBarh TaOJIUILy COBMECTHO C APYTUMH IOJIB30BATEIIMUA U MO00-
IaThCsl C HUMU B 4aTe.

— ABTOMaTHYECKH CO3/1aTh TpadUK WIH JHArPAMMEI.



— BceTpouts Tabnuily WM ee oTAeNbHbIe JIUCTHI B OJIOT WM HA BEO-CauT.
— BcraBnsate nu3obpaxkeHus.

IIpakTHYeckas 4YacThb

Hauaso pa6oTtsl ¢ cepucamu Google
1. 3aiiTu Ha caiit http://google.ru, xnonka «BouTm»
2. Ecnmu Bel HE 3aperucTpupoBaHbl, KHOIMKA «3aperucTpUpOBATHCS», HHAUE OCY-
IIECTBUTH BXOJ U MepeiTH K 11. 4.

3. 3amoNHUTH PETUCTPAIIMOHHBIC TIOJISI, CIICAYSI HHCTPYKIMSIM Ha dkpane (puc. 2).

4. Bwiopats CepBuchl «J[MCK», aKTHBHUPOBATH KHOIIKY *** , PpacIOJIOKEHHYIO
CIIpaBa OT CTPOKH TOMCKa Ha MAaHENH Mepexoia K qpyrumM cepsucam (1. 1, puc. 1).

5. UtoObl co3/aTh HOBBIM JOKYMEHT, TaONWIly WU TPE3CHTAIMIO, BBIMOJHUTE
CIEAYIOLINE NEUCTBHS:

— AxTuBHpoBaTh KHONKY Co030amb, NOSIBUTCS MOAMEHIO IJISl CO3/aHUs pas-
JIMYHBIX JIOKYMEHTOB: TEKCTOBBIX, IPE3EHTAINH, 3JIEKTPOHHBIX TAOJIHII.
— BriOpats U3 criucka HyXHBIN ToKyMeHT (puc. 1).

3apanue 1. Co3mate mokyMeHT TaGmuia.
1. Co3zpaiite noxkyment Tabnuua ¢ monassmu: Gammnust, Ums, lara.

— Ilepetinure B Xpanuiuwe ookymenmos—Moii ouck.

— B BeprukansHOM MeHIO BeiOepere Cozoamb—Google Tabauyb .

CO3[ATE

Manka

Mo Hazeal

[ o
SarpysuTe dainol

SarpysuTb nanky

E Google AokyMEHTHI

iZ] Google Tabnuub

Google MpezexHTayuy

Ewwe »

Pucynok 3. Mento «Co3aatb»
— TlosiButcs myctoit nokyment Tabmuia Google.
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Pucynox 4. Ilycroit nokyment Tabnuna.

3anonauTe Tabnuily. BHecuTe B Hee CIMCOK CBOEH TPYIIIIHL.

[Ipumenute k Tabmuue paznuyHble 3PGEKTbl (POPMATUPOBAHUS. HU3MEHHUTE
[[BET 3aJIMBKH, [[BET, HAUEpTaHHE, pa3Mep U TUI WIPUPTA.

Jlns v3MeHeHMsl LBeTa 3aluBKU U mpudra u np. 3dpdexToB popmaTrpoBaHus

HEO0OXO0IMMO BBITIOJTHUTH CJICIYIOIINE IIard: BBIJCIUTD SUCHKY v Ha naHenn Popmamu-
posaHue BbIOpaTh 3anuexa. Yto Obl M3MEHUTH MIPUPT HA TaHENH (HOPMATHUPOBAHUS BbI-
oepute UHCTPYMEHT [llpughm u U3 crMcka Ha3HAYbTE JIOO0U THI MmpUPTa, pa3Mep, IBET

AT 1.

4. N3nauyanpHo Tabiuia Oyaetr umeTh Ha3Banue Hosas tabmumna (puc. 3). Uto Obr

JIaTh WUMs Tabnuie ciueayeT BblOpaTh MeHio Datini-Ilepeumenosams. B pesynbrare
Ha3BaHue «HoBas Tabnuia» okaXeTcsl BBIACICHHBIM, CIEAyeT yAaluTh HazBaHue «Ho-
Bas Ta0JIMIIa» ¥ HAMKUCATh CBOE Ha3BaHMUE.

- —— e — [ P —

S
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Hosas mabnuua >
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Pucynok 5. ®parmeHt okHa nokymeHnrta Tabmuiia.

HUmoe paboThl — BBI CO3/1aJT CBOW aKKayHT, HAYYHIIUCh CO3/aBaTh U H3MEHSTh TaOIHUILY.

3ajganme 2. OpraHu3oBaTh COBMECTHOE pemaktupoBanue Tabmuiel Google, mo-

cTymHoe o e-mail.

K HHUM.

CoBMecTHOE peJaKTHPOBaHHE JOKYMEHTOB

Jlnist coBMeCTHO# paboThl ¢ JokyMeHTamMu Google Heo0X0aUMO TONTYYUTh AOCTYII



JlocTyn MOXeT ObITh YEThIPEX YPOBHEI:

—  Jluunwiti — >TOT YPOBCHb A0CTYIIA UMCCTCA 110 YMOJIYAaHUIO, UCIIOJIB3YCTCA KO-
raa 10KyMCHT HC HYKAACTCA B COBMCCTHOM HCITIOJIb30BaHUU.

— Tlonv306amenu, umerowue ccoliky — 3TOT YPOBEHb JOCTYIA MOXET TOJTYYHTh
aro60i, kto 3HaeT URL azapec Ha ¢aiin (MOXHO CpaBHUTH C Tele(GOHHBIM HOMEPOM),
MO3BOJISIET PEAAKTHPOBATh JOKYMEHT BCEMHM Yy4acTHHUKaMHu Tpymmsl On-line. Ilpu sTtom
BXOJ] B CUCTEMY He TpeOyeTcs.

- Obwedocmynno 8 Unmepneme — (aitsi MoxkeT 0aTh TOCTYNEH BCEM JIJIsl peak-
TUPOBAHUS, OTKPBITH €T0 MOXKET JIFOOOM, a TaK k€ OH MOXKET OBITh BKIIIOUCH B Pe3yJIbTa-
THI TIOUCKA.

- Bcem, komy paspeutero — 03BOJIAET 100ABIATH YIaCTHUKOB 110 e-mail.

Jliig Toro, yTo OBl TAOIUILy MOTJIM PEJAKTUPOBATh U APYTHE MOJIb30BATENH CIIETY-
€T OPraHMU30BaTh COBMECTHBIN JIOCTYII JUI BCEH TPYIIIIHI.

PaccmoTrpuM nBa crioco6a COBMECTHOTO A0CTyma: no e-mail u no cevuike.
Opranu3ainms COBMECTHOTO JTocTyna o e-mail.

J1J1s1 5TOTO BBIMOJTHUTE CIACAYIOIINE TCUCTBUS:

— Qaiin—~CosmecmHuulil 00OCMyn.

— Crienyet HaCTPOUTh YPOBEHb JOCTYyIA.

— B nosBuBLIEMCS AMAJIOrOBOM OKHE B Pasfelie JIIOAM — yKa3aTb aJpeca dJICK-
TPOHHOM MOYTHI BCEX YYAaCTHHUKOB I'PYIIBI U B pa3jielie peAaKTUPOBAHUS BHIOPATH HYX-
HOE. PEIAKTUPOBAHUU, KOMMEHTUPOBAHUE UM YTCHHUE.

AypHan noceleHuiA &

Tain [lpaeka Bwg Beraeka @opmar  [Januele  WHe

COBMECTHBIA 40CTyN

Co3apate -

OTKpBITE Ctrl+0

Pucynok 6. OxHO opraHM3amuy COBMECTHOTO JIOCTYMA K JOKYMEHTY.



CoBMeCTHBIA A0CTYN BrniounTs 40CTyN No ECbIHKE@

Doctyn no cceinke Bknoded MNogpobHee.

PepakTMpoBaTh MOTYT BCE, Y KOMO 8CTh CChI.. ¥ KonupoeaTe couInky

https-//docs_google com/spreadsheets/d/11AdJ|BEZvdigl 606 NEAew T Qe fr O il

v PegaktupoeaHne
KommeHTnpoBaHNne

TMrogu YreHne

# Pepaxtuposanne ~

JocTyn OTKPLIT: AHOpel Kapmasud, AHopeid YepHelwes (+17)

loTtoBO PacwmpeHHbie
Puc. 7. OKHO Ooprannu3anyvy COBMCCTHOI'O AOCTYIIAa K JOKYMCHTY.

CoBmecTHOE pepakTupoBanue Tadmuisr Google, nocTymHbli no cevlike.

UYto ObI 00eCIeunTh TOCTYI K CBOCH TabJIHMIIEe MO CCHIIKE HEOOXOIUMO BBIITOTHUTH
CJIeAYIOIINE IIary:

® [MpeneapUTenbHBIA NPOCMOTP

# % OTKpPRITh C NOMOLLBHD >

am COEBMECTHBIA QOCTYM...

{‘3: BrNHOYHTD AOCTYN NO CCblNKe >

NoBaewTe Ha Mo gnek

MepermeHoBaTs. ..

(]
* JoGaBnTb NOMETKY

o MokazaTe ceOACTEA
Ir:' CoznaTh KOMNWKD
-4

CkauyaTb

B VYoanuts
Pucynok 8 — Menro pabotsl ¢ jokymenTamu Google



OTKpBITh CIIUCOK CBOMX IOKYMEHTOB (IOCTYITHBIC MHE).

Br10Opath HYKHBIN JOKYMEHT, HABECTH Ha HETO YKa3aTellb MBIIIKH.

BrI3BaTh KOHTEKCTHOE MEHIO U BHIOPATh MYHKT BKIHOUUmMb OOCHYN NO CCbLIKe
OTkpoeTtcst quanoroBoe okHo Cosmecmuniii docmyn (puc. 8).

Br10path NyHKT Brarouums 00cmyn no cculike.

Huxe orobpasutcs agpec Baiiero JOKyMeHTa.

No gk oobdRE

Bri6pate nyHKT Konuposams cculiky.

8. CKOmMpOBaHHYIO CCBUIKY CJIEAYET OTHPABHUTH IO 3JECKTPOHHON IMOYTE BCEM,
KOMY HEOOXOAMMO: B TyHKTE JIr00u—Beeoume umena uiu aopec 31eKmpoHHOL NOUMbL.

Hmoe paboTbl — Bbl HAYYMJIUCH 00ECTIEYNBAaTh COBMECTHBIN TOCTYII K JOKYMEHTAM.
3aganne 3. YcTaHOBUTE 3alUTY HA JUAMa30H sS4Yee U Ha JIUCT.

3amuTa AUanazoHa sYeeK WJIH JIMCTA OT PeAaKTHPOBAHMUS
Bb1 MokeTe 3anpeTuTh JpyruMm MoJb30BaTesIM PEJAKTUPOBATh 3JIEMEHTHI TAOIUIIbL.

3amura AMana3’oHa WM JUCTa

. OTkpoiite Tabnuiry.
. BoiOepure sueiiky win quana3oH siueek.
. B mento /Jannvie Bo16epute 3awuuennsie aucmol u OUANAa3omnbi.

H W DN B

. B nosiBuBIIEMCS OKHE CITpaBa BBHIOJIHUTE CIEAYIOIINE ICUCTBUSA:
— Ilpu HeoObxoauMoOCTH 100AaBHTE OMKUCAHUE.

Bri6epure Juanazon v Jlucm.

Jluanazon. YKaXATE IUama3oH, HA)KaB HAa 3HAYOK TAOJIMIIGI U BBIJCIUB B HEH
HYKHBIE STY€UKHU. ECI BBI clieNTaliv 3TO 3apaHee, OH MOSABUTCS B CTPOKE aBTOMATHYECKH.

— Jlucm. BoiGepute HYXHBIN TUCT. UTOOBI OTIENBHBIE SIYEUKH OCTAIUCH JOCTYII-
HBIMHU JUIsI PEIaKTUPOBAHUS, YCTAHOBUTE (DIIAXKOK PSAOM C MYyHKTOM ' VCKIOUHUTH OT-
JEJIbHBIE TUEHKHU' .

5. Haxwmute 3a0ams pazpewenus viu Hacmpoums docmyn.

6. YcraHoBUTE OrpaHUYCHUS.

— Bribepute "lloka3siBaTh NpeaynpekacHHE BO BpPEeMs pPEIaKTHPOBAHUS ITOTO
nuarnasoHa’’, 4ToObl TOJB30BATEIsIM TPEOOBANIOCH IMOATBEPKIAATh CBOM IIpaBKH. ITa
(GYHKIHS TOMOXKET N30ekKaTh OMeYaToK.

— Haxmute "BpiOuparh, KTO MOXKET peJaKTUPOBATh 3TOT JMANA30H" U YKKUTE
HYKHBI/ BapUaHT.

— Bce. JI1o60#1 monp30BaTeNbh MOKET BHOCUTh U3MEHEHHS B TUANIA30H MJIH HA JIUCT.
— Toavko 6bi. PegakTupoBaTh qUara3oH WM JIMCT Pa3pelieHo TOJBKO BaM U Bia-
JeNbITy TaOMUIIBI, €CITU 3TO IPYrOi YEeTIOBEK.

— Tonvko nonvzosamenu domena. Ita PyHKIUS AOCTYIHA, €CIH BBl paboTaere ¢
Google Apps B opranuzaiuu WM y4eOHOM 3aBeJeHHUU. TOJNBKO MOJIh30BATENN JOMEHA
MOTYT U3MEHSTH AWAINa30H MW JIUCT PU YCIOBHH, YTO Y HUX BCEX €CTh MPABO Ha peaak-
TUPOBAHKE TAOIHUIIHI.



— Vkasamoe. PenaktupoBaHue pa3peiieHo TOIbKO BHIOPAHHBIM MOJIb30BATENSIM.

— Umnopmuposams cnucok pedakmopos. Y KaXute 3TOT BapUaHT, YTOObI TOBTOPHO
HCIOJB30BaTh HACTPOMKHU JOCTYIA, 3aIaHHbIE JJIs1 APYTOro Juara3oHa Wid JIKCTA.

7. Haxxmurte Coxpanums unu I omoeo.

YT0oOBI NPOCMOTPETH SAUEHKH, KOTOPBIE 3aIlPEIICHO PEAaKTUPOBATh, OTKPOITE Me-
HIO Buo n HaxXxmure 3awuwennvle ouanazonsi. OHU OyyT 3alITPUXOBAHBI.

YpoBHH 10CTYNIa HACTPOUKH 3AIUTHI

- Bﬂadeﬂet; ma@zuubl MOJKCT YCTAHABJIMBATb U OI'PaHUYUBATD IIpaBa Ha PCAAKTH-
POBAHUC AUAIIa30HOB U JIUCTOB.

— Pedaxmop vMeeT Te e MOJHOMOYHMS, HO HE MOXXET YCTaHaBJIMBaTh OTpaHUYe-
HUS JUTS BJaaesblia.

— Ilonvzoeamento ¢ npasamu Ha npocmomp u KOMmeHmupoearue 3allpCuiCcHO Pe-
JaKTHPOBATh U YAAJIATH 3allMUIICHHBIC THAIIa30HbI U JIUCTEI.

PenakTupoBaHue 3alI{UIIIEHHOTO JHCTA

- HOJ’IBBOB&TGJ’IB, KOTOpBIﬁ HC ABJLICTCA BJIAACIBLIEM Ta6JII/II_IBI, MOXCET U3MCHUTD
3allIMIIICHHBIC JaHHBIC TOJIBKO B €€ KOIINH.

— Ecnu y Bac ecTh mpaBo Ha pelaKTHPOBAHUE, CKOMUPYWUTE JUCT WIU TaOJIHILY
1100 3arpy3uTe HOBYIO, HE3AIIUIIIEHHYIO BEPCHIO.

— Ecnm BaM pazpenieHo npocMaTpuBarh TabuIly, Co3gaiiTe ee KOIUIo.

3ameyanmne! @yHKIMSA 3alIUTHl JHMCTOB M JMANa30HOB HE IMO3BOJSET IPYTUM
MOJIb30BATENSIM M3MEHATHh JOKYMEHT, OJJHAKO He oOecreunBaeT Oe30MacHOCTh BaIIMX
JaHHbIX. Hanpumep, npyrue mosb3oBaTeny CMOI'YT pacliedararb, CKOIMPOBATh, UMIIOP-
TUPOBATh WJIM HKCIIOPTUPOBaTh Tabnuiy. OTKpbIBaliTe TOCTYM K (ailily TOIbKO TE€M, KO-
MY BBI JIOBEpSETE.

Hmoe pa6OTI>I — Bbl HAYYHUJIMCh YCTAHABJIMBATH 3AlUTY U AWAIIa30HA AYCCK UIIN
JIHUCTA.

Bcmaexa uzobpasicenus. J{nst BCTaBKM M300pakeHUs] B TOKYMEHT HYKHO BBITIOJ-
HUTb CJIENYIOIINE IeHCTBUS.

1. B mento "BceraBka' BeiOpath "M300paxenue... "

2. BoiOpaTh oMH U3 mapameTpoB nobasieHus u3oopaxenus (“3arpyska”, "URL",
"[Mouck kapTurok Google" mim "Beb-anp0oMbl Picasa™) v BBITOJIHUTD CIEAYIONIUE JCH-
CTBHSL.

— 3aepyska. BeidpaTh n300paskeHNe Ha KOMIBIOTEPE U HaXKaTh KHOTIKY ''3arpy3HTh'.

— URL. Bectu URL u300pakenus u HaKaTh KHOTIKY "'BbiOpaTs".

— Illouck xapmunox Google. BBectn mouckoBsIii 3anpoc U HaxkaTh KHONKY "'Tlo-
UCK KapTUHOK". BIIenuTh Hy)KHOE N300pa’keHre U HaXkKaTh KHOTKY 'BbiOpaTh".

— Beb6-anvbomer Picasa. Haxarh Ha yMEHBIICHHOE M300pakeHHe aibOoma. BbI-
OpaTh Hy)KHOE H300paKeHHEe U HaXKaTh KHOMKY "'BriOpaTs'.

I[My6aukanus u padmenienue ¢paiijioB Ha caiiTax.
YToObl OTKPHITH JOCTYN K JOKYMEHTY, TaONHIle WIM TPE3CHTAUH OOJBIIOMY
YHCITy TIOJIB30BaTENCH, TaHHBIN (aill MOXKHO pa3MEeCTUTh Ha caifTe Ui B OJore.



1. OTKpBITH JOKYMEHT, TAOJIHITY WU TTPE3CHTAIIHIO.

2. IlepetiTu B MeHto "daiin".

3. BeiOparts myskt "Ony6nukoBaTs B IHTEpHETE".

4. Haxatp "Hauatp myOnukanuro".

5. BcraButh cepliky u3 mojs "BerpanBanue koja' B Ko caiiTa mim 6Jora.

JlobaBJienne q0KyMeHTa Ha caiit Google.
JInst myOnuKanuy JOKyMeHTa, TaOJIUIIbl WK Mpe3eHTalun Ha caiite Google Hyx-
HO BBITIOJTHHUTH CIICAYIOIINE JICHCTBHS:
1. IlepeiiTu Ha ¥ OTKPBITH CTPAHUILY CaliTa, HA KOTOPYIO T00ABIIAIOT (ail.

2. HaxaTth Ha 3HA4YOK ’ "N3MeHuTh cTpaHuily" B MPaBOM BEPXHEM YTy
JKpaHa.

3. OtkpeiTh MeHIO "BceTaBka™ u HaBecTH Kypcop Ha myHKT "Juck".

4. Briopats nyHkT "okyment", "Tabmuua" nian "llpesenrauusa’. Haiitu cTpoky B
HUKHEHN 4acTu OTKpbIBLIErocsl okHa U BcTaBuTh B Hee URL ¢aiina.

5. Haxarp "BriopaTs".

IMy6ankanus AOKyMeHTa, Ta0/IuLbl, NPe3eHTAIUM U PUCYHKA

MosxHo onyOnaukoBaTh ¢aiin B IHTepHeTe U MOTyYUTh CChUIKY, KOTOPYIO MOXHO
OTIIPABUTH JIOOOMY MOJIB30BATENIO WM Pa3MECTUTh Ha CBOEM CaiiTe.

MosHo onyOnukoBaTh J1000M U3 cBouX (haioB. [l 3TOr0 HYKHO BBIIIOJIHUTH
CIEAYIOLINE TCUCTBHS:

1. OTKpBITH JOKYMEHT, TaOJIUILy, IPE3EHTALIUIO WIN PUCYHOK.

2. Boiitu B mento "®aitn”.

3. BoiOpatb nyHkT "Ony6nukoBars B IHTepHEeTE".

4. TTo ymonyanwuio (aiin Oyner onyOIMKOBaH LETUKOM, HO IS HEKOTOPHIX THUIIOB
(ailyioB B pacKpBIBAIOIIEMCSI MEHIO MOXXHO YBHJIETh JONOJHUTEIbHBIE apaMeTphl Iy0-
JIVKAIAH

— Tabnuisl. MoxHO BBIOpaTh MyOJIHUKAIIMIO TAOJIUIIBI WU OTIETBHBIX JIUCTOB.

- IIpesenTarmu. MoxHO BBIOpATh CKOPOCTH CMEHBI CIIAHIOB.

— Pucynku. MoxHO BBIOpaTh pazMep U300pakeHus.

5. Haxats "Hauats myGnukarnmo"”.

6. CkonupoBaTh MOSBUBIIYIOCS CCBUIKY M OTIIPABUTH €€ BCEM, C K€M HYXHO IO-
NeNUThes (hainmom.

[Tpu BHECEHUU M3MEHEHMI B UCXOAHBIN (aill onyOarMKoBaHHAs Bepcus Takxke Oy-
JeT aBTOMAaTHYEeCKH OOHOBIATHCA. {7151 BRIKITIOUCHHS WIIM BKITIOUCHUS TAaHHOW (YHKIINA
3aHOBO HY>KHO BBITIOJTHUTH CJEIYIOIINE ACHCTBUA:

1. OtkpeiTh (haiin.

2. Ilepeittu B mento "daiin".

3. BeiOpartp myskr "Ony6nukoBaTts B IHTEepHETE".

4. Haxatp "OnyOnnKoBaHHbIE MaTepHaIbl U HACTPOUKH .

5. YcTaHOBUTH IaKOK PSAIOM C HAJMUCHIO ' ABTOMaTHYECKH MyOJIMKOBATH MOCIIE
BHECCHHUSI U3MEHEHUI'', eCTu HEeO0OXOAUMO, YTOOBI B OMyOJWKOBAaHHON BEPCHH IOSBIIS-
JUCh BCE M3MEHEHUS, KOTOPbIe BHECIH B OPUTHHANBHBIN Qaitn. CHATh (Iakok, eciu
HEOO0XO0AMMO OMyOJIMKOBATh TOJBKO TEKYIIYIO BEPCHIO, HE CHHXPOHM3HUPYSI OOHOBICHUS
B TAJIbHEHIIIEM.



Jlst oTMeHbI TyOsMKanuu Qaiiia HeoOX0IUMO:

1. OTkpbITh (aiin.

2. Ilepetitu B Mento "®aiin".

3. Beibpats nynkt "OnyonukoBats B MaTEpHETE" .

4. B pazaene "Ony0OaMkoBaHHBIE MaTepHallbl U HaCTpoWKu' Haxath "[IpekpaTuth
myOIuKaIui".

UToOBI Apyrue mojab30BaTeIM TOXE MOIIIM OMYOJUKOBAaThH (Dailsl, HY>KHO Mpeso-
CTaBUTH UM JIOCTYII C TIPABOM PEAAKTUPOBAHHS.

Ecnu Hy»HO 3ampeTuTh BceM MyOiIHKoBaTh (ailsl (B TOM YKCIe MOJIh30BATEISIM C
npaBaMH Ha PEJaKTHPOBAHUE), U3MCHSIOT HACTPONKHU 00IIIero A0cTymna kK Hemy. Jlis sto-
ro HY>KHO!

OTKpBITH (hai.

Haxatp kHOTIKY "HacTpoliku goctymna’ B mpaBOM BEpXHEM YTIIy.

Haxatp "Pacmmpenssie” B mpaBoM HM)KHEM YIUIy OKHAa HACTPOEK JOCTYIA.

B HmkHEN yacTu MEHIO HaCTPOEK JIOCTYIA HaXaTh ' VI3MEHUTH .

Bri6pats BapuanT "TobKO Birajieniel] MOXKET U3MEHATh HACTPOMKH ToCcTyma' .
Haxats "Coxpanuts'.

oukwnE

3akpenieHue WIN OTKPeNJIeHHe CTOJI0I0B U CTPOK

YroObl MpH MPOKPYTKE TAOIUIBI KaKOH-THOO0 37eMeHT (Hampumep, 3arojoBOK)
OCTaBaJICs Ha MECTE, 3aKPETHTE CTOJIOCI W CTPOKY.

3akpenuTh CTOJIOUBI U CTPOKU

1. OTkpoiite TabIUIY U BBIJCINUTE STYEHKY B HY’)KHOM CTOJIOLIE UITH CTPOKE.

2. Otkpoiite MeH0 Buo.

3. HaBenure xypcop Ha 3axpenums.

4. Beibepute KOIU4ecTBO CTOJIOOB (10 msATH) Wiau cTpok (10 necstu). Kpome to-
T0, BBl MOXKETe HaXaTh /[0 meKkyweeo cmonbya nnm /Jo mexkyujeti cmpoku, 9To0bl 3aKpe-
IIUTh BCE CTOJIOLBI/CTPOKH MEPE BBIACICHHON TYCHKOMA.

OTKpenuTh CTONOIBI U CTPOKH

1. Otkpoiite TabaKIly U BBIACTUTE TUEHKY B HY>)KHOM CTOJIOIIE UM CTPOKE.

2. Otkpoiite MeHIO Buo.

3. HaBemute xypcop Ha 3axpenums.

4. Beibepute He 3axpennams cmonbyvl unmu He 3axpenisme cmpoxu.

Bemaenamo cneyuanvhvie cumeonvi

YroObl 100aBUTh B TEKCT CHCIHMAIbHBIC CUMBOJIBI (HAIIPUMEp, CTPEIIKH, (PUTYPHI
WM OyKBBI Pa3IMYHBIX aJ(aBUTOB), BHIIOJIHUATE CIECIYIONINE JEHCTBUS:

1. OTkpoiiTe JOKYMEHT WM MPE3EHTALHUIO.

2. Ilepeitnure B MeHI0 Bcmaska.

3. Beibepure Cneyuanvuvie cumsonvl. Eciu HeoOX0auMO, BBIOEPUTE KATETOPHUIO
CHMBOJIOB B pacKpbIBaromieMcsi MeHI0. Eciu BbI 3HaeTe ko cumBoia B Unicode, BBeaute
ero B nosne "16-puunsiii koxa™.

4. Yto06bl 100aBUTH BRIOPAHHBIN CUMBOJI B TEKCT, HAXKMHUTE KHOTIKY Bcmagume.

B noxymeHTe BBl MOXKETE HapHCOBATh HYKHBIM CHMBOJ OT PYKH C TIOMOIIBIO MBbI-
mv. Mcnonb3yiiTe A 3TOro MmoJie crpaBa B OKHE ''BcTaBka crienuajibHbIX CUMBOJIOB" U
BbIOEpHTE OJTUH M3 MOSBUBIINXCS PE3YyIbTATOB.

3ameuanue: Bce MOCIENYIOMNE 3aJaHIsI OCHOBAHBI HA 3HAHUSAX, MOJIYYECHHBIX MPH
M3y4YCHHH JICKTPOHHBIX Tabmui ogucHoro nakera OpenOffice.org.



3ananme 5.1 BoluucieHus B 3JIEKTPOHHBIX TaOIULIAX.

Ta6muia 1 — Ilokazarenu ycrieBaeMOCTH B CEMECTPE

®. 1. 91}3%[ Uu. SIs. | KCE Cpg;;;““
Awnronosa TarbsiHa 3 3 3 3,00
Bbypsk Oxcana 5 5 5 5,00
I'yceBa JIro60Bb 3 5 4 4,00
JerstunoB Hukomnai 4 3 4 3,67
KoBaneuxko Makcum 5 4 5 4,67
MurieHko AneKcanp 4 5 3 4,00
UYepHoOpusiena [lapbs 3 3 4 3,33
AcranoBa Mapuna 4 4 5 4,33
bena Taresaua 5 5 4 4.67
I'ypuenko Codbs 3 5 3 3,67
Jumuny Kpuctuna 4 4 4 4,00
HoBukoB Asekcanap 5 3 5 4,33
JIpicenko Mpuna 4 4 3 3,67
Uepnenko Buranmii 3 5 3 3,67
Cpennuii 6aJu1 o IpeIMeTy 3,9285 4,1 3,9 4,0
Kon-Bo «3»
Kon-Bo «4»
Kon-Bo «5»

— Cosnate Ta0auIly, MPUBEICHHYIO BHIIIIE.

— Ilocuurath, UCMIONB3Ys POPMYIIBI, CPEAHUI OAJIT YCTIEBAEMOCTH I10 CTYACHTaM,
10 TIpeIMETaM, KOJIMYECTBO OICHOK.

— CkomupoBaTh TaOIUILy HA BTOPOM JTUCT, U3MEHHUTH IIPEIMETHI U OIIEHKH, IPO-
BECTH TE€ )K€ PACUCTHI.

— Ha Tpetnii TuCT CKOMUPOBATH CIHUCOK, J00ABUTH CTONOIBI «CpeaHuil 6amm» u
«CTUTNICHIUS», TIOCYUTATh CPETHUI 0aJUT, UCTIONIb3YS IAHHBIC IBYX MPEABITYIINX JTHU-
CTOB; TIO CpeJIHEMY OauTy Ha3HAYUTH CTUIICHUIO IPU YCIOBHH, YTO CPESIHHUMN OaslI
0O0JIbIIIe UIIH paBeH 4.

Ta6mmma 2 — CpelHEE TIOKa3aTelId YCIIeBaEeMOCTH 3a IO/

d. N. Cpenunii Crunesaus
Oan

Awnrtonosa TaresHa 3,00 HET
Bypsik OxcaHna 5,00 na
I'ycena JIt000BB 4,00 na
JeBstunoB Hukomnait 3,67 HET
Kosanenko Makcum 4,67 na
MuieHKko AJleKCaHap 4,00 na
UepnoOpurriena Jlapns 3,33 HET
AcrtanoBa MapuHa 4,33 na
bena Tatnsua 4.67 na
I'ypuenko Codbst 3,67 HET
Jumua Kpuctuna 4.00 na
HoBukoB Anekcanap 4,33 na
JIsicenxo Mpuna 3,67 HET
Yepnenko Buranuit 3,67 HET
Cpennuii 6aju1 1o npeamMery 4,0




5.2.TlocTpoiike muarpamMmy ycrieBaéMOCTH MO0 UTOTOBOMY CpPEIHEMY Oay.
5.3.IlocTpoiite mpUBEACHHYIO HUXKE TAOIHITY:

Ta6muma 3 — @parMeHT 0a3bl JaHHBIX

Howmep 3a- .
Howmep rpyn- qu}foﬁ Kon npenme- | TabenpHbIil Ne Bun Ouerka

bl UKL Ta IpernojaBaTess | 3aHATUSA

133 145 nl al a1 3
133 132 n2 a2 np 4
133 123 nl al a1 2
133 134 n2 a2 np 4
133 135 nl al a1 3
133 136 n2 a3 p 5
133 137 nl al 1 4
133 138 nl a3 np 4
134 139 nl a2 1 3
134 140 2 al np 2
134 141 nl a2 1 2
134 142 2 al np 3
134 143 nl a2 1 4
134 144 n2 a3 np B
134 148 nl a2 1 5
134 146 n2 a3 np 5)

— TlpoBeaurte onepanuu COPTUPOBKU U QUIBTPALIUH.

5.4.Ha ocHoBe Tabnuilsl 4 co3naite CBOHbBIC TAOJIUIIBI, COACPIKAIIUE CICAYIOIIHNE
cBeacHus: 1) haMuIKMu, JODKHOCTH, CTaBKa; 2) haMUIMH, IPEIMEThI, CTaBKa; 3)
(dhaMuiu, 1o, TOJKHOCTb.

Tabnuua 4 — CBegenus o coctaBe Kadeapsl

d.N.0. ITon JloskHOCTH CraBka IIpeamernl
bopucosa JI. I1. Ken Cr. op. 0,5 | luKTO
bopucosa JI. I1. Ken ITom.pekTopa 1
I'mazkoBa T. H. Ken Cr. mp. 0,5 | MIIM
I'maskoBa T. H. Ken ITom.pekTopa 1
Epmaxkosa I1. I1. Ken Cr. mp. 1,5 | COU
3unuyk B. M. Ken Jloment 0,5 | Mar. Ananus
Koctenko A. M. Ken JloueHt 1,5 | 110 5BM
Kysnerona P. T'. Myx Crt. mip. 0,5 | Mar. Jloruka
Kpasuenko B. I1. Ken IIpenon. 0,5 | Beicmras mar.
KpaBuenko B. I1. Ken 3am. JlekaHa 1
Moucees 1O. A. Myx ITpodeccop 0,5 | Kypc no Be160opy
Moucees 10. A. Myx ITom.pexTopa 1
Mypuenko B. A. Ken MeTtoauct 0,5 | MIT1
Hukwntnnaa 10. C. Ken IIpenog. 0,5 | KomnsrorepHsle ceTH
Hukuruna 1O. C. Ken Jlabopant 1




Ocranos B. E. Myx Jouent 0,5 | KomnbroTepHbie ceTu
Ocranos B. E. Myx ITom.pekTopa 1

ITosnep H. I1. Myx JoueHt 1,5 | IIporpammupoBanue
Pozanosa C. A. Ken JloteHT 1,5 | Mar. AgHanus
Hlynerun A. b. Myx ITpodeccop 1,5 | TOKII

SAposas A. A. Ken Jekan 1

SAposas A. A. Ken JlomieHT 0,5 | 'eomerpus

5.5. Co3naiiTe mpuMedaHue, MOKaKUTE 3aBUCUMOCTH IS sSTYEEK, coAeprKamux Ghop-
MYJIBL.

JABOPATOPHASI PABOTA Ne 2
Tema: «BeraBka n3o0pakenuii B siueiiku Tadaunbi Google».

Llesb: HAyIHUTHCS BCTABJIATH H300paXKECHHS B TICHKH dJICKTPOHHBIX Tabsmi Google.

3aoanue

1. B cBoeM akkayHTe co3niaiiTe ¢aiii 3JeKTPOHHOMN TaOIUIbL.

2. BcraBbTe B 0JJHY U3 siueeK U300paKeHue, caeys MHCTPYKLUH, IPUBEICHHON HIDKE.

3. BrinonHuTe 3a1aHNe TPAKTUYECKOU YaCTH.

Omuem 10 nabopaTopHOi paboTe MoMKeH coiaepkarh Tabnuiy GO0, B sueiike
KOTOpOI1 BCTaBJIEHO N300paKeHue.

Ilo umoeam BBHITIOTHEHHOUN pabOTHl HEOOXOJUMO YMETh BCTABJIATh B SUYCHKU Tab-
nutr Goog n3obpaxeHue.

TEOPETI/IKO-MQTOIII/I‘IECKaﬂ 4acTb

BcraBka n3o0pakeHuii B sueiiku Tadaunbl Google

BceTaBuTh 001e10cTynIHOE N300paKeHUE B STYCHKY TAOJIMIIBI MOXKHO C MIOMOIIIBIO
dopmyner =image("URL"). Panee macimrabupoBaHue H300paKCHHUS MPOU3BOIHIOCH
TOJILKO 3a CYET M3MEHEHMS INMPUHBI M/WIM BBICOTHI sueiikm. * Farnann B .| Ceiiuac
MO>KHO MCIIOJIb30BaTh JIOTIOTHUTEBHBIEC TAPaMETPHI:

— =image("URL") wumu =image("URL"; 1): macmra® wu3zo0paxeHus OyneT
YMEHBIIIEH 10 pa3Mepa BbIOpaHHOW sueiliku. Eciu syeiika Oonbliie o pasmepy, uem
BCTaBJIsieMOe U300pakeHe, OCTaJIbHAs YacTh STYEHKHU OyeT 3anojHEeHa OeIbIM LIBETOM.

— =image("URL;, 2): u3o0paxeHnue OyaeT pacTSHYTO 1O pa3Mepy BBIOpaHHOI
staeiikd. [Ipu 5TOM cooTHOIIEHHE CTOPOH (BBICOTHI M IIMPHHBI) H300pakeHUsI HE coXpa-
HSIETCSI.

— =image("URL"; 3): B siuciiky OyaeT BCTaBJICHO U300paKCHUE MCXOHOTO pa3-
Mmepa. Ecnu n3o0pakeHune 0ompliie sT9eKy, YacTh N300pakeHUsI MOKET ObITh 0Ope3aHa.

— =image("URL"; 4, evicoma, wupuna): MO3BONSET U3MEHHUTH pa3Mep BCTaBIIse-
Moro n3o0pakeHus. J{Jist 3TOro yKaKuTe ero Hy>KHYIO BBICOTY M HIMPUHY B THKCENsX. B
JAaHHOM ciy4ae "'BbicoTa" U "MIUpHUHA" SBISIOTCS 00513aTEIbHBIMU MTapaMETPAMHU.

Tak e Kak ¥ TEeKCT B TaOyIuIax, U300paKeHHsI B TYCHKaX MOYKHO BHIPABHHUBATD C
MOMOIIIBIO COOTBETCTBYIOIIUX JIEMEHTOB YIIPaBJICHHS HA TAaHETH HHCTPYMEHTOB.

Ecmu B Google tabmuiie BOCHoab30BaThess KOMaHI0M Bemaska-uzobpasicenue, T0
BCTaBJICHHAs! KapTUHKA OyJeT pacroyiaratbCs MOBEpX A4YEeK, a He B KOHKPETHOM sTUeHKe,
Jla’ke €CIIM BbI MMOCTABUJIM TIEpe]] BCTaBKOM Tyaa Kypcop. YToObl BCTaBUTh M300paKeHHE
HETIOCPEIICTBEHHO B SYCUKY, HCIIOJIB3YHTE POpMYITy:

=image("URL")


http://odnaknopka.ru/add/

MmaciTad n300paxeHusi OyIeT yMEHBIICH 10 pa3Mepa BhIOpaHHOW sueiiku. Ecim
siueiika OOJIBIIIe TI0 pa3Mepy, YeM BCTaBIsIEMOE M300paKeHHE, OCTANbHAS YacTh SYCHKA
OyJIeT 3armojgHeHa OeJIbIM IIBETOM.

3adeM 3TO MOXKET OTPeOOBATHCS ?

Dain [lpaeka Bwuwg Bceraeka  QTopmat  Handeie  MHcTpymentel  Cnpaeka
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Pucynox 9. BecraBka n3o0pakeHus B TIYCHKY

Hampumep, mis camMOOIieHKH paboOT ydacTHUKOB rpyriibl. CerogHs M0CTaTOYHO
pacnpocTpaHeHo ucnoib3oBanre Google tabmui mas "'TabnuIl MPOABMKEHUS' B MPOEK-
TaxX, B O0y4eHUU. YUACTHUKH Pa3MENIAIOT CChUIKHM WM OKPAIIMBAIOT SYCHKU B HYKHBIN
I[BET TI0 MEPE BBIMTOTHCHHUS 3aaHHMH.

OaHuM 13 CIOCOOOB OIEHKH KauyecTBa pabOT MOXKET ObITh MPUCBOEHUE "HArpajbl
B BUJIE KAPTHHKHU.

TexHoJ10rMs BBINOJIHEHUS PadOTHI

BceraBka u yaajieHue u3o0pakeHus

B Google JokymenTax, Tabmurax u [Ipe3eHTanusx MOXHO JOOABJIATh U YIAIATh

¢dboTO U BHUIEO.
Kaxk no60aBuTh H300pakenmne

Otkporite daiin B Google Tabnurax.
Haxxmute Bemaska — H3zobpadicenue.
Bri6epute onuH U3 BApUAHTOB:

—  3aepyska. Haliqute n3o0pakxeHHe Ha KOMITbIOTEpPE U HAXXMUTE BoiOpams.

—  Coenamo cuumox. Bximtouute BeO-kamepy U Haxxmute Coenams CHUMOK.

—  Bcmasums URL. JloGaBbTe CChUTKY Ha HYXKHOE M300paKCHHWE M HAXMUTE Bbi-
opamo.

—  Mou anvbomer. Haiinute HY)KHOE M300pakKeHUE B OJTHOM U3 CBOMX alhOOMOB
B HTEpHETE M HAaXMuUTE Buibpams.

— Google Juck. Halinure Hy)HOe n300paxkenue Ha Google Jlucke m HaxMmuTe
Buiopame.

— [Tlouck. Haiimute Hy)XHOE n300pakeHue B Gorodanke miu apxuax Google u
Life, 3arem Haxkmute Bulopame.

4. W3oOpaxkeHue OyneT BCTaBIEHO B (haili.

W=


http://2.bp.blogspot.com/-1CDvktujWUY/TeJ2hWlQKUI/AAAAAAAAHOg/lR9GIkG-zR8/s1600/docs2.jpg

Kakmue TpebGoBaHus Kk u300pakeHuIo
Br1 mokete mobaBnsaTh aiiiel pazmepom He 6osiee 50 Mb B criexyronux ¢opmarax:
- GIF
- JPG
— PNG

Kak ynaaurs uzo0pakenue

1. Otkpoiite daiin 8 Google Tabnumax.
2. Beibepute n300pakeHue.
3. Haxxmure knasurry Delete (unm Backspace).
Jlpyrue BO3MOKHOCTH
Kak neperamuTs Win CKOMUPOBATh U300paKeHUE
B Google Tabmunax 3Tit QyHKIIUH HEJOCTYITHEI.

Kak neperamuth u3o00paxenune
B nokymenTsl u nipesenrtaiuun Google MoxHO 100aBIsSTh H300pakeHUs ¢ paboue-
ro CTOJIa U CAlTOB.
— HaxkmuTte Ha HY)KHYIO KapTUHKY U IepeTaimuTe ee B ¢daiii. 3arpy3ka MOXeT 3a-
HSITh HEKOTOPOE BPEMSI.

Kak ckonupoBaTh u300pa:keHune

BbI Taxke MokeTe CKONMpOBaTh M300pa’keHue ¢ pabodero cToja WM caita U
BCTaBUTH €ro B (pails. 3arpy3ka MOKET 3aHATh HEKOTOPOE BpeMs.

Kak 3ameHuTs n3o00pakenue

Bb1 Moxere 3aMeHUTh M300pakeHHE B JOKyMEHTe, Taliuile, Mpe3eHTalul HIu
PHUCYHKE, COXpaHHB pa3Mep M PacIOIOKEHUE OpUrnHana. BoT kak 3To caenats:

1. Otkpoiite daiin B Google Tabmumax.

2. BriGepute n3o0pakeHue, KOTOpOe HYKHO 3aMEHHTD.

— Ecnu BB paboTaere B Google Tabiuiax, HAKMUTE Ha CTPEIIKY B MPABOM YTy
KapTUHKU U BblOepuTE 3amenums uzoopasicerue.

— B ocTanpHBIX Cily4asXx HaXMHUTE Ha U300paKeHUE MPaBON KHOMKON MBI U
Takxe BbiOepuTe 3amenums uzobpadicerue.

3. Jlo6aBbTe HOBOE M300pakeHUE U HAKMUTE Buiopame.

4. HoBoe m3o0OpakeHUE COXpaHHUT pa3Mep, pachoyiokeHue U (opMaTHPOBAHHE
OpHUTHHAJIA.

Kak emé moxxHO 100aBUTH H300pakeHNEe B TaOIUILY

Xotute 100aBUTHh M300pakeHue B siueiky? Mcnonb3yiite oHy U3 NPUBEIEHHBIX
HIDKE opMyI1, 4TOOBI 3a1aTh pa3Mep KapTHHKU. Bam Takke monagoburcs ykazate URL
MU300paKeHUsI.

— Ilo pasmepy sauetiku. Bpemure B sueiiky =IMAGE("URL") wnwu
=IMAGE("URL"; 1), ykazaB URL u3o0paxenus. Ita popMmyia MacirabupyeT KapTuH-
Ky 10 pa3Mmepy BbIOpaHHOH sueiiku. Ecnu pasmep stueiiku Oosbie M300paskeHusi, CBO-
001HOE MTPOCTPAHCTBO OYAET 3aMOTHEHO OEIIBIM I[BETOM.

— Boimsanymo noo pasmep sueiiku. Beeaute B suciiky =IMAGE("URL"; 2), yka-
3aB URL u3o0paxenus. Kaptunka Oyner pactsHyTta rno pasmepy sueiiku. CooTHOLICHHE
BBICOTHI U IIMPUHBI U300paKEHHUSI HE COXPAHUTCS.



— Hcxoomwiti pazmep. Bpemute B siueiiky =IMAGE("URL"; 3), ykazaB URL
n3o0paxkeHus. B siueiiky OyzeT BcTaBieHa KapTUHKA UCXOAHOTO pasmepa. Ecnu n3obpa-
YKE€HHEe OOJIbIlIe TYEHKH, €r0 YacTh MOXKET ObITh 0Ope3aHa.

— [lpyeoit pasmep. Benute B siueiiky =IMAGE("URL"; 4; BwicoTa; mupuHa),
ykazaB URL m300pakeHus, a Takke €ro BRICOTY U IIUPUHY B MHUKCEAX. B sdeiiky Oymer
BCTaBJICHA KapTHHKA 33JaHHOTO pa3Mepa.

I[IpakTHyeckasi 4acTh
3aganue 1.

1. Ckonupyiite paHee co3iaHHyio Tabmuiny 2 «CpeqHue moka3aTeinu ycleBaeMo-
CTH 3a TOI».

2. B srgeiiky psimom ¢ Tabauimel BCTaBbTE U300paKeHHE:

a. Haiingure B UHTEpHETE KAPTUHKY.

b. Cxonmpyiite URL 3T0oT0 M300paXkeHwMs.

C. BcraBpTe n3o0paxkenue uepe3 KoMaHny Bcemaska— H300pasicenue, ACTIONb3YS
dopmyny =image("URL") mim =image("URL"; 1) cM. HHCTpYKIIUH BBIIIIE.

3. B cTonbue «CTumeHaus» cienyeT 3aMEeHUTh CIIOBa «a» Ha KapTUHKY, a BMe-
CTO CJIOBA HET» OCTaBUTh MYCTYIO SUYCHKY.

4. Jlna aToro cienyer HamucaTh (GOpMYIy, UCIONB3YS JIOTUYECKYIO (DYHKITHIO
(puc.10) =ECJIN(B2>=4;D$2; ™).

a. JIBoitHble KaBBIYKH B (hOpMYJIE TOBOPAT O TOM, UTO SU€HKa MIPU TAKOM-TO yCIIO-
BUHU JIOJDKHA OCTaBaThCs MTyCTOM.

i il R O S B 0 B 0D 1 2 Arial
=ECTA(E2>=4;D%2;"")
A =} c D
1 @. M. CpenHuit Bann CTuneHaua
2 AnToHcea TaTkA 3 g
3 |BypAk Okcana 5
¢+ |Tyceea Noboek 4 =
5 HNesATnos Hukdl 3
5 KopaneHko Makg 4,67
7T | Muwenko Anekc 4 g
5 YepHobpueuyesa 3
o AcTtancea Mapuy 4,33 E
10 |bepa TatkAHa 467 g
11 Typuenko Coes 3
12 Oumuy Kpuc TMHS 4
12 |Hoeukos Anexcd 4,33 =
14 Meicexko Mpuxa 3,67
15 YepHenro Butan 367

Pucynok 10. Hcnons3oBanue n300pakeHUs B 3JIEKTPOHHBIX Tabimmax Google.

KoHnTpo/ibHbIE BONIPOCHI
1. Kak BcTaBUTH H300pakeHHE B TUYCUKY TaOIHIIBI.
2. Kak BcTaBUTB BUJICO B SIUCHKY TAOJIHUIIBI.



3. Kakast pyHKIMs Mcronb3yeTcs A1l BCTABKU U300payKeHUsl B siueiKy TaOJINLBL.
4. Kak perynupyercs pazMep U300paxeHus B sUeiike.

Kakue TpeboBanMs K M300paKEHUIO.

Kak ynanute nzobpaxenue.

Kak ckonmpoBaTh U300pakeHUE.

Kax neperamuts n300paxeHue.

JIABOPATOPHAS PABOTA Ne 3
Tema: «Padora ¢ TeKCTOBBIMHU JOKYMEHTAMU YAaJIeHHOro nocryna. Hazpanue,
orJIaBJIeHHE U 3aroJI0BOK B I0KyMeHTe. CHOCKHM, HOMepa CTPaHNIl, BepXHHUEe U HUK-
HHUe KOJOHTUTYJbI. HacTolika mapamerpoB crpanuubl. Co3ganue GpopmyJi».

L]env: HaydInTHCA CO3aBaTh B TEKCTOBBIX JOKyMeHTax Google 3aromnoBku, ornas-
JICHUE; CHOCKH, BEpXHUE U HWKHHUE KOJIOHTUTYJIbI, BCTABIATh HOMEPA CTPAaHMUL], HACTPAU-
BaTh MapaMeTPbl CTPAHUIIbI, CO31aBaTh (YOPMYJIBL.

3adanue
Co31aTh TEKCTOBBIN JOKYMEHT.

CxonupoBaTh B HETO TEKCT.
Co3znaTh 3aroJ0BKH.

Co3znaTh oryiaBIeHHE.
Co3matb CHOCKY.
Co31aTh KOJOHTHTYJIBL.

N o Ok owbE

BcraBuTh HOMEpa cTpaHuL.
8. Hamucatp pa3nuuHoro poaa GopmMyIib.

Omuem 1o 1a00paTOpHOI paboTe TOHKEH COJCPKaTh TEKCTOBBIN JOKYMEHT, COAEP-
KAl 3ar0JI0BKU M OTJIaBJICHHE, CHOCKH, KOJIOHTUTYJIbI, HOMEpa CTPAHUIL, (HOPMYJIbL.

Ilo umozam BHIIOTHEHHOW pPabOTHI HEOOXOJAMMO YMETh CO3JaTh 3arojOBKU U
OTJIABJICHUS B TEKCTOBBIX JOKYMEHTaX, CHOCKH, KOJOHTHUTYJIBI, PacCTaBIIATH HOMepa
CTpaHull, GOPMYIIBI.

TeopeTnKo-MeTOAUYECKAA YACTH

TexcroBbie GOOgle MoKyMeHTBI

TexcroBeiii Google moOKyMEHTBI — 3TO TEKCTOBBIH pefakTop. C €ro MmoMOIIbIO
MOYHO TIpsiMo B MIHTepHeTe co3/1aBaTh M POPMATUPOBATH JOKYMEHTBI, & TAKKE PEIAKTH-
pOBaTh MX BMECTE C JPYTUMH TOJB30BATEISIMU B PEXHME PEaJbHOrO BpeMeHH. UTo
MOXHO crenath B Google JlokymeHTax:

— 3arpy3utb gokyment Word/Writer u mpeobpazoBatk ero B fokymeHnt Google.

— W3MeHUTh 1OJIsI, OTCTYIIBI, MPH(THI, I[BETA U MHOXKECTBO JPYIHX MapaMeTpPOB
(dbopmaTHpoOBaHUS.

— IIpemocTaBuTh qpyruM MOJIB30BATEISIM IPABO HAa PEAAKTHPOBAHUE, TOOABICHHE
KOMMEHTAPHUEB WIH IPOCMOTP TOTO MJIM UHOTO IOKYMEHTA.

— COBMECTHO peakTUPOBATh (aiil B PSIKUME PealbHOTO BPEMEHHU U OOIIATHCS C
APYTHMH TIOJIH30BATENISIMU BO BCTPOSHHOM YaTe.



— [IpocMOTpeTh HCTOPHIO U3MEHEHHH IOKYMEHTA U BOCCTAHOBHTH JIFOOYIO BEPCHIO.

— Barpy3uth jgokymeHT Google Ha cBoi kKoMmmbioTep B Buae aitma Word,
OpenOffice, RTF, PDF, HTML wu ZIP.

— [lepeBecTr JOKYMEHT Ha APYTOH S3BIK.

— [IpukpenuTh JOKYMEHT K COOOIICHHUIO JICKTPOHHOM IOYTHI.

Ha3Banue, oryiaB/jieHue 4 3aroJ10BOK B IOKYMeHTe

UTOoOBI TEKCT CTall HATJSHEE, MOXKHO MCIOJIb30BaTh CTHIIA U BBIACJIHUTH, HAIPH-
Mep, 3ar0J0BKH U MOA3arojOBKU, UM 100aBUTh ornapnenue. [lpudt u pasmep mis Tek-
CTOBBIX CTUJIEH MOKHO HACTPOUTD, & TOTOM COXPAHUTh U MPUMEHSTH IO YMOTYAHHIO.

Co3naHue 3arojiOBKOB M MOJA3aroJI0BKOB

N3menenune cTuiist TekcTa

1. Otkpoiite HyxHbI# (aitn B Google /lokymenrax.

2. Belmenure Tekcr.

3. Haxmure @opmam—-Cmunu abzayes.

4. TlonMeHIO UMEET CIEAYIOIINEe MYHKTHI:

— OOBIYHBIN TEKCT;

— OCHOBHOI1 3aroJIOBOK;

— TI0J[3ar0JIOBOK;

~ 3aroyioBok 1- 6.

— HaCTPOWKH.

5. Haxxmure Ipumenums [cmuns).

Kak ncnonbp3oBaTh 0COOBINM CTUIIH TEKCTA

1. Otkpoiite Hyx)HbIH ¢aitn B Google JlokymeHTax.

2. Boigenure TEKCT CO CTUIIEM, KOTOPBIA XOTUTE UCTIOIB30BATh.

3. Haxxmute ®opmar Crunm ab63ameB OObraHBIA TekeT, OCHOBHOHM 3arojlOBOK,
[MoazaronoBok win 3aroioBok 1-6 OOHOBUTH [CTHIIB] B COOTBETCTBUU C BBIJICICHHBIM
dbparMeHTOM.

4. Bechb TEKCT B IOKYMEHTE C TaKUM K€ CTUJIeM OyaeT OOHOBIIECH.

[Tpumeuanue. Mi3MeHeHne cTuis 0OBIYHOTO TEKCTa OTPA3UTCS Ha CTHIIE 3ar0JIOBKOB.

Kak ycTaHOBUTH WJIM U3MEHHUTH CTUIIh TIO YMOJTYaHHUIO

— YT1oObI HACTPOUTH CTUJIM MO yMOIYaHUIO, BeiOepuTe @opmaT—Cruim ab3anes—
Hactpoiiku—CoxpaHuTh Kak CTUJIW 110 YMOJTYaHUIO.

— Yto0bI MPUMEHUTH CTHIIH, HAXMUTE Dopmam—Cmunu abza-
ye—Hacmpoiiku— Hcnonvzosamo cmuau no ymMoauanuio.

— YT0oOBI BOCCTAHOBUTH MCXOHBIE CTUIH, BhIOepuTe ®opmar—Ctunu ad3areB—
Hacmpoiiku— Copocums cmunu.

Padora c orsiaBiaennem

[Tocne Toro, kak ObLIM HAa3HAUYEHBI 3arOJOBKM M IMOJ3aroJIOBKM B TEKCTE, Ha UX
OCHOBE MOXHO €O37aBaTh orjasieHue. OriaBieHHE MOKA3bIBAET CTPYKTYPY AOKYMEHTa
— KaX/IbII 3JIEMEHT CCBIJIAETCS Ha 3ar0J0BOK MJIM M10/13ar0JIOBOK.

Jl06aBUTh WM yAAIUTH OTJIaBJICHUE!

1. Otkpotite HyxHBIH (aiin B Google JJokymeHTax.

2. BriGepute MecTO /1715l OTJIaBJICHUS U YCTAaHOBHUTE KYpCOP.

3. Buibepure Bemasxka — Oenasnenue.

UroObl ynanuTh OrjaBieHHE, HAXMHUTE Ha HEro IMpaBOM KHOMKOW M BbIOEpUTE
Yoanumw ozcnaenenue.

HN3MmeHenue orjiaBjaeHus



OrnapneHue COJAEPKUT 3aroJIOBKH U MO/A3ar0JI0BKU JOKYMEHTA.

1. Orkpoiite HyxHbIH (aiin B Google Jlokymenrax.

2. JloGaBbTe 1I0/13aT0JIOBOK B JIOKYMEHT.

3. Haxwmute Ha 3Hauok C . I3MeHeHHe MOSBUTCS B OIJIABICHHH.

Co3nanne 3akaagkn

Jlist cozanust 3aKJIaIKi B TOKyMEHTE BBIITOJIHUTE CIIEAYIONUE ACHCTBUS:

1. YcranoBute Kypcop B TOM MecTe JOKYMEHTa, KyJa HYKHO J0OaBUThH 3aKJIa/KYy.

2. Otkpoiite MeHI0 Bcmaska.

3. BeiOepure nyHkT 3akiadka.

Co3anne cCHUIKH HA 3aKJIAAKY

3akazika moJjie3Ha TOJIBKO B TOM CJIy4ae, eCi K Heil MOKHO MEepPEeNTH M0 CChUIKE.
UToObI cO3AaTh TaKYyIO CCHUIKY, BBHITIOJIHUTE CIEIYIONINE 1eHCTBUSA:

1. BeigenuTe TEKCT, KOTOPBIN OYJET CChIIAThCs HA 3aKJIAJIKY, WIH MPOCTO YCTaHO-
BUTE KypCOP B HY)KHOM YacTH JOKyMEHTA.

2. OtkpoiiTe MeHIO0 Bcmaska v BeiOepuTe MyHKT Ceblaka... (MM POCTO HAKMHTE
3HAYOK CCHUTKY Ha MTAHEJIH WHCTPYMEHTOB).

3. B mone "Ccpuika" BeiOeprTe MyHKT '3aKIagaKu’.

4. BribepuTe HYKHYIO 3aKIaKYy.

5. Haxxmute xHoniky Ilpumenums.

XoTHTe OTPEAAKTHPOBATH WM YAAJIUTh CChUIKY? HakmuTe Ha Hee, ¥ BBl YBUIUTE
MEHIO € aJpeCcOM CCBUIKH, a TAKXKE C mapameTpamu M3menums u Yoanume.

CHockH, HOMepa CTpPaHMIl, BepXHHE H HUKHUE KOJIOHTUTYJIbI

Uto6b1 100aBUTH HA BCE CTPAHUIIBI IOKyMEHTA JaTy, Ha3BaHUE, UM aBTOpa WU
Ipyryto UHGOPMAIUIO, UCTIOIB3YHTE BEPXHUE M HUKHHUE KOJIOHTUTYIBI. Takxke MOXKHO
MPOHYMEPOBATh CTPAHUIIBI ¥ YKa3aTh WX KOJIHMYECTBO.

CHockn

BcTaBuTh CHOCKY

1. Otkpoiite ¢aiin B Google JfokymeHTax.

2. BribepuTe MecTo 111 CHOCKH.

3. Haxwmute Becmaska— Chocka.

4. BBeauTe TEKCT CHOCKH.

5. HaxmuTe Ha m1060€ MECTO B JIOKYMEHTE.

VY nanute CHOCKY

1. Otkpoiite ¢aiin B Google JfokymeHTax.

2. Beibepure HOMEp CHOCKH.

3. Haxxmurte xinaBuimy Delete (Y ganuts). CHOCKa MCUE3HET.

Ecnu BBl KOnMpyeTe CHOCKY, 0OpaTuTe BHUMaHKUE Ha CIeAyIOLIee:

— CHOCKHU UCXOJHOTO IOKYMEHTa COXPAHSIOTCS B €r0 KOIUHU.

— YT0ObI HE MOTEPITHh CHOCKY, MBI pEKOMEHIYEM HCIIOIB30BaTh BeO-0ydep oOMeHa.

BepxHue U HUKHHE KOJOHTHTYJIbI

BcTaBuTh KOJOHTUTYIIBI

1. Orkpoiite ¢aiin B Google [lokymeHTax.

2. Ilepeiinure B MeHt0 Bcmagka v BRIOEpUTE OJIUH U3 BAPUAHTOB!

— Bepxnuii kononmumyn. B BepxHell 4acTu Kaxa0M CTpaHUIIbl MOSABUTCS 000C00-
JIeHHas 001acTh.

— Huorcnuii kononmumyn. O6ocobneHHast 061acTh OyAeT pacioiokKeHa B HIDKHEH
YaCTH KaKJOM CTPAHHUILIBI.

3. Beeaute B Takyro 00J1acTh HYKHBIH TEKCT.



4. UTtoObl 3aBepIINTh PEelIaKTUPOBAHUE KOJOHTUTYJA, HAXKMHUTE B JIFOOOM MECTe
JIOKYMEHTA.

J100aBUTh KOJIOHTUTYJI Tak)K€ MOXKHO JIBOWHBIM Ha)KaTHEM B BEPXHEH WM HIK-
HEl 4acTu JOKYMEHTA.

VY 1anuTh KOJTOHTUTYJIbI

1. Otkpoiite daiin B Google JlokymeHTax.

2. JIBaXJ1bl HAXKMHUTE HA KOJIOHTHUTYIL.

3. Ypanute ero coaepxxumoe. MI3MeHeHUs1, BHECEHHBIE HA OJHOM W3 CTPAHUIL J10-
KyMEHTa, 0TOOpa3aTcs Ha BCEX OCTaJIbHBIX.

Kak n3MeHUTh KOJIOHTUTYIIBI IEPBOM CTPAHULIBI

Ipumeuanue. B 0qHOM TOKYMEHTE HEJb3s JOOABHThH JIBa pa3HbIX (BEPXHUX HIIU
HIDKHHX) KOJIOHTUTYIA.

1. Otkpoiite ¢aiin B Google JokymeHTax.

2. Beibepure Bemasxka—" Bepxnuii kononmumyn' unu "' Husicrhuti kononmumyn'.

3. B xomoHTHTYIIE TIEPBOW CTPAHUIIBI YKAKUTE M3MeHUms KOIOHMUMYIbL 342106~
Hot cmpanuyvl. VI3MeHeHUs!, BHECEHHbIE Ha TEPBOM CTpaHHIle, HE OTOOpa3arcs Ha
OCTJIbHBIX.

Homepa 1 KOIM4eCTBO CTPAHUI

Jlo6aBUTH HOMEpA CTPAHMUIL

1. Otkpoiite ¢aitn B Google /lokymenTax.

2. Beibepure Bcmaska— Homep cmpanuysb.

3. YKakuTe OJUH U3 BapUAHTOB:

— BBepxy cTpaHUIBI

— BHusy crpanuusl

— BBepxy cTpanuis! (KpoMe nepBoii)

— BHu3sy crpanuibl (KpoMe riiaBHON)

4. Ctpanulibl OyAyT aBTOMaTHYECKH POHYMEPOBAHBI.

Yaaautb HOMepa CTPaHUIL

Ecnu nymepanius Bam Goiibliie HE HY)KHA, HAKMUTE Ha KOJIOHTUTYJ JOKYMEHTA U
yAAJIUTE HOMEP CTPAHULIBI.

Kak ykazaTp KOJTUYECTBO CTpaHUI]

1. Otkpoiite ¢aitn B Google [lokymenTax.

2. Boibepure Bemasxka— Konuuecmseo cmpanuy.

3. Ecnu BBl BKIIOUWIIM HYMEpAIMIO CTPAHMI], CBEACHUS 00 MX KOJUYECTBE OymyT
0TOOpakaThCs B OJJHOM U3 KOJIOHTUTYJIOB, PSAJIOM C TIOPSIKOBBIM HOMEPOM.

4. Ecnu HyMmepanusi CTpaHUIl HE BKJIIOUEHA, YUCJIO CTpPaHUIl OyAeT yKa3aHo
PAZIOM C KypCOPOM.

BceraBka paspbsiBa CTpaHUIbI

Bo Bpems penakTupoBaHUs JOKYMEHTAa MOYXKHO BCTaBUTh PA3pbIB CTPAHMIIbI, YTO-
Obl HauaTh paboTaTh CO CIEAYIOLIEH CTpaHULIEH. DTO MOXKET OBITh MOJIE3HO MpPH pasjie-
JICHUH CMBICJIOBBIX OJIOKOB, BU3YQJIbHOM pa3rpaHUYCHUH TEKCTa WIIU JIJIsi BCTABKH U300-
PaXXEHHS OTAEIBHO OT TEKCTA.



UtoOBbl BCTaBUTH pa3pblB CTpPaHUIIbI, OTKpoWTe MeHIO "'BcTaBka" u BbeIOEepUTE
"Pa3pbIB cTpaHuupl’. YaanuTh paspblB CTPAHULBI MOKHO TOYHO TaK e, KaK U JIto0oi
APYTO# 3JIEMEHT JOKyMeHTa. JlJis 3TOro BBIACIHTE pa3pbIB CTPAHUIBI M HAKMUTE Kiia-
suiry Backspace uian Delete.

Hacrpoiikn napaMeTpbl CTpaHULBI

Hacrpoiiku crpanuipl B Google JIokymeHTax MO3BOJISIOT U3MEHHTh €€ OpUEHTA-
1uuio, popmar, UBET U pasmepsl noiiei. Takke B JOKYMEHTE MOKHO HAaCTPOUTH OTCTYIIbI
Y TIO3ULINIO TaOyJIALIHH.

Ipumeuanue. TapameTpsl cTpanuilsl HepocTymHbl B Google Tabnumax. B Google
[Ipe3eHTanusax MOKHO U3MEHUTH pa3Mep CIAUI0B.

Kak n3mMeHuTs pazMepsl noJien

1. Otkpoiite nyxubiii (aiin B Google lokymeHTax.

2. Haxmure @aiin— Hacmpotiku cmpanuysl ... Ha TAHEIX HHCTPYMEHTOB.

3. YkaxuTe pa3Mephl ToJIeH B CAaHTUMETpax 1mo;1 3arojoBKoM «ITossi».

4. Haxxmute OK.

Ilpumeuanue. Takxke Bbl MOKETE U3MEHUTH Pa3MeEPHI NIOJIEN C TIOMOILBIO JIUHEUKH.
[IpocTo HaxxmMHTE HA Kpall CEPOX 30HBI U IEPEMECTUTE €TI0 BIIPABO WIH BIIEBO.

Kak u3sMeHUTh OpUEHTAIUIO CTPAHULIBI

1. Otkpoiite Hyx)HbIU (aiin B Google JlokymeHnTax.

2. Haxmure @aitin— Hacmpotiku cmpanuysl ... Ha TTAaHEIX HHCTPYMEHTOB.

3. Beibepure Bepmukanvras v I opuzonmanvHas moj 3aronoBKoM «OpreHTaIus».

4. Haxwmute OK.

Kaxk HacTpouTs OTCTYIIBI

OTcTynbl MOKHO HACTPOUTH Kak JJisi OAHOTO ab3alia, Tak U JIJIsl HECKOJIbKHUX.

1. Orkpoiite HyxHbI# (aiin B Google JTokymenrax.

2. Beibepure TEKCT, OTCTYMBI KOTOPOTO XOTUTE HACTPOUTD.

3. HactpoiiTe orcTymsbi:

— Omcmyn nepsou cmpoku. IlepemecTuTe CUHUN NPSIMOYTOJBHUK HA JIMHEHKE.

— Omcmyn cnesa. llepeMecTuTe CUHHUI TPEYTOJIBHUK, PACIIONOKEHHBIA B JIEBOU
YaCTH JINHEUKHU.

— Omcmyn cnpasa. IlepeMecTuTe CUHUN TPEYTOJbHUK, PACIOJIOKEHHBIN B Mpa-
BOM YaCTH JIMHEUKHU.

Jlo0aBjieHHe WM yaaJIeHre O3UIUH Ta0yJIAInH

[To3umms TaOymnsiuu BAUSET Ha a03allbl JOKYMEHTA M OMIPEAEIIAET PacioyioKeHNe
TEKCTA.

JloGaBneHue MO3UINH TaOyIISIHH

1. Orkpoiite HyxHbIH (aiin B Google Jlokymenrax.

2. Haxxmute Ha TUHEHKY U BRIOSPUTE THIT TapaMeTp:
To3uyus mabynayuu cresa. BeipaBHUBaHHUE TEKCTA CIIEBA.

— Tlosuyus mabynayuu no yenmpy. BelpaBHUBaHHUE TEKCTA IO IIECHTPY.

— [lo3uyusa mabynayuu cnpasa. BelpaBHUBaHWE TEKCTa CIIpaBa.

[To3urus TaOy/IAIMU TOSBUTCS Ha JIMHEHKE B BUJIC TPEYTOJbHUKA, HAITPABICHHOTO
BIIEBO WJIM BIIPaBO, MO0 B BHJIE poMOa.



VY nanenue no3unuuu TabynsaIun

1. HaxxmMute Ha MO3UIUIO TaOyIISIIINH.

2. [leperamure ee 3a peIeIbl TUHCHKH.

Ilpumeuanue. TlepemenaTe TEKCT MEXIY Pa3HBIMHU MO3ULUSIMHU TaOyJIAIMH B O-
HOM CTpOYKE MOYKHO C TToMOIIbI0 KiaaBumu TAB.

HN3meHeHNe HACTPOHKH CTPAHUIIBI 10 YMOJTYAHUIO

Bbl MOXeTe cCOXpaHUTh CBOM HACTPOWKH B Ka4e€CTBE MAapaMETPOB MO YMOIYAHUIO
JUUIS1 BCEX HOBBIX JOKYMEHTOB.

1. Otkpoiite HyxHbIi (Daitn B Google /lokymenrax.

2. Haxmute @aiin— Hacmpotiku cmpanuysl ... Ha TTAHSIM HHCTPYMEHTOB.

3. VI3aMeHnTE HACTPOHKH.

4. Haxxmure Ycemanosums no ymonuanuo—OK.

N3menenne macmTada J0KyMeHTA

UToOB! yBEIMYUTh WIM YMEHBIIUTh MACIITA0 TOKyMEHTA, UCIOJIb3YITEe HACTPOM-
KU MacITaOupoBaHusl.

IIpumeuanue. B Google Tabmmiax macmrabupoBaHue He MoIAepKuBaeTcs. UTo-
Obl NPUONHU3UTH WM OTJANUTH TAOJIMIlY, BOCIONb3yiTeCh PyHKIMEN MacuTaOupoBaHUS
B Opay3sepe Chrome.

Kak yBenn4uuTh WM yMEHBIIUTH MAcCIITa0

1. Otkpoiite ¢aitn B Google /lokymenTax.

2. Ha manenn popmatupoBaHusi HAKMHUTE CTPENKY psaaoM ¢ moiem «100%».

3. Beibepure HyxHBIM MacTad uin BBeauTe 3HaueHue ot 50 mo 200.

Ecnu BBl X0THTE MOOTHATH BUJI JOKYMEHTa O] pa3Mep okHa Opay3epa, ycTaHo-
BuTe napametp «llo mmpune crpanunb». [Ipu u3mMeHeHnn MacmTada OKHa MaciiTad J0-
KyMEHTa TOXE U3MEHUTCH.

Coznanue popmyJ

TekcroBelit penaktop Google no3BosseT BBOAUTE MaTeMaTHYSCKHE (HOPMYITBI.

Jliis Hayana paboTel ¢ hopMyamu clielyeT BeIOpaTh MeHo Becmaska— Popmyna,
B BepxHeH yacTu pabouero mojis JOKyMEHTa MOSBUTCS MaHeb GopMyll, KOTOpasi coliep-
JKUT pasIMuHbIC TPYIIBI CHMBOJIOB, 3HAKOB, oneparuii (puc 12):

1. BykBbI rpeueckoro andaBura.

2. MaremaTuyecKue CUMBOJIBI.

3. 3HaKu OTHOUICHUH.

4. MaTtemaTU4YeCKHe ONepalnH.

5. Crpenku.

DTOT cepBHC MO3BOJISET CO3/[aBaTh MaTEMAaTHICCKUE (POPMYIIBI B TSKCTOBOM JI0-
KyMeHTe (HO HE IPOM3BOUTH BEIYUCIICHHS).



Hanpumep, HeoOxoaumo HabpaTh B TEKCTOBOM JoKymMeHTe Google crenyromryio
hopmyiy:

Pucynok 11. ®opmymna

JJist 5TOTO ClIeyeT BBIOJIHUTE CIICIYIOIIHIE IIIaru:
1. BriGpats MeH0 Bemagka— Dopmyna.
2. TlosButcs [Tanens Gpopmyot:

afd - x+3 . <#£D .V (lxg. ¢t

Pucynok 12. [Tanens ¢popmy.
3. Crnenyer BbIOpaTh 0510k Mamemamuueckue onepayuu.

4. Tak KaK BCE BBIpaKEHUE HAXOIUTCS 1O KOPHEM, Ha4aTh CIEAYET C TOTO, YTO
u3 Habopa 3HaKoB BbIOpaTh Kopeno.
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Pucynox 13. Ilanens Mamemamuuecxkue onepayuu

2. [TossBUTCS 3HAYOK KOPHS.
3. Jlanee cinenyet BoIOpaTh /{poow



4. Tlox 3HaKOM KOPHSI MOSIBUTCS MECTO3aMOJHUTENb ISl IpOOH, TAe CleayeT co-
OTBETCTBYIOIIMM O00pPa30M 3alOJHUTH YACIUTENb U 3HAMEHATEb.

5. Jlnst BO3BeNleHUS B CTENEHb X Ha MaHeln MareMaThuuecKue Orepalyu CieayeT
BBIOpATH X°.

HpaKTl/I‘leCKaﬂ 4acCTb

3amanue 1. Co3manue U coxpaHeHHe TEKCTOBOro AokymenTta Google. Hactpoiika
apaMeTPOB CTPAHULIBI.

1. Cozpnaiite U coxpaHuTe MoJ CBOeH (haMuiMel TeKCTOBBIN TJOKYMEHT B PEAAKTOPE
Writer, ckonmupyiiTe B HEro TeKCT OONBIIOro o0beMa (Mpe/yIoKEHHBIHN MMPenoiaBaTesieM).

2. Boigenure Bech TEKCT U MPUMEHHUTE KOMaHy Ommemums ¢popmamuposarue.

3. B pe3ynbpTare moayduTcs «ronblii» TeKCT 0e3 3¢ (hekToB popMaTHpOBAHHUS.

4. CxonupyiTe MONy4eHHbIH TekcT (0e3 GopmMaTHpoBaHHs) B TEKCTOBBIN JIOKY-
menT Google.

5. 3amaiTe cieayolue HaCTpOHKH CTpaHullsl — Pain— Hacmpotiku cmpanuyo.

B. OpuenTanus — BepTUKaIbHAS,

x. Pasmep Oymaru — A4,

0. LIBeT cTpaHHIIBI — IO CBOEMY YCMOTPEHHIO;

€. moyis — 1o 1 cM. co Bcex CTOPOH.

3apanue 2. Co3maHue 3aroJ0BKOB.

1. BeigeauTs moouepeIHO BCE 3aroJIOBKU MEPBOT0 YPOBHS W Ha3HAYUTH UM Cmiuib
abzayes—3acon060x 1.

2. BeiieanTh moouepesHo BCe 3arojioBKH (I10/3arojiOBKHM) BTOPOTO YpPOBHS U
Ha3HAYUTh UM Cmuib ab3ayes— 3a20/10680K 2.

3ameuanue. [Ipu sxemaHuM MOXKHO HCIOJIB30BaTh 3aroJIOBKM Ha OCHOBE COOCTBEH-
Horo cTwis. CremyeT co3/iaTh U COXPaHUTh CBOM CTWJIb, BBIACIMTH TEKCT C MapaMeTpamMu
COOCTBEHHO CTWJIS, a 3aTeéM HCIOJb30BaTh KoMaHapl Dopmam—Cmuiu  ab3a-
yee— 3a201060k1—ObHOBUMb 30201060K 1 6 cOOmeemcmau ¢ 8bl0eIeHHBIM (DpacmMeHmOoM.

3aganue 3. Co3naiiTe orjaBieHHE B COOTBETCTBUU C MHCTPYKLMEH, MpeIoKeH-
HOM BBIIIIE.

Ha ocHOBe Ha3HaYeHHBIX CTHJIEH MMPOrpamMMa MOXKET aBTOMAaTHUECKH T'€HEepUpO-
BaTh OrNIaBJicHUE. /i 3TOTO ClielyeT BBITIOIHUTH CIICTYIOIIHE [IIarH:

1. YcTaHOBHTB KypcoOp B TO MECTO, TJE JOJDKHO PaCIoaraTthCs OrjiaBlICHUE.

2. Beibpate meHt0 Bemaska— O2nasnenue, nanee cienyeT BpIOpaTh THI OTJIaBJe-
HUs (C HOMepaMu CTpaHuI/0e3 HOMEPOB CTPAHUI).

3. Tocrne 3TOro MporpaMmMa aBTOMaTHYECKHU CO3/aCT OTJIaBJICHHE.

4. Ecny TOKYMEHT 3aKpbITh, & MOTOM OTKPBITh CHOBA, B JICBOW 4YacTH OKHA IIO-
SIBUTCSI CTPYKTYpa JOKYMEHTa, KOTOopas 0OeCHeYUT HABHTAIMIO MO JOKYMEHTY (TO ke
caMmoe OTJIaBJICHUE).



3ananue 4. CpsizaThb TUNEPCCBUIKAMU  KaxJyl JiabopaTopHyl paboty c
OTJIaBJICHUEM.

1. B ornaBieHuH BBIACIUTH CaMO CJIOBO «OTJIaBICHUEY.

2. IlpucBouTth eMy cTIIb 3aeo1060k 1.

3. Beienuts B Tekcte «JlabopaTopHas paboTa 1.

4. Bribpats MeHI0 Becmaska— Ccvlika.

5. B nosiBUBIIEMCSI TUATOrOBOM OKHE OTOOPA3UTCS CIHUCOK DJIEMEHTOB JOKYMEH-
Ta, KOTOPBIM OBLT Ha3Ha4YeH cTWib. 13 Hero cienyeT BoIOpaTh ciioBo «OriaBieHUE».

6. B pe3ynpTaTe MONMYYUTCS TUTIEPCCHUIKA, CBS3bIBAIOIIAS JTaOOPaTOPHYIO paboTy
1 c ornaBneHuem.

7. DTy omepanuio cieayeT MpoAeNaTh CO BCEMH OCTaJIbHBIMH Ja0OpaTOPHBIMHU
pabotamu.

8. B utore monyuurcs IBYCTOPOHHSI THIIEPCBSI3b OTJIABIICHUS M Ka)xaAoW Jlabopa-
TOPHOM pabOTHI.

3aganue 5. Hanumure Gopmyssl B TEKCTOBOM JOKYMEHTE.
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Pucynok 15. ®opmymnsl
KoHTpoJibHbIE BONIPOCHI

Kaxk Ha3HauaeTcs 3arojioBOK B TEKCTOBOM JIOKYMEHTE.
Kak co3nate ornasieHue.

Kak co3gaTtpe CHOCKY.

Kak BcTaBUTH HOMEpA CTpPaHUL.

Kaxk co3naTe KOJIOHTUTYJIBI.

Kaxk nHacTpouth mapameTpbl CTPAHUIIBI.

Kak co3znate hopmyy.

NogakowdpE



JIABOPATOPHASI PABOTA Ne 4

Tema: Google npe3enranum.

I]eny: HayduuThCs CO37aBaTh MPE3CHTALMM CPEJACTBAMHU IaKeTa JOKYMEHTOB
Google; cBsA3bIBaTH ClAii/Ibl ¢ TIOMOIIBIO THIIEPCCHUIOK U YIPABJSIFOIINX KHOIMOK; YMETh
ucnojb3oBarh nanenb Word Art; HacTpanBaTh aHMMALUIO CIIAWIOB M UX COJEPIKUMOTO,
BCTaBIISITh U300pXKEHUS U BUJICO; MTyOJIUKOBATH MPE3CHTAITHIO.

3aoanue

1. KonnekTuBHO co34aTh MPE3EHTALUI0 CBOEMY yUeOHOMY 3aBEJICHUIO:

— Co3maBath CIanbl U1 pa3HBIX (PaKyJIbTETOB JOKHBI Pa3HbIC CTYICHTHI.

— CoOpatb Bce CO3JaHHBIC CTAii/Ibl B €AMHYIO MPE3EHTALIUIO.

— IlepBbIii cnaiig 10KeH coep)kaTh Ha3BaHUE YYEOHOTO 3aBEICHHUS.

— Ha BropoMm cnaiiie J0KHBI OBITh IEPEUNCIIEHBI BCE (DAKYIIbTETHI.

— CBs3aTh BTOPOM CJIali]] CO BCEMU CJAiiIaMH TUTIEPCCHIIIKAMU U YIIPABJISTFOIIAMHU
KHOITKaMH.

— Ha3zHauuTth aHUMAINIO JIJIS CAMUX CIIAWIOB U JJIS UX COJCPIKUMOTO.

— Crnaiiapl TOJDKHBI COIEPKATh TaOIHIa, CXEMbI, H300pakKeHUSI.

2. UmmoptupoBate daitner PPTX u PPS, a Takke KOHBEpTHpPOBAaTh MX B MPE3CH-
taruu Google.

3. Ckauarp npesenranuio B popmare PDF, PPT, SVG, JPG wnmu B BHuiEe TEKCTOBO-
ro (aitna.

4. J106aBUTH B MPE3CHTAIIUIO U300paKCHHS U BUJIEO.

5. Omy0auKOoBaTh MPE3EHTALUIO B UHTEPHETE.

Omuem 1o 1abopaTopHOM paboTe AOKEH COACpKaTh MPE3CHTAIIHIO.

Ilo umoeam BHIIOTHEHHOW PabOTHI HEOOXOAMMO HAYYUTHCS CO3/aBaTh MPE3CHTA-
1uu cpeactBamMu Google; cBsI3bIBaTh Cai bl ¢ MOMOIIBIO TUIIEPCCHUIOK U YITPABIISIOIINX
KHOIIOK; YMETh MCIOJIb30BaTh maneab Word Art; HacTpanBaTh aHUMAIMIO CIIANIOB M UX
COJIEP’)KUMOTO, BCTABJISATh N300paKeHUS U BUICO; MyOIUKOBATH MPE3EHTAIHIO.

TeopeTnKo-MeTOAUYECKASA YACTh

Google IMpe3enTanun

— 3TO PEIaKTOp VISl CO3/1aHusl U OPOPMIICHUSI PE3EHTALIUM.

Ha Google Juckx moxHO 3arpykarh Mpe3eHTaluu ¢ KoMmmbproTepa. [IpeodpasoBas
npeseHTanuio B Gpopmat Google JIokyMeHTOB, MOKHO peIaKTHPOBATh €€ OH-JTaliH H pa-
00TaTh HaJ HEW BMECTE C APYTUMU IOJIb30BATEIISIMHU.

Jlnist 3arpy3Ku nmpe3eHTauu Heo0X0uMo:

1. IlepeiiTn Ha cTpaHuLy .

2. Haxarp "Co3natp" B BepXHEM JIEBOM YTy, 3aT€M BBIOpaTh "3arpy3uTh (Qaii-
as1". B kimaccuueckoMm mHTep(eiice Hy>)KHO Ha)KaTh KHOIKY 1 "3arpy3ku’ u BbIOpaTh
"@ainbl... " B paCKpHIBILIEMCSI MEHIO.

3. BoiOpath mpe3eHTanuio Ha KOMIbIoTepe U HaKaTh "OTKPBITH.

4. YtoObI MO3XKe OTPEJaKTUPOBATh MPE3CHTAIMIO, HYXHO YCTaHOBUTH (IJIaXKOK
"IIpeoOpa3oBBIBaTh JTOKYMEHTHI, MPE3CHTAINH, TaOIUIBI U pUCYHKH B ¢opmar Google
JIoKyMeHTOB".



5. Haxarp "Hauats 3arpysky".
6. Ilocne 3arpy3ku ¢ mpe3eHTaIe MOKHO OyneT paboTaTh Ha CTpaHUIIE.

C' & hitps//docs.google.com/presentation/d/1BEDZ6_DrkPiMesAMpdhRAHDRyrZWapaCoWWCINSSgMWao
MpezeHmalus Ge3 HazgaHus [ ]
@ain Mpaesa Bwa Berasea Cnadg  Dopmar  Ynopagouwte  Wectpymentel  Tabnwya Cnpaska  Coxpanesss
Ll EAN s @._ * [ﬁ -~ 'i . B E P}: =  dpow.. Mamer - Tema.,. Mepexog..
q
—

Pucynok 16. Ctpanuna Google IIpesenrarmn

Bxknanka "®aiin" Google Ilpesenraruu u Brinaaka "Ciaia” Google Ilpesenrarum.

T B

C' | & https://docs.google.com/presentation,/d/ 1Bt

lMpesenmayun 6e3 Ha3saHus =
@ain | Mpaska Buag Berasxa Cpang  Qopmar  Ynop:

CosmecTHeIA gocTyn.

1

Co3gate >

. OTHpBITE. .. Ctri+0
[MepeumeHoBaTs. ..

Co30aTte KONMKD. ..
Il Mepemectuts B nanky...
B Yoanute

WunopT cnaigoe. ..

[pocMoTpETE MCTOPMKD M3MEHEHMA Cirl+Alt+Shift+ G
HAzeix -
CrauaTs kax -

Cnyonukoeate B MHTEpHETE. .
CTnpasuTe coaBTopan. .

[pyKpenuTe K cooBLUEeHNKD 3. MOYTEL. ..

HacTpomim cTpaniysl...
HacTpoika nedat W NpoCMoTp

Meuats Ctrl+P

a |

Pucynok 17. Bxnaaka ®aitn Google [Tpesenraiuu


http://www.intuit.ru/EDI/14_06_16_2/1465856498-31733/tutorial/730/objects/8/files/5_46.jpg
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C | § https;//docs.google.com/presentation/d/1B8DZ6_DrkPfMesAMp
P goog

[Mpe3enmayusi 6e3 HassaHus |

Qaiin [Mpaska Bug Bceraska Cnang | ©Qopmat  YnopagouuTe WHCTpyMeHTb

+ - e @ N Hoewii cnaig Ctrl+M

1 LybnuposaTs cnaig

YaanuTe cnaig

MameruTs doH

Plpl.-' MEHATE MaKeT >

CumeHnTs TeMy .

Mepexogq...

WamernTs wabnoH

Cregylowmid cnaig Pg-.
Mpeasigywmit cnamg Pg-:
MNepewbid cnaig Home
MocnegHud cnaig End

Pucynok 18. Bxnaaka Cnaiin Google IIpe3enranuu
Ha Google Juck MoxxHO 3arpyxaTh Ipe3eHTAIMN CCIYIOIIUX TUITOB: PPt, pptX, pps.

BcraBka u3o0paxkeHus

Jly1st BCTaBKY M300pakKeHUs B IPE3EHTAINI0 HEOOX0IUMO:

— Ileperammts n300paskeHNE CO CBOCTO KOMIBIOTEPA PSMO B CIIAI.

— 3arpy3uTh U300paKeHUE, XpaHsAIIeecs Ha KOMITBIOTEpE.

— Beectu "URL" o6mienoctymnHoro nuzobpaxenus B MiutepHere.

— Haiiti n3o6paxenue ¢ momonisio "Tloncka kaprunok Google".

JloGaBmnsiemMblie W300paxkeHus 10nKHBI ObITh B popmate PNG, JPEG nnmu GIF (Oe3
aHUMAII1H).

Jlyis BCTaBKU M300pa)KEHUS B NMPE3EHTALMIO HY>KHO BBIMOJIHUTD CIIEAYIOLIUE Jeii-
crBus (puc. 14).

1. Haxxatp 3Hauok "BcraButh n300pakeHue" Ha mnaHedu HMHCTpyMeHTOB. OH
HaXOJUTCS crpaBa OT 3Hauka T, 0003HAYaIOMIETO BCTaBKY TEKCTa. MOMXHO OTKPBITH Me-
Hio "BeraButh” 1 BBIOpaTh MyHKT "M300paxenue".

2. BeiOpaTh OJMH W3 BapHMaHTOB BCTaBKM M300pa)KCHHs, yKa3zaTh (aili, BBECTH
URL wuau BBIMOJHUTH MOUCK.

3. BoiOpaB nzo0pakeHue, HaxaTh ''3arpy3uTh Wi 'BoiOpats'.

4. N3o0paxenue OyJeT BCTaBJICHO B BRIOPAHHBIN CIIa/I.



UtoObl mepeMecTuTh M300pakeHue B JAPYryro o0iacTh ciaifa, Hy>KHO Iepera-
UTH ero. [l u3MeHeHus pa3mepa U300paKeHUsl HYKHO HCIOJIb30BaTh OEJIbIE TOUKHU
MacIITaOMpPOBAHMSI, PACIIOJIOKEHHBIE B €r0 yriax.

lMpeszesmayus 6e3 HazsaHus [

Daidn lpaska Bug Beraska Cpafg  @opmat Yno)

e TekcToR0e None

Vizobpamenme

—
B Bugeo..
B Word Art
N NMunns -
Q__ Turypa 8
Tabnya >

B Koummeutapuit Ctrl+Al+M

Hoewllt cnafn Ctri+M

WinnopT cnafgos. .

Pucynok 19. Briaaka BeraBka Google Ipesenraryu

BceraBka Bujieo

Kak BcTaBuTh B mpe3eHTaInio Buaeoposnk YouTube

1. Otkpoiite ¢aitn B Google [TpezenTanusx.

2. HaxxmuTe Ha HYKHBIU CIaii.

3. Haxwmure Becmaska — Buoeo.

— HaiiguTe Hy)XHOE BHJICO U HAKMUTE Buiopams.

— Vxkaxure URL ponuka Ha YouTube B cooTBeTCTBYIOIIEM IM0JIe B BEPXHEH Ya-
CTH OKHa.

4. Buneo OyneT BCTaBJICHO B (aiii.

IMy6aukanus 10KyMeHTOB, TA0JIML, NPe3eHTALMI 1 PUCYHKOB

Xoture, 4TOOBI JOKYMEHT, TaOIMIIA, MPE3CHTALUS MIIM PUCYHOK OBUIH JOCTYIIHBI
i Beex? OnmyOnukyite (aiin B UHTepHeTe U MOTyYuTe CCHUIKY, KOTOPYIO BBl CMOXKETE
OTIIPABHUTH JFOOOMY IMOJIE30BATEIO WM PA3MECTHTh HAa CBOEM CaiTe.

Kak ony6mimkoBats ¢aiin

BrimosiauTe cneqyromue 1eMCTBUS:

1. OtkpoiiTe JOKYMEHT, TaOIHILy, MPE3EHTAIMIO WU PUCYHOK.

2. [lepeitnure B MeHt0 Daiin.

3. Breibepure nyHkt Onybauxosams 6 Humepneme.

4. O6b19HO aiin myOnUKyeTcsl MEeTUKOM, OJIHAKO B HEKOTOPBIX CIIydasix JTOCTYII-
HBI JOTIOJTHUTEIbHBIC TTApAMETPHI:



Tabauya. MoxxHO BBIOpaTh MyOJIMKAIIUIO BCEM TAOMWIIBI WM OTIAEIBHBIX JIU-
CTOB, a Takke popmart (Beo-ctpanunia, CSV, TSV, PDF, XLSX unmu ODS).
- Ilpesenmayus. MOXHO BBIOpATh CKOPOCTH CMEHBI CIIAII0B.
—  Pucynox. MoxHO BeIOpaTh pa3Mep U300paKeHHUs.
5. Haxwmwute Onybauxosameo.
6. CkonmpyiiTe CCBUIKY M OTHpPaBbTE €€ IOJIb30BATEISIM JINOO OMmyOIMKyHTe
(haiinm Ha CBOEM caiiTe.

Oo0OHoBJIeHHE ONYOJTMKOBAHHOTO (paiijia

Korga Bbl pemaktupyeTe UCXOAHBIA (Dailyl, Bce M3BMEHEHUsI aBTOMATUYECKHU TPHU-
MEHSIIOTCA K OMyOIMKOBaHHOM Komuu. OJTHAKO ATY HACTPONUKY MOKHO OTKITIOUHUTb.

Kak ormenuTh nmyonmkanuio ¢aina
OTkpoiiTe HyKHbIHN (aiin.

[Tepeitnute B MeHIO Daiin.

Bri6epure nyHkT Onyoauxosams 6 Humepneme.

HaxxmuTte Ha Tekct "OnyOauKoBaHHbIE MaTepuasbl U HACTPOUKH' .
Bri6epure Ommenumsb nybauxayuro.

KaK BBITJISITUT OIYOJIMKOBAHHBIHN (haiii

[Tonb3oBaTens, KOTOPOMY BbI OTIIPABUTE CCHUIKY Ha OMYOJMKOBaHHBIN Gaiin, He
CMOXET BHOCUTh U3MeHeHus. Kpome toro, ans Hero ¢aiin OyJeT BBIMISAETh HE TaK, KaK
JUIS Bac:

Jloxkymenmeoi. [TaneTs MHCTPYMEHTOB HEIOCTYIIHA.

— Tabauywvr. Tlanens WHCTPpYMEHTOB HenocTymHa. [lomp3oBaTenu BUASAT Aua-
rpaMmbl, (popMaTHpOBaHUE AYEEK M MX 3HAUYCHHS, HO HE MOTYT IPOCMaTpUBATh UIIH pe-
JTaKTUPOBATH (POPMYIIBI.

- Ilpesenmayuu. Tlonp3oBaTenu BUAST JTHOO BEPCHUIO TOJBKO ISl TPOCMOTPA,
00 MPEe3eHTALMIO B TOJTHOIKPAHHOM PEKUME.

—  Pucynku. I300paxenue noctymnHo B popmare PNG.

SRl A

Hacrpoiika npas Ha ny0aukanuio gaiiaa

UtoObl npyrue moiapb30BaTEIM MOTJIM MyONWKOBaTh (haiisl, mpeaoCcTaBbTE UM J0-
CTYII C IPAaBOM Ha PEJIaKTHPOBAHUE.

Ecnu BBl XOTWUTE 3ampeTuTh pemakTopam MyOnuKoBaTh (aiiy, U3MEHHUTE €ro
HACTPOUMKHU CIEIYIOITUM 00pa3oM:

— OtkpoiiTe HyXHBIN (haii.

- Haxwmute kHonky Hacmpotiku docmyna B IpaBOM BEpXHEM YIIIy SKpaHa.

— B mpaBoM HIKHEM YTy OTKPBIBIIETOCS OKHA HAXMUTE Pacuupennsie.

— VYcraHoBute (Quakok '3ampeTUTh PEAAKTOpaM J00aBIATH IMOJIb30BaTENICH U
M3MEHSTh HACTPOWKH JI0CTyma' .

IIpakTHyeckast 4acTh
3aganue 1. Co3gaiiTe mpe3eHTANUI0 CBOEMY YUeOHOMY 3aBEJICHUIO.
1. Ha nepBowm crnaiifie JOMKHO OBITh Ha3BaHUE yU4eOHOTO YUPEKIICHUS, B MOSICHE-
HUHU FOpOJ U Kpau.
— HasBanue yueOHOTr0 3aBeIeHHs CO3AaeTcs ¢ momoIbio manean Word Art.
—  Heo6x0oauMO BBIITOIHATE II0CJIEA0BATENBHOCTE KoMan Bemaska—\Word Art.



YnopAgounTe  MHCTDYIEE T

-\ ®- 2

BE3 MNocnegHes MaMeH

= Arial

YTodnl COXPpaHWTE, HAHMHUTE Enter. YTolb BBECTH HECKONBED CTPOK, MC

— 3ateM, B MOSBUBIIEMCS THAIOTOBOM OKHE BHECTH HY)KHBIHM TekcT. Pucynok 20.
Hcnonp3oBauue nanenu Word Art.

— C nomoIp0 KHONIOK Ha MAaHENIW WHCTPYMEHTOB MOKHO 33J1aTh TOJIIUHY U
LBET JIMHUWA OyKB, 3aJIMBKY, HAUepTaHUE!

2. Ha BTopom crnaiifie JOMKHBI OBITH NEpeUrCcIeHbl Bce (aKyIbTeThl B BUIE Map-
KHUPOBAHHOTO CITHCKA.
3. Jlamee Ha kaxapii (haKyJIbTET OTBOJUTCS IO ABa U OoJiee ciaija.
4. Cnaiizpl TOJKHBI COAEPKATh CIEYIOUTYI0 HHPOPMAIUIO:
— Anpec dakynberera, ¢ortorpadus Kopmyca Wik smoOiemMa (akynbTe-
Ta, 1aTa OCHOBAHMSI.
— Kakyto cnenuaibHOCTh TPHUOOPETAIOT CTYACHTHI Ha (paKyJIbTETE.
— Wms nekana daxynprera.
Kakue xadenpst Ha dakyibTeTax.
[Tpodeccopcko-npenogaBaTeNnbCKuii cocTaB Kadep.
— JlucuumnHe, NpenoaaBaeMbie Ha JaHHOM (aKyJIbTeTe.
5. 3arojioBKH ClIaiifloB JOJDKHBI OBITH HAmMcaHbl mpu momornu manean Word Art
(Bcmaska—Word Art).
6. Cpsi3aTb BTOpOIl claiiji cO BCEMH CllaiilaMU TUIIEPCChUIKAMU U YNPABISIOUIUMU
KHOITKAMH .
1. Co BrOporo crnaiina obecnedyuTh MEPEXOJ MO TUIEPCCHUIKE K MEPBOMY
ciaiay cooTBeTcTBYyIONIero hakynprera (Becmaska— Ccolixa).



Cceinka = BcTaBeTe cobiNky MNW BRINOMHWTE NOWCK
Mepesi cnafg,
» IKC o
MocnegHWid cnaig,
Cnaiig 1 |

Cnaig 2: CakyneTeThl

m

Cnaing 3 MaTemaTtiEn, MHpopM. .

Cnaing 4: @unonorum

Pucynok 21. Co3ganue runepcchuIKy.
B mosiBuBIIEMCS OKHE clieAyeT BbIOpaTh Ha KaKoOW claiijl Ha3HAYUTh TUIIEPCCHLI-
KY.
2 . C xaxmoro ciaiia 00ecreynTh Iepexo ¢ TIOMOIIBIO ynpasisarowell KHon-
KU Ha BTOPOMU CIIaii.

— BremonauTe NocnenoBaTenbHOCTh Bemaska— @ueypa— Cmpenku.
— Crenyet BBIOpaTh HYKHYIO CTPEIKY.
— HagecTu Ha Hee yKazaTenb MBIIIH.
— BbI3BaTh KOHTEKCTHOE MEHIO (IIpaBasi KJIABUIIIA MBIIIIH).
— Bri6pars komaHay Cebuika.

Cceinka Bcerasste CCBINEY WNW BEINONHWUTE NOWCK

Mepeblid cnafg,
MocnenHWii cnaiin
Cnaip 1

Cnang 2: ®akyneTeThl

m

Cnang 3: Matemarnkn, nHgopm...

Cnaig 4; ©unonorum

-

Pucynok 22. Co3ganue ynpaBiisiomniei KHOMKH.

— B mosiBUBIIEMCS CIIHCKE CIIEyeT BHIOPAaTh HY)XHBIN clai (B JaHHOM Cllydae 3TO
Oy/ieT BTOPOI, TJIe MePEUNCIICHBI BCe (PaKyIbTETHI).

— Taxkum oOpa3zom, BO BpeMsl AEMOHCTpAIMM CIIalJOB HIETYKOM IO 3TOM KHOIIKE
MOXHO OYZeT BEpHYTHCS Ha BTOPOW crlaij (Win Ha 000U IPyroi, ¢ KOTOPHIM
OyJeT ycTaHOBJIEHA CBSI3b Yepe3 KHOIIKY).

3. IIpu HEOOXOAMMOCTHU CBSA3aTh MEXAY COOOW TMMepcChUIKaMHU WM YIpaB-
JSIOLUMU KHOITKaMU Pa3iINyvHbIE CIIalIbl.
3ananme 2. [lyoaukanus npe3denrauuu B UHTepHeTe



Jliig myOauMKanuy nNpe3eHTaluy HY>KHO BBIMOJTHUTD CIEAYIOIINe JeHCTBUS.

1. OTKpbITh Npe3eHTalUI0, KOTOPYIO HYXKHO OIyOJIMKOBAaTh, M BOCHOJb30-
BaThCs MeHIo "daitn”,

2. BwiOpats mynkT "OnyonukoBath B MHTEpHETE. .. '

3. Haxarp kHonky "HauaTh myOmaukaruio".

4. IlomenuThbCs ATOM CCBUIKOM C TEMH, KOMY HY’KHO IPEIOCTaBUTh JOCTYH K
Npe3eHTAINH.

[Ipesenramus Oynet noctynHa mo URL g0 Tex mop, moka oHa He OyAeT yaajieHa u
HE OTMEHeHa ee myoOnukamwsi. s oTMEeHBI MyOJIMKaluyd HYKHO BEPHYTHCS B MEHIO
"®aiin" u BeIOpaTh MyHKT "OmnyonukoBath B IHTEpHETE... " 3aTeM HY>KHO Ha)KaTh KHOII-
Ky "OTMEHUTH

3aganue 3.

1. CosznaiiTe Tpe3eHTAIIMOHHOE COMPOBOXCHHE JICKIIMOHHOTO MaTepuaia, yka-
3aHHOTO TIPETIOIaBaATEIeM M TI0 COOCTBEHHOMY YCMOTPCHHUIO.

2. Cnaiasl TOJDKHBI COACPKATH CXEMBI, TAOJIHIIBI, TPaQUKH, PUCYHKH.

3. CospnaiiTe 3aroJOBKH CIIAI0B MPH MTOMOIIH [ 'ajgepen TeKCTOBBIX 3P (HEKTOB.

3ananue 4. BcTaBUTh BUICOPOJIUK B CIIAM]I.
KoHTpoJibHBbIE BONIPOCHI

Kak co3gaTe npeseHraruto.

Kak cBs3aTh ciaipl THNIEPCCHUIKAMH.

Kax cBsi3aTh cnaiiipl ynpaBIsiOIIMIMU KHOIIKaAMHU.
Kak ucnoins3oBarts nanens Word Art.

Kaxk BcTaBUTBH N300pakeHUE B CIaiiI.

Kak BcTaBUTEH BHIIEO B CIaii.

Kak onybnukoBats (aiin B UnTepHere.

Kaxk HacTpouTs nipaBa Ha IyOJIMKAITHIO.

N OTRWNE

Cnmcok pekoMeHyeMoil JJuTepaTyphbl
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