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" 741 HNudopManHoOHHbIE TEXHOJOrHH B 00pa3oBaHuuYYeOHO-METOAUYECKOE
nocobue k J1a0opaToOpHBIM paboTaM W OpPTaHM3aAllUd CaMOCTOSTEIIBHONW padoThI
JUIA CTYIEHTOB 2 Kypca OakamaBpuara, obydarommxcs mo Hampasiexuio 44.03.05
[enarorudyeckoe obpazoBanue (¢ aByms npoduisamu noarotoku — Mctopust, I1paBo)
o4HO# U 3a0uHoi Gopm oOyuenus / T. B. Kononenko, C. A. [To3auskoB. - CiaBsHCK-
Ha KyOanu : @unnan Kybanckoro roc. yu-ta B r. CnaBsHcke-Ha-KybOanu, 2018. — 43
c. 1ak3.

Y4eOHo-MeToaMuecKoe ocodue pazpaboTaHo B COOTBETCTBHH ¢ Tpeboanmsimu OI'OC
BO na ocHoBe yueOHOTO miiaHa ¥ paboueld yueOHOW mporpaMMmbl Kypca «MHpoOpMalroHHbBIE
TEXHOJIOTUH B 00pa3oBaHum». [locobue BKIIOUACT TEOPETUUECKUN MaTepuall, IPaKTUYECKHE 3a-
JaHWsl, KOHTPOJILHBIE BOTIPOCHI M 33JaHUs JUII CaMOCTOSITEIBHOI pa0oThI 1o paszneny «Pabora ¢
JOKYMEHTaMH YAAJCHHOTO JOCTYyINa» K JTaOOpaTOPHBIM 3aHATUAM AMCUUIUIMHBL <« HpOopManu-
OHHBIC TEXHOJIOTMH B 0Opa3zoBaHum». K kaxmoit mabopaTopHoil paboTe 1aHbl OAPOOHBIE TOSIC-
HEHMsI, IPUBECHBI 3a/1aHMsI, BHIHOCHMbIE HAa CAMOCTOSITETILHYIO U JIOTIOIHUTENBHYIO padoTy CTy-
JICHTOB. B KOHIIE IPUBOIUTCS CIIMCOK KOHTPOJIBHBIX BOIIPOCOB, BRIHOCUMBIX Ha 3alUTY JIabopa-
TOPHOU PabOTHI.

W3nanme ampecoBaHo cTyneHTaM 2 Kypca GakaigaBpuara, 00ydarouXxcst 10 Harpasiie-

o 44.03.05ITenarorndeckoe obpazoBanue (¢ aByms npoduisimu moxroroBku — Mctopus,
[IpaBo) ouHnoii u 3a04HOi1 popm 00yUeHUS.

DJIeKTpOHHAsI BepCHs M3IaHUsl pa3MelleHa B 3JCKTPOHHOW MH(OpPMarmoHHO-00pa3oBa-
TENBbHOM cpene ¢uinana u AOCTYIHa 00ydaromuMcs U3 JII0OOH TOYKHM J0CTyna K MH(popMaiu-
OHHO-KOMMYHHUKAIIMOHHOMN CeTH <« IHTEepHET.
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BBEJIEHUE

Huctumnunaa «MHpopManmoHHbIle TEXHOJIOTHMH B 00pa30BaHUU» OTHOCUTCS K Oa-
30BOM YaCTH MAaTEMATU4YECKOTO U €CTECTBEHHOHAYYHOI'O LIMKJIA.

Lenp aucuuniauHel: GOPMUPOBAHUE Y CTYJACHTOB CUCTEMbI 3HAHUN, YMEHHI U Ha-
BBIKOB B OOJIaCTH HCIOJIb30BAHMS CPEJICTB MHPOPMAIMOHHBIX U KOMMYHHUKAIIMOHHBIX
texnosiorui (MKT) B 00pa3oBaHu#, METOIOB OpraHU3aluy WHPOPMAIIMOHHOW 00pa3oBa-
TEJIBHOM Cpenbl.

3amayn aucuMIIUHBL. V3ydeHre COBpEMEHHBIX TEXHOJOTHI 00paboTku MHGOpP-
Malliu Ha OCHOBE PabOThI C JOKYMEHTaMU yJaJI€HHOTO IOCTYINa — TEeKCTOBBIMU JOKYMEH-
TaMH, SJIEKTPOHHBIMH TaOJIMIIaMH, Mpe3eHTanusMu. OopMupoBaHUE 3HAHUN U YMECHHUIA,
HEOOXOIMMBIX I TOHUMAaHHsI OCHOB MH(OPMAIIMOHHBIX MPOLIECCOB M TEXHOJOTUH, HC-
MoJIb3yeMbIX B mpodeccuoHanbHOM obnactu. ObecrnieueHue yCIOBHM JUIsi aKTUBU3ALUU
MO3HABATEIBHON JIEATENFHOCTH CTyAeHTOB. CTUMYINPOBAHNE CaMOCTOSTEIbHONU paObOThI
M0 OCBOCHHUIO COJEP)KaHUS AMCUUIUITMHBI U (POPMHUPOBAHMIO HEOOXOJUMBIX KOMIIETEH-
IUH.

[Ipouecc m3ydenuss mucruiuimabl B cootBeTcTBUM ¢ @I'OC HampasieH Ha ¢op-
MupoBaHue craeayronmx komnereHuuii: OK-3 crmocoOHOCTh HCTIONb30BaTh €CTECTBEHHO-
Hay4YHbIE U MaTeMaTUYeCKUE 3HAHUS ISl ODUEHTUPOBAHUS B COBPEMEHHOM MH(pOpMaII-
OHHOM MPOCTPAHCTBE.

Jlist ocBoeHMsT MUCHUTUINHBL «HPOpMAIMOHHBIE TEXHOJOTHH B 00pa30BaHUN»
CTY/ACHTHI UCIIONB3YIOT 3HAHMSI, YMEHUS, HABBIKM, CPOPMHUPOBAHHBIE B MPOLECCE U3yde-
Hus KypcoB «Hpopmatuka», Ipukiagnas nHbpopMaTUKa».

B pesynbrare nzydeHus o0s3aTeNbHON YacTH y4eOHOTO MUKJIA 00YJIAIOITUICS TOIKEH:
3HamMb.

—paBWiIa TEXHUKM O€30MacHOCTH U TUTHEHHYecKHe TpeOoBaHUS TMpU
MCIIOJIb30BAaHUH CPEACTB HHPOPMAIITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

— OCHOBHBIE TEXHOJIOTUHU CO3JaHUs, PEIaKTUPOBaHUsA, OPOPMIICHHS, COXpaHEHUS,
nepefayd M TOUCKAa HWH(POPMAIMOHHBIX OOBEKTOB pAa3IMYHOrO THMA (TEKCTOBBIX,
rpagueCcKKX, YUCIOBBIX) C TOMOIIbIO COBPEMEHHBIX IPOTPAMMHBIX CPE/ICTB;

ymems:

— coOiroaTh NpaBUiia TEXHUKU O€30MACHOCTU U TMTMEHUYECKUE PEKOMEHIalun
MPU  WCTOJIB30BAHUU CPEACTB HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH B
npodeccuoHanbHON NesTENbHOCTH;

— OPUMEHSTh COBPEMEHHBIE TEXHUYECKHE CpeACTBa OOy4YeHHUs, KOHTPOJS U
OLICHKM  ypOBHS  (PU3MYECKOTO  pa3BUTHSA, OCHOBaHHbIE Ha  HCIOJIb30BAHUU
KOMITBIOTEPHBIX TEXHOJIOTUH;

— CO03/1aBaTh, pENaKTUPOBATh, oopMIIATS, COXpaHATb, nepeaaBaTh
uHPOpPMAIIMOHHBIE  OOBEKTHl  PAa3IMYHOIO THUMA C  TIOMONIBI0  COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTUH

— UCIOJIb30BAaTh CEPBHUCHl U HMH(POPMAIMOHHBIE pecypchl WH(GOPMALMOHHO-
TEJIEeKOMMYHUKAIIMOHHON ceTu VHTepHeT A moucka uHQOopMauu, HeoOXoIuMoi aJis
pelieHus mpopecCUOHANBHBIX 3a/1ay;

— HA3HA4YCHUE M TEXHOJIOTMIO OJKCIUIyaTalMy anmnapaTHOro M IPOTrPaMMHOIO
oOecrieueHus1, MPUMEHIEMOTO B TPOPECCHOHATBEHON eI TETbHOCTH.

énadems:



— HABbIKAMU aHajdu3a I[E€Jaroru4eckoid Ieaecoo0pa3sHOCTH  HCIOIb30BaHUS
cpeacte UKT B oOpa3oBaTenbHBIX LEISX, B TOM YHCIE OJJIEKTPOHHBIX CPEACTB
00pa30BaTENbHOIO HA3HAYEHUS; IPAKTUUYECKUMH NTPUEMAMU MPOEKTHON NEATENBHOCTH B
o0Opa3oBanuu Ha ocHOBe ucnoib3oanus UKT.

OcBoeHue MaHHOW TUCIUIUIMHBI SIBIISETCS HEOOXOAMMOW OCHOBOW ISl MOCIIETYIO-
IIET0 U3YYCHHS TUCIUIUINH MPO(ECCHOHANBHOTO KA, MPOXOKACHUS MeJarorndeckon
npakTukd. OCHOBHOE Ha3HAUYECHUE NUCHUIUTMHBI «H(OpMaIlMOHHbIE TEXHOJIOTHH B 00-
pazoBaHUK» — (POPMHUPOBAHME TEOPETHUUECKUX M MPAKTUYECKHX 3HAHUU B 00JIACTH WH-
(opMaIMOHHBIX TEXHOJIOTUH, TEXHOJIOTUN XpaHEHUs, nepenayn u 0opaboTku nHpopma-
LIUY C MIOMOILIbI0 KOMIIBIOTEPA.

VYuuThiBas ~ HampaBl€HHWE  MOATOTOBKM  CTyIeHTOB —  «dlemarornueckoe
o0pa3oBaHue», MOXHO BBIIEIUTh 0a30BO€ Ha3HAUYECHHUE NUCUUILUIMHBI <« H(DOpMaIMOoH-
HbIE TEXHOJOTHH B 00pa3oBaHMM». JTO, MPEXIE BCEro, (hOpMUpOBaHUE KOMIETCHLIUIH
OyAyIIMX MIKOJBHBIX yuuTeIe HHPOPMATHUKH, KOTOPbIE MO3BOIAT UM MOJIEPHU3UPOBATD
nporecc 00y4eHHsl B COOTBETCTBHHM C TpeboBaHusIMU HOBoro ctanaapta ®I'OC. Bueape-
Hue HoBoro cranjgapra ®I'OC B mIKOABHBIN Kypc MOTpeOyeT OT yuuTellel mepexoja K
HOBBIM Y4eOHUKaM, BBIJICIICHUIO YPOBHEBOM MOJATOTOBKH, B TOM YHCIIE MaTepHraa yriyo-
nenHoro yposus [1]. J{ns npenogaBanust ”HPOPMATHKK Ha YriyOJIeHHOM ypOBHE, Oyy-
HIEMY YYHUTEI0 MoTpedyercs O0Jbllie YAeIUTh BHUMAHUIO U3YYEHUS TUCUUILINHBI «H-
(dopMaoOHHBIE TEXHOJOTHH B 00pa30BaHHUI.

OcHoBHO# (opmoit 3ansTUi Mo aucuuriuHe «HbopMallMOHHBIE TEXHOJIOTHH B
00pa3oBaHUW» SBIISIIOTCS MpaKTUUEeCKUe 3aHATHs. [loydeHHbIe Ha JIEKIIMOHHBIX 3aHATH-
X TEOPETUUYECKHE CBEICHHSI HEOOXOIUMO MPEBPATUTh B KOMIIETEHIIMH, KOTOPHIE BhIpa-
0aThIBAIOTCA HA MPAKTUYECKUX 3aHATUSAX IPU BBITOJHEHUU Pa3IMYHBIX MPAKTUYECKUX
pabot. JlomomHEeHUEM K MPAKTUYECKUM 3aHSITHSIM SIBISETCS CaMOCTOsATEIbHas paborta
CTYJEHTOB, KOTOpasi COAECPUT, B TOM YHUCIIE, BBIIIOJIHEHUE WHAMBHUIYAJIbHO IJIAHUPYE-
MBIX 33JJaHUM JJI1 CAMOCTOSATEIbHONU paboThl. B Hauane npakTUYecKoro 3aHATHS U B paMm-
Kax CaMOCTOSITEIbHON pabOThl CTYIEHTHI JAOJKHBI JAOMOJHUTEIHHO MPOpadoTaTh Teope-
TUYECKUE OCHOBBI M3ydaeMoil TeMbl. Takum 00pa3oM, TIaHUPOBAHUE MPAKTHYECKHUX 3a-
HATHH COAEPKUT 3 COCTABIIAIONINX — TEOPETHUECKOE BBEICHHE, 3a/IaHUS U 33/1a4H, BbI-
IIOJIHSIEMBIE COBMECTHO C IIPENOJABATEIEM HA 3aHATHM U 3aJaHUs JONOJHUTEIbHONW WH-
JTUBUyaJbHOM M BApUAaTUBHOMN COCTABIISIONIEH CAMOCTOSATEIbHONU PaOOTHI.

B pamkax npaktrdeckux 3aHsaTuil mo qucuumminae «HdopMannoHHble TEXHOIOTHH B
00pa3oBaHUM» CTYIEHTHI JOJDKHBI CPOPMUPOBATH MPEICTABICHHUE O 1IEIeCO00Pa3HOCTH HC-
nosnb3oBanus cpeactB UKT B 0O6pa3oBaTenbHBIX 1ETSX, B TOM YHCJIE 3JEKTPOHHBIX CPEICTB
oOpa3oBaTebHOro Ha3HaueHus. [Ipu 3ToM He00X0AMMO BbIPaOOTATh HABBIKU MPAKTUYECKUX
NPUEMOB TMPOEKTHOM JIESITENbHOCTHA Ha OCHOBE Hcnoib3oBanus KT, cBsa3aHHbBIX ¢ paboToi
HaJl JOKYMEHTaMH yJaJIeHHOTO JOCTyIa; YMEHHEeM paboTaTh ¢ MHTEPAKTHBHOM JOCKOH, C
CHCTEMOM KOHTPOJISI YPOBHSI YCBOCHUS YUeOHOT0 MaTepuaia.

Jucnumimaa «MHpopMaOHHBIE TEXHOJOTHH B 00pa30BaHUU» TECHO CBS3aHA C
IPYrUMH JTUCIHIDTMHAME WH()OpPMATHKH, H3y4aeMbIMU Kak paHee («H(DopmaTHka»,
«[TpuknanHas uHGOpMaTUKa), Tak mocie ee ocBoeHus («OCHOBBI MaTeMaTH4eCKO# oOpa-
0otku uHpOpManuu» u 1p.). CodctBeHHO «MHPOPMALMOHHBIE TEXHOJOTHH B 00pa3o-
BaHUM» —3TO 0a30Bast OCHOBA I OCBOEHUS JIFOOOM JPYroi TUCIUILTHHBI.

Takum o00pa3om, IeNbI0 JAHHOTO Y4EOHOro MOCOOMS SIBISIETCS CHCTEMaTH3allus
y4eOHOro U JAUJAKTUYECKOro MaTrepualia, He0OX0AUMOTO JUIsl MPOBEIEHUS MPAKTUYECKUX



3aHATHH N0 aucnuiuinae «MHPOpMaIMOHHBIE TEXHOJOTHH B 00pazoBaHUN». B mocobun
MPUBOJUTCS KPATKOE M3JIOKEHUE TEOPETHUECKUX CBEICHHI, HEOOXOAUMBIX ISl TIPOBEJIC-
HUS 3aHSITHH, PYKOBOJICTBO K BBITIOJTHEHUIO MTPAKTUIECKUX padOT IO TaHHOM TEeMaTHKE.

Y4eOHOe mocoOue MOKET OBITh MCIOJB30BAHO MPETOABATEEM U CTyJIECHTAMHU
JUTSI IOITOTOBKH K 3aHSATHSM, a TaK K€ YYalIUMHUCS CPETHHUX MPOQPECCHOHATBHBIX y4e0-
HbIX 3aBelieHni. CTyIeHThl MOT'YT MCIOJB30BaTh €ro JJIsl BHITIOJHEHHUS 00s13aTeIbHON U
BapUAaTUBHOM COCTAaBIIAIOIICH CaMOCTOSATEIbHON palOOThI, JJISI MOATOTOBKH TECTUPOBA-
HUIO ¥ K 3a4eTy 1o npeamMery «MHpopManmoHHble TEXHOJIOTHH B 00pazoBanum». [loco-
Oue Tak K€ MOXKET OBITh IMOJIE3HO CTYJACHTaM MPH U3YYCHHUH APYTUX TUCIUTUTHH UHQPOP-
MATUKH, IPOBEJAECHUH MEJArOrnuYe€CKOM MPAaKTUKHU, KypCOBOTO MTPOEKTUPOBAHUS.



JIABOPATOPHAS PABOTA Ne 1
Tema: padora ¢ JOKYyMeHTaMH YIaJEeHHOI0 J0CTYyNA. JJIeKTPOHHAs TAa0JnIA.

Llenv: chopmupoBaTh mpencTaBieHue o ceteBoM oduce Google JIokyMeHTSI;
HAYYUTHCS CO3/aBaTh aKKAyHT M JIOKYMEHT 3JICKTpOHHBIX Tabmui Google;chopmupo-
BaTh HABBIKK KOJUIEKTUBHOW paboThl ¢ mokyMeHTamMu GOOQle,HayunTbes ycTaHaBIMBATh
3alUTy JIMCTOB WM JAuana3oHoB. Hayuwmtbes wucnonms3zoBath ¢ynkumn AVERAGE,
COUNTIF, IF, Bectn pacyeTsl HCIOIH30BATh BO3MOXXHOCTH CBOJHBIX TaOJUIl, CTPOUTH
JMarpaMMBbl.

3aoanue
Co3ziaTh aKKayHT.
Co3aath JOKYMEHT 3JIeKTpOoHHOM Tabmuibl Google.
ObecneunTh COBMECTHBIN JOCTYM K JOKYMEHTY.

HayuuThcst mprieMaM KOJUICKTHBHO# paboThl ¢ jokymeHTamMu Google.
VY cTaHOBUTH 3alUTY IHUANA30HA STYEEK U JTUCTA.

o0k wNE

BrImonaHuTh crneqyromnme 3aaaHus:
6.1.1. BeicuurtaTh cpenHuil 6a1 Mo CTYACHTaM U MO MpeAMEeTaM, OCUUTaTh KO-
JMYECTBO OICHOK, HA3HAYNTH CTUIICHAMIO 110 HTOTOBOMY CpeIHeMY Oasury.
6.1.2. [locTpouts AMAarpaMmy yCII€Ba€MOCTH.
6.1.3. Mcnonb3oBaTh GUIBTPAIIUIO U COPTUPOBKY JaHHBIX.
6.1.4. Co3xarhs CBOAHBIE TAOJIHIBI.
6.1.5. Ucnonp30BaTh pa3nudHbIe BOZMOKHOCTH JIEKTPOHHBIX TaOJIHII.

Omuem 10 1a00OpaTOpHON pabOTE JOJDKEH collepxaTh akkayHT G00g|,co3nanHbIe
JOKYMEHTBI, K KOTOPBIM 00€CTIe€YeH COBMECTHBIH TOCTYI YYaCTHUKOB pab0Yei TpyIIIbI.

Ilo umozam BBHINIOIHEHHOW pabOThI HEOOXOIMMO yMETh cO31aTh akkayHT Googl,
co3laBath JOKyMEHTHI cepBuca GOOQlen HaydyHuThCs mpHeMaM COBMECTHOW PadOTHI C
9TUMHM JOKYMEHTaMHM, Hay4YUTbCS YCTAHABIMBATh 3allUTy JMCTOB WM JAHANa30HOB;
IIPEAOCTABUTh BHIIIOJIHEHHBIE 3aJaHUS.

TeopeTmco-MeTozmquKaﬂ 4acCTb

Bo3mozknocTu cepBuca Jlokymentsl Google
Cepeuc JJoxymentsl Googleno3soiisier:

— Co3znaBath B VHTepHETE TEKCTOBBIE JOKYMEHTHI, JJIEKTPOHHBIE TAOIUIIBI U TIpe-
3€HTalMM, POCMATPUBATh UX, PEJAKTUPOBATh C JIIOOOI0 KOMIIBIOTEPA, MOJKIIIO-
YEHHOTO K MHTEepHeTy.

— CucremMaTu3upoBaTh JOKYMEHThI C IOMOIIbIO MAalOK B XPaHUJIMILE JOKYMEHTOB
Google.

— OKCHOPTUPOBATH U UMIIOPTUPOBATH TOTOBBIE JJOKYMEHTHI.

— Omy0nuKOBaTh JOKYMEHT B BUjae WeED<TpaHHIBI MM pa3MECTUTh UX B CBOEM
oJore.

— IlpemocTaBuTh IOCTYN K PENAKTHPOBAHUIO WM MPOCMOTPY CBOUX JOKYMEHTOB
JIPYTUM I0JIb30BATEIISAM.



— PenaktupoBaTh JOKYMEHT OJHOBPEMEHHO C JPYTMMH I0JIb30BATEISAMHU B PEXKUME
pEaJIbHOTO BPEMEHU.

— COBMECTHO TPOCMATPUBATh PE3EHTALINH.

— OOMeHHBATBCS JTOKyMEHTaMHU.

Hurtepdeiic cepBuc Jokymentsl Google

[Tanens mepexoma K APYyruM CEepBHUCAM, TMO3BOJISIONIAS YBUIETh JOTUH aKKayHTa,
HACTPOUTH AKKAYHT, MOJYIUTh CIIPABKY, 3aBEPIIUTH PAOOTY C CEPBUCOM.

1. Ctpoxa nmoucka.

2. BepTukanbHOE€ MEHIO OCHOBHBIX KOMaH/] M YIIPABJICHHS TOKYMEHTaAMH.

3. PabGouas o6macTs.

4. O65acTh CTAaTUCTUKH, OTOOpAKAET CTATUCTHKY BEJICHUS JIOKYyMEHTOB, XPaHsI-

IIMXCS Ha JTUCKE.

Google ©) -IEM | |0
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Pucynok 1 —Hnurepdeiic ceppuca JJokymentsr Google



Kak eac zoByT

MpuoymanTe MMAa NonsL3oeaTens e

QO
'3

Mo akkayHT Mowuck FapTel
McnoneaoBate TEKYLW KA 3opec 3n. NodTel
MpuoymaiTe naponks

MooreepowTe Nnapons

YouTube Play HosocTw
Nata pomaennn
mecau =
M &
- Mouta Ouck KaneHgape

MobuneHeIR TenedoH

= - +7 !
JanacHoW agpec 3. No4Thl r

Google+ Mepesogumk DoTo

¥

Crpana

1

Poccun
Pucynok 2 —Oxkno perucrpanmnu Googlen nanens cepsucor Google

OnucaHue BO3MoO:KHOCTel cepBucoB Google
Mot akkaynm — 3TO TIEHTp YIPaBJICHHS TOJIb30BATEILCKIMH TaHHBIMH, KO-
TOPBIN MPEIOCTABISET YIOOHYIO BO3MOXKHOCTh M3MEHHTh HACTPOMKH KOH-
(bUACHIINATBHOCTH, TIPOCMOTPETh COOpaHHYIO0 WH(POPMAIIHIO, YIATHTh JIHII-
Hee, CAeNIaTh PE3EPBHYIO KOIMUIO CBOMX JIaHHBIX.
YouTube — cepBuc [Isi XpaHEHUS BUJEOPOJIUKOB B (OoTOApXUBOB. Pa3merie-
HHUE y4eOHOTO BHIEO U €ro MPOCMOTpP OH-TaiH. MOXHO BKJIIOYATh B IJICH-
YouTube  JTUCT HEOOXOMMUMBIC JJIsi pabOThl (PHIBMBI APYTHX aBTOPOB. DUIBMBI U3
YouTube MoXHO BCTaBIsATh HA CBOU CaWThl U Oyioru (IIKOJbHBIC, yU4EOHBIC U TIp.), HC-
NI0JIb30BaTh KakK JIOTIOJIHUTEIHHBIN MaTepuall Ha YpOKax, TaK, HalpuMep, SKCKYPCHH I10
My3€sIM WM KOHIIEPTHBIM 3ajaM M T.II. MOXKHO BBICTaBISTh TBOPYECKHE pabOTHI y4a-
IIUXCS, CO3[aBaTh COBMECTHBIC pabOThI ¢ pedsITaMu U3 Apyrux ropomaos. YouTubemnos-
BOJISIET TOOABIIATH (DaliiIbl B CAMBIX Pa3IUYHBIX (JopMaTax BHIICO U AYIHO.
. Google pla: —sBasiercs marasuHoM npuoxkennii or Google kotopeiii naér
& BO3MOXKHOCTb BJIaJIeJIbl[aM YCTPOWCTB Ha omepairoHHoi cucreme Android
pUOOpETaTh U YCTaHABJIMBATH Pa3HOOOPA3HBIE TPOTPAMMBI U UT'PHI.
Play  Google Mail - 6ecrmaTHBI cepBHC AIIEKTPOHHOM MOYTHI, KOTOPBIN MO3BO-
JSIET IPUKPETUIATH (Pailiibl pa3aIudHbIX (POPMATOB — TEKCTOBBIC, TAOJIMYHBIC
U rpadudeckue TokyMeHThl. Takke B cucteme Gmail moctynHa GyHKIMs OHIaiiH-4aTa, B
toMm yuciie u rpynmnosoro (Google Chat www.google.com/talkfro no3somsieT padorathb
HaJl COBMECTHBIM MPOEKTOM HJIM pelllaTh BOIIPOCH! B OHJIaiH-pexume. Google Chatime-



. 2

eT QYHKIUIO TOJIOCOBOTO U Bujeo-yaTa. Kaxapiii mosb3oBarens Gmail nmeer BO3MOXK-
HOCTh CO3/1aTh MHOXECTBO COOCTBEHHBIX rpyII (GoogleGroups—
http://groups.google.com). DTu rpymiibl MO3BOJSIOT HE TOJBKO YIPABIATh CIUCKAMH pac-
CBUIKUA M apXUBUPOBATh UX, HO U COBMECTHO pabOTaTh C WiEHAMHU TPYIIIbI U O0OIIATHCS C
HUMU.

Google uck.

D10 (GalIoBBIi XOCTHHI, CO3JJaHHBIA M TMOJJICP)KUBAEMBI KOMMaHUEH
Google. Ero ¢pyHKmu BKIIOUarOT XpaHeHue ¢aiioB B IHTepHeTe, 001uil 10CTYII K HUM
1 coBMecTHOe penaktupoBanue. B cocraB Google Jlucka Bxoasat Google JIokyMeHTHI,
Ta6muiel u Ilpe3entanun - HaOOP OPUCHBIX MPHIIOKEHUN ISl COBMECTHOM paboThl HaJT
TEKCTOBBIMHU JIOKYMEHTAMH, JJIEKTPOHHBIMU TaOJUIIAMU, MPE3CHTALUSIMH, YEepTEKAMH,
BeO-popmamu u ipyrumu ¢aiinamu. OOnie0CTyIHbIE JOKYMEHTHI Ha J{UCKe UHIEKCUPY -
F0TCS IOUCKOBBIMU crcTeMaMU. OCHOBHbIe 803MONCHOCIU

1. CepBuc mo3BoJisieT XxpaHuTh OecruiatHo 10 15 I'0 daitnos.

2. Coznanue ¢aiinos. [Iporpamma mo3BossieT co3naBath ¢aiiibl, Hanpumep, Gop-
Mara pdf, paznuuHble TEKCTOBBIE (hAaMIIBI U MIPE3CHTAIIMH. A KpOME 3TOr0, B CEPBUCE OCY-
IIECTBJIEHa BO3MOYKHOCTb COBMECTHOI'O PEIaKTUPOBaHUS (ailJioB BMECTE CO CBOUMU
JIPY3bsIMU U KOJIJIETaMHU, Y KOTOPBIX ecTh akkayHT Google.

3. ObGecnieueHue noctyna K daiiam ¢ pa3iMuHbIX yCTpOUCTB. Daitiibl, HAXOISIIH-
ecsi B Google Jluck, MOKHO IpOCMaTpHUBaTh Kak C KOMIIbIOTEpa, TAK C IUIAHILETa WU
cMmapTdoHa, Ipu yCIIOBUU BO3MOXKHOCTHU BbIX0J1a B IHTEepHeT.

4. BOo3MOKHOCTh pacrio3HaBaHUsI OTCKAaHUPOBAHHBIX CTpaHUI] WK (oTorpaduii c
TEKCTOM U IIpeoOpa3oBaHKe MHUCbMEHHOIO TEKCTA B PEUEBYIO 3aIHCh.

5. JIist akTUBHBIX TOJIb30BaTelel 00IauHbIX XpaHMIHII O€CIUIaTHOrO0 00beMa Mo-
KeT OBITh HEJIOCTATOUYHO, ITO3TOMY MECTO JIJISl XpaHEHHUSI MOXKHO PACHIUPUTH C TIOMOIIBIO
eKeMeCsIYHON aOOHEHTCKOM TUTaThI.

CepBuc Karenoaps MO3BOJISET CO3/1aBaTh U PEIAKTUPOBATh KaJCHIAPb, JO-
0aBJISATH COOBITUS M COOOIIATh O HUX JAPYTHM TOJIb30BATEIISIM.
CepBuc, B KOTOPOM MOXHO OOIIATHCS C IPY3bSIMU 110 UHTEPECaM U JCIUThCS
C HUMH CChUIKaMH, BUECO3AIUCIMHU U U300paKEHUSIMHU.

Cepsuc it yI0OHOTO XpaHEHUs U MOUCKa GoTorpadHii.

Taoauubl Google

Google TaOmuiel — 3T0 pelakTop, MO3BOJISIOMIMK co3AaBaTh U (GopMaTHPOBATH
Tabuuibl. OH TakXke MOJJIEPKUBACT COBMECTHYIO pabOTy B PEKUME peabHOTO BPEMEHH.
Uto MoHO caenath npu nomoinu Google Tabmauir:

—  HWwmmnoptuporats ¢aiinel Excel, CSV, TXT wim OPB u npeobpa3oBath ux B
aeKTpoHHBIC Ta0auIbl Google.

— DkcnoptupoBath Tabmuiyy B ¢opmare Excel, CSV, TXT, ODS, PDF wunu
HTML.

— Bocnonb3oBarbest peraktopoM Gopmyst JUisl BHIIOJIHEHUSI BBIUMCICHUH, a Tak-
e 0T(HOpMATUPOBATH MOJYUYEHHBIE JIaHHBIE.

— OrtpenaktupoBath TaONMIy COBMECTHO € JPYTMMH IOJB30BaTENISIMU U T1000-
1IaThCsl C HUMU B yaTe.

— ABTOMaTHYECKH CO3/1aTh rpadK WK JUarpaMMBbI.



— Bcerpouts Tabnuily uinm ee oTaeNbHbIe TUCTHI B OJI0T MM Ha BeO-CaiT.
— BcraBmsars nzobpaxeHus.

HpaKTI/I‘{eCKaﬂ 4acCTb

HauaJio pa6otsl ¢ cepsucamu Google
1. 3aiitu Ha caiit http://google.ruxnonka «BoiTm»

2. Ecnu Bel He 3aperucTpupoBaHbl, KHOMKA «3aperuCTPUPOBATHCS», HHAYE OCY-
HIECTBUTDH BXOJ U EPEUTH K 1I. 4.

3. 3anoaHUTh PETHCTPAIIMOHHBIE MO, CIIEAYSI MHCTPYKIHUSAM Ha 3KpaHe (puc. 2).
4. Boiopars CepBuchl «J{MCK», aKTMBMPOBAaTh KHOIKY *** , PacCIOIOKEHHYIO
cIpaBa OT CTPOKH ITOMCKA Ha MaHEeI! Mepexoaa K ApyrumM cepeucam (. 1, puc. 1).
5. Uto0bI co31aTh HOBBII JOKYMEHT, TAOJIUILY HITU PE3CHTAIHNIO, BBIIOJIHUTE ClIe-
JYXOIME NCHUCTBUS:
— AxtuBupoBath KHONKY Co30amb, MOSABUTCS MOAMEHIO JUISI CO3JaHUsS pa3-
JUYHBIX JOKYMEHTOB: TEKCTOBBIX, IPE3EHTALINH, SIEKTPOHHBIX TaOIHII.

— BriOpats U3 crincka Hy>KHBIU JOKyMeHT (puc. 1).

3aganue 1. Co3nats nokymenT Tabmuia.
1. Cozpaiite noxkymenT Tabnuua ¢ nonsmu: @amunus, Mms, Jlara.

— Ilepeitnure B Xpanunuwe ooxymenmos—Moii ouck.

— B BeprukansHom MeHio Beidbepere Cozdamb—GoogleTabauybi.
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2] Google Tabnuuw

Google MpezeHTaymm
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Pucynok 3. Mento «Co3naTs»
— IosButcs mycroit nokyment Tabnuma Google.
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Pucynox 4. Ilycroit nokyment Tabnuma.

2. 3anonHuTte TabnuIly. BHecuTe B Hee CIUCOK CBOEH IPYIIIBI.

3. Ilpumenure k Tabmuie paznuuHbie dPGEKTH (opMaTUPOBAHUS. H3MECHHTE
LBET 3aJIUBKH, 1IBET, HAUEpTaHUE, pa3Mep U TUT MpHUPTa.

Jlnsg mu3MeHeHus 1BeTa 3ajJuBKU U wmipudTa U np. 3QpdekToB (hopMaTHpPOBAHUS
HE0OXOIMMO BBITIOJHUTH CJIEAYIOIINE IIaru: BBIACIUTD slUeHKY 11 Ha naHenu Popmamu-
posanue BbIOpaTh 3anuexa. Yto 661 M3MEHUTH MPUQPT HA TTaHETH GOPMATHUPOBAHUS BbI-
O0epute nHCTpYMEHT [llpughm u M3 crivcka Ha3HAYBTE JMFOO0O0U THIT pUQTA, pPa3Mep, IBET
U T. ]I

4. V3navanbHo Tabymia OyneT uMeTh Ha3Banue Hosas tabmuna (puc. 3). Uto Obl
1IaTh UMs TaOnuUIEe crueayeT BoIOpath MeHIo Daiii—Ilepeumenosams. B pe3ynbraTe Ha-
3BaHue «HoBas TaOyMIIa» OKaXETCs BBIICICHHBIM, CIIeyeT yAaIuTh Ha3BaHue «Hoas
TabyMIIa» ¥ HAlKCaTh CBOE Ha3BaHHUE.
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Pucynok 5.®parmeHT okHa gokymeHTa Tabnuia.

Hmoe pa6OTBI — BBI CO3JaJIM CBOM dKKAaYHT, HAYUUJIUCh CO30aBaTb N U3MCHSATDH Ta6JII/IHy.

3aganme 2. OpraHu3oBaTh COBMECTHOE pemaktupoBanue Tadmuisr Google, po-
cTymHoe Mo e-mail.

CoBMecTHOE pPe€AaKTUPOBAHUE NOKYMCHTOB

Jliist coBMecTHOM paboThl ¢ JokyMeHTaMu GO0QleHeo0X0auMO MOTYyUUTh TOCTYIT
K HUM.

JlocTynn MOXkKeT ObITh YETBIPEX YPOBHEM:



— Jluunbii — 3TOT YpPOBEHb JOCTYNA HMMEETCS 0 YMOJIYAHHUIO, HCIOJIb3YeTCs
KOI'/Ia IOKYMEHT HE HYXJAeTCs B COBMECTHOM UCIOJIb30BAHUH.

— [lonvzosamenu, umerowue ccbiiKy — 3TOT YPOBEHBb JAOCTYIA MOXKET MOIYYHTh
naro6oi, kro 3Haer URL aapec Ha daitn (MOXXHO CpaBHUTH ¢ TeIe()OHHBIM HOMEPOM),
MO3BOJIIET PEAKTUPOBATh JOKYMEHT BCEMH Y4acTHHKaMu rpymmnbl On-line. [pu stom
BXOJ] B CHCTEMY HE TpeOyeTcs.

-  Obwedocmynno ¢ Hnmepueme — aiti MoKeT 0aTh JOCTYIICH BCEM IS PElIaK-

TUPOBAHUA, OTKPBITH €I'0 MOXKCT J'II-O6OI>1, a TakK K€ OH MOXKET OBITh BKJIIOUCH B Pe3yiibTa-
ThI ITIOHUCKA.

- Bcem, komy pazpeweno —o3BoJsIET J0OABISATH Y4aCTHUKOB 1o €-mail.

I[J'ISI TOIr'0o, 4TO OBI Ta6JIHHy MOTJIN pCAaKTUPOBATH U APYTUC ITOJIB30BATCIN CIICAY-
€T OpraHnU30BaTb COBMECTHBIN AOCTYII OJIA BCceH I'PYIIIIBI.

PaccmoTrpum n1Ba crioco0a COBMECTHOIO JOCTyma: no €-mailu no cevinke.
Opranu3anysi COBMECTHOTO JIocTyma 1o e-mail.

JI71s1 3TOT0 BBIMOJIHUTE CIAEAYIOIINE AEHCTBUS:

= @aiin-~Coemecmuwiii 00CMyN.

— Cnenyer HACTPOUTH YPOBEHb JOCTYyIA.

— B mosBuBLHIEMCSA QUAJIOrOBOM OKHE B pasleie JIIAU — yKa3aTb aJpeca dJeK-
TPOHHOW TOYTHI BCEX YYACTHUKOB TPYIIBI U B pasjiele peaakTUPOBAHUS BHIOPATh HYX-
HOC. PEIAKTUPOBAHUU, KOMMEHTUPOBAHUE WIM YTCHHUE.

AKypHan noceleHni &

©ain  [lpaeka Bwg Beraeska @opmar  [JanHeie  WHC

COBMECTHBIN 40CTyN

Co3patk S

OTKpBITE Ctrl+0

Pucynok 6.0OxHO opraHu3aiy COBMECTHOTO JOCTYyNa K JOKYMEHTY.



CoBMECTHBIA A0CTYN BNYNTL A0CTYN NO CCbINKe @

Doctyn no cceinke Bkntoded MNogpobHee

PE,[I,EHTHPDBETI: MOryT BCe, ¥ KOTro eCTh CChl... - KDI’II-“IDDEIETI: CCBINKY

https://docs._google com/spreadsheets/d1AJJIBEZvdigZ 606 NEA w2 b O b il

v PepaktupoeaHne
KommeHTupoBaHue

Trogu YreHne

# Pepaxtuposanve ~

OocTyn OTERpHT, AHOpel Kapmaswd, AHoped YepHeiwes (+17)

loToBO PacimpeHHble

Puc. 7.OkHO opranu3anuy COBMECTHOTO JIOCTYIa K JOKYMEHTY.

CoBmectHoe penaktupoBanue Taomuisl Google, nocTynHslit no ccovlixe.



Urto O6b1 00€cTIeunTh JOCTYI K CBOEH TaOIHUIIE TIO CCHUIKE HEOOXOAMMO BBHITTOJIHUTH
CJICTYFOIIIHE TIIary:

@ [pegeapuTen:HBIR NpoOCMoTR

«:» OTKpBITE C NOMOLLbHD >
+9
-

CoEMECTHBIR DOCTy. ..

| @KHI{MHTJ AOCTYN NO CChlnNKe >

f“_‘r NoBaeuTs Ha Mol guck

W [o6aeuTs nomeTky

[MNepenMmeHoBaTH. ..

o [MokazaTo ceoACTEA
FD Coz0aTh KOMKWKD

CkauaTts

i Yoanute
Pucynok 8 —Mento pabotsl ¢ qokymenTamu Google

. OTKpBITH CIIHCOK CBOMX JIOKYMEHTOB (IOCTYITHBIC MHE).

. BeIOpaTh HYKHBIN JOKYMEHT, HABECTH HA HETO yKa3aTejlb MBIIIKH.

. BpI3BaTh KOHTEKCTHOE MEHIO M BBIOPATH IYHKT BKIIOYUMbG QOCMYN NO CCHLIKE
. Otkpoetcs nuanoroBoe okHo Cosmecmuoiii 0ocmyn (puc. 8).

. BeiOpaTe yHKT Brouums docmyn no ccwlike.

. Huxke OTO6paSI/ITC}I aJI[peC BaICro 10KyMCHTA.

~N o OB WDN PP

. Beibpats nynkT Konuposamw ccolixy.

8. CKONMpPOBaHHYIO CCBUIKY CIIEAYET OTIPABUThH IO AJIEKTPOHHOM MOYTE BCEM,
KOMY HEOOXOAUMO: B IyHKTE JI100u—Beeoume umena unu aopec 31eKmpoHHOU NOYMmbL.

Hmoe pa6OTI>I — Bbl HAYUUJIUCH o0ecrneyrBaTh COBMECTHBIM AOCTYII K JIOKYMCHTAaM.
3ana}me 3. YcraHoBute 3dalIUTY Ha JHUAIIa30H A4CC U Ha JIMCT.

3amnTa Auana3oHa s9e€€K UWJIH JUCTA OT PEAAKTUPOBAHUS
Bb1 mokeTe 3aIIPpCTUTL JPYI'UM IIOJIb30BATCIIAM PEAAKTUPOBATD 3JICMCHTHI Ta6J'II/IHI>I.

3amnTa ANaNna3oHa UJiM JUCTa

1. OTkpoiiTe TabNHILy.
2. BeiOepure sUeliKy WM AUANIA30H sUCEK.
3. B menro /[annvie Bo1OepuTe 3awuiyennsie 1ucmol U OUANA3OHbI.



4. B nosiBUBIIEMCSI OKHE CIIPaBa BBHIMOJHUTE CIACAYIOIINE ACHUCTBUSA:
— IIpu HeoOxoauMocTH 100aBhTE OMKUCAHUE.

Bei6epure Juanazon vnu Jlucm.
— Muanazon. YKaXuTe NWAIla30H, HAXKaB Ha 3HAYOK TAaOJWILI M BBIACIUB B HEH
HY)KHbI€ siueiiku. Eciu BBl clienanu 3To 3apaHee, OH MOSIBUTCS] B CTPOKE aBTOMATUYECKH.

— Jlucm. Beibepure HyXHBIN TUCT. YTOOBI OTAENBHBIE STYEUKH OCTAIHCH JOCTYII-
HBIMHU JUIl PEAAKTUPOBAHMS, YCTAaHOBUTE (UIAXKOK PSJIOM C IYHKTOM ' VICKIHOYMTH
OTHEJILHBIE STUEUKHU'.

5. Haxxmure 3a0ams paspewenus wiin Hacmpoums docmyn.
6. YcraHOBUTE OTpaHUYECHHUS.
— BriOepure "lloka3biBaTh NpenynpexeHUE BO BPEMsl PENAKTHUPOBAHUS 3TOIO

auana3oHa’, 4TroObl IOJIb30BaTENsIM TPeOOBAaOCh MOATBEPKIAATh CBOHM IMPAaBKU. OTa
(byHKIHS TOMOXET n30exaTh OmeyaToK.

— Haxxmute "BpiOnpaTh, KTO MOXKET pEAaKTHPOBATH 3TOT JUANA30H" U yKAKUTE
HY)KHBIM BapHaHT.

— Bce. JIt060i1 nonb30BaTesb MOXKET BHOCUTh U3MEHEHHUS B IMANIa30H WM HA JIUCT.

— Tonvko 6bi. PegakTupoBaTh AMana3zoH WIM JHUCT Pa3pelIeHo TOJbKO BaM M Bia-
JeNbIly TaOJUILbI, €CIIU 3TO IPYrOi YEJIOBEK.

— Toavko nonvzosamenu 0omera. ITa GyHKIHS AOCTYIHA, €CIM BhI paboTaeTe C
Google Appse opranuzaiyu Wik y4eOHOM 3aBeleHUU. TOJNBKO MOJb30BATEIN JOMEHA
MOTYT U3MEHSATH JWAINa30H WU JIUCT TPU YCIOBHH, YTO Y HUX BCEX €CTh MIPABO Ha pelaK-
TUPOBAHUE TAOJHUILIBI.

— Vkazamo. PenaktupoBaHue pa3penieHo TOJIbKO BEIOPAHHBIM MOJIb30BATENSIM.

— Umnopmuposams cnucox pedakmopog. YKaXHuTe 3TOT BAPUAHT, YTOOBI IIOBTOPHO
WCIIOJIb30BaTh HACTPOMKHU AOCTYNA, 3a/laHHbIE JJIs1 APYroro Juara3oHa WK JIMCTA.

7. Haxxmure Coxpanums unm I omogo.

UToOBI TIPOCMOTPETh SUYCHKH, KOTOPHIE 3aIPEIICHO PEeJaKTUPOBATh, OTKPOUTE
MeHI0 Buo n Haxmute 3awuuernnsie ouanazonsvi. OHU OYAYT 3aIITPUXOBAHBI.

YpoBHH 10CTyNIa HACTPOMKH 321U THI
— Bnaodeney mabauybl MOXET yCTaHaBINBATh U OrPAaHUYMBATH [IPaBa HA PEAAKTU-
pOBaHME 1MaIa30HOB U JIUCTOB.

— Pedaxmop uMeeT Te ke MOJHOMOYHS, HO HE MOXXET YCTaHaBJIMBaTh OTpaHUYE-
HUS JUTS Biaesblia.

— Ilonvzoeamenio c npasamu Ha npocmomp u KommeHnmuposarue 3alpCuicHo pe-
AAKTHPOBATH U YAAJIATH 3allIUIICHHBIC JTUAINTA30HbI U JIUCTHI.

Pe)laKTHpOBaHl/le 3allUIICHHOI' 0 JIUCTA

— Ilonp3oBatens, KOTOpBIﬁ HC ABJIICTCA BJIAJCIBLICM T36J'II/IHI>I, MOXKCT N3MCHUTD
3allIMIIICHHBIC JAHHBIC TOJIBKO B €€ KOIINH.

— Ecnm y Bac ecTh mpaBoO Ha pEAAKTHPOBAHHE, CKOMUPYHTE JHCT WM TaOJIHUILY
1100 3arpy3uTe HOBYIO, HE3AIIUIICHHYIO BEPCHIO.



— Ecnu BaMm pazpenieHo npocMaTpuBaTh Ta0IMILy, CO3ANTE €€ KOIUIO.

3ameuanmne! @DyHKUMS 3alIUTHl JIUCTOB M JUANa30HOB HE IO3BOJISIET JAPYTUM
NOJIb30BaTENsIM HM3MEHSTh JAOKYMEHT, OJHAKo He obOecrednBaeT 0e30HMacHOCTbh BalIMX
JnaHHbIX. Hanpumep, npyrue nosib3oBaTeny CMOTYT pacliedaTarb, CKOIMMPOBATH, UMIIOP-
TUPOBATh WIH 3KCHOPTHPOBATh Tabnmiy. OTKpbIBaiiTe AOCTYN K (aillly TOIBKO TeM,
KOMY BBI JJOBEPSICTE.

Umoe pa6OTI:-I — Bbl HAYYWJIUCh YCTAHABJIWBATD 3alIUTY UJIA AWAIla30Ha AYCCK WA
JNUCTAa.

Bcmaska uzobpasicenus. J{ns BcTaBKM M300paKeHUsI B IOKYMEHT HYXHO BBIIIOJ-
HUTH CJEeNyIoIue AeHCTBUS.

1. B mento "BceraBka" BeiOpats "HM300paxenue... "

2. BeiOpath oaMH U3 mapaMeTpoB ao0aBieHus uzoodpaxenus ("3arpyska”, "URL",
"ITouck kaptuHOoKk Google"unmu "Beb-ans00oMbl Picasa™ )i BBITOIHUTE CIEAYIOIIHNE JeH-
CTBHSL.

— 3aepyska. BeiOpats n3o0pakeHne Ha KOMITBIOTEPE U HAKaTh KHOIIKY "3arpy3uTh’.

— URL. Bectu URL u3o0paxeHus u Ha)xaTh KHONIKY "'BpiOpaTs'.

— Iloucx xapmunox Google.BBecTn moucKoBBIN 3anpoc W HaxaTh KHONKY "Tlo-
UCK KapTUHOK'. BbIIennTh Hy)KHOE H300pakeHne U HaXKaTh KHOMIKY " Br1OpaTs”.

— Beb6-anvbomur Picasa.Haxate Ha yMEHbBIICHHOE H300pakeHUe aibOoma. Bri-
OpaTh Hy)KHOE H300paXeHHe U Ha)KaTh KHOMKY "BriOpats".

Iyoaukanus u pa3memenue ¢GailyioB Ha caiiTax.

UTOOBI OTKPBITH JOCTYH K JOKYMEHTY, TAOJIUIIE WIIH MTPE3EHTAIUN OOJIBIIIOMY YHC-
Jy TIOJI30BaTENeH, JaHHBIN (ailsl MOKHO Pa3MECTUTh Ha CaliTe WU B OJore.

1. OTKpBITH AOKYMEHT, TaOJUIy WU TPE3EHTALHIO.

2. [lepetitu B MeHto "®Daiin".

3. BeiOpartp nynkt "Ony6nukoBats B MHTEpHETE".

4. Haxxatp "Hauatp myOnukamuro".

5. BctaButh ccpliky u3 mojs "BerpanBanue Koaa' B KOJ caiTta wid Orora.

Jlo6aBienune 1okymeHnTa Ha caiit Google
JInst myOnuKanuy JOKyMEHTa, TaOJUIIbl WK Mpe3eHTanuu Ha caiite Googlenyx-
HO BBITNOJIHUTD CIIEAYIOLUE NeHCTBUS:
1. [lepeiiTn Ha ¥ OTKPHITH CTPAHUILY CaliTa, HA KOTOPYIO JOOABIAIOT (haiii.

2. HaxxaTh Ha 3HAYOK 4 "N3MeHUTh cTpaHUIy' B IPAaBOM BEPXHEM YIIIy
9KpaHa.

3. OTkpbITh MeHIO "BeTaBka” u HaBecTH Kypcop Ha MyHKT " Juck".

4. Beibpate nmyHKT "Jlokyment", "Tabmuma" wim "lIpesenTanus”. Halitu cTpoky B
HIDKHEH 9acTH OTKPBIBIIETOCS OKHA U BcTaBuTh B Hee URL ¢aiina.

5. Haxatp "BriOpats".

IIy0aukanus 1oKyMeHTa, Ta0JIMLbI, Pe3eHTAIMA WJIH PUCYHKA
MoxHo omybnukoBaTh (haiin B IHTEpHETE M MOTyYUTh CCHUIKY, KOTOPYIO MOKHO
OTIIPABUTH JHOOOMY I10JIb30BATEIIIO UIIM PA3MECTUTh HA CBOEM caiiTe.



MoxHOo omyOnHMKOBaTh M000H M3 cBoWX (ailnoB. [ 3TOro HY)KHO BBITIOJIHUTH
CHEAYIOLINE NEUCTBUS:

1. OTKpBITH AOKYMEHT, TaOJIUILy, IPE3EHTALUIO WU PUCYHOK.

2. Boiitu B mento "daiin".

3. BeiOpartp mynkr "Ony6nukoBats B MHTEpHETE".

4. ITo ymonuanuto (aiin 6yaeT onyOnrKOBaH LEIMKOM, HO Il HEKOTOPBIX THIIOB
(baiiIoB B pacKphIBAIOIIEMCS MEHIO MOXXHO YBUJIETh JOIMOJHUTEIbHBIE MMapaMeTphl my0-
JIVKAIIH

— Ta6muubr. MokHO BBIOpaTh MyOIMKAIIMIO TAOIHIIBI MM OTAEIBHBIX JTUCTOB.

— IlpesenTtanuu. Mo>XHO BEIOpaTh CKOPOCTH CMEHBI CIIAIOB.

— Pucynku. MoxHO BbIOpaTh pazmep n300pakeHusl.

5. Haxartp "HauaTh myOnukamnuto".

6. CkonnpoBaTh MOSBUBIIYIOCS CCBUIKY U OTIPABUTH €€ BCEM, C KEM HYXKHO TOJIe-
TUTHCS paitioMm.

[Tpu BHECEHUU U3MEHEHUI B UCXOAHBIN (paiiyl omyOnuKoBaHHAs BepCUs Takxke Oy-
JeT aBTOMAaTUYEeCKH OOHOBIATHCA. J{J1s1 BBIKIIOYEHHS WM BKIIOUYCHHS TAaHHOW (YHKIHU
3aHOBO HYXKHO BBITIOJIHUTD CIAEAYIOIIUE ACHCTBUS:

1. OTkpheITh (aii.

2. Ilepeiitu B MeH10 "®aiin".

3. BeiOpartp mynkr "Onyb6nukoBats B MHTEpHETE".

4. Haxatp "Omy0IuKoBaHHBIE MaTepUaIbl 1 HACTPOUKH .

5. YcTaHOBHUTH (IaXKOK PSIOM C HAIIMUCKIO "ABTOMATHYECKH MyOJIMKOBAThH TTOCIIE
BHECEHHS] M3MEHEHHI', ecin HeoOX0auMo, 4TOOBl B OMYOJIMKOBAaHHOW BEPCHUU TOSBIIS-
JUCh BCE M3MEHEHMsI, KOTOpble BHECTU B OpUrMHaNbHbINA (aiin. CHATh (raxok, eciu
HE0OXOIMMO OIyOJMKOBATh TOJIBKO TEKYIIYIO BEPCHIO, HE CHHXPOHU3UPYS OOHOBIICHUS
B JaJbHEUIIIEM.,

Jlnis otMeHsl myOnukanmu (aiiiaa HeoOX0aUMO:

1. OTkpHBITH (haii.

2. Ilepeiitu B MeH1o "®aiin'”.

3. BeiOpartp mynkr "Ony6nukoBats B MHTEpHETE".

4. B pazaene "Ony0ianMKoBaHHBIC MaTepUasibl U HACTPOUKH' HaxaThb " [IpeKpaTuth
MyOJIUKaIno".

UrtoObI IpyrHe MoIb30BaTENN TOKE MOTIINA OMMYOJIMKOBATh (ailsl, Hy)KHO MpeaocTa-
BUTH MM JIOCTYTI C IPAaBOM PEIaKTHPOBAHHUS.

Ecnu HY)XHO 3alpeTuTh BCEM MyOJIMKOBATh (aii (B TOM YHCIIe MOJIb30BATEIsIM C
npaBaMH Ha PEIAaKTHPOBAHHUE), U3MEHSFOT HACTPOUKH 0O0IIero JocTymna K Hemy. J{is ato-
r'o HY>KHO!

1. OTKpBITH daii.

2. Haxxatp xkHOTIKY "HacTpoiiku gocTyna” B mpaBoM BEPXHEM YTIIy.

3. Haxxatp "Pacmiupennbie” B mpaBOM HHXKHEM YTy OKHA HACTPOEK JOCTYIIA.

4. B HW)XHEN 4acTU MEHIO HACTPOEK JOCTYIa HaXKaTh ' VI3MEHUTH .

5. BeiOpats BapuaHT "ToJIbKO BIajeel] MOKeT U3MEHITh HACTPOWKH J0CTyma".

6. Haxxatp "CoxpaHuTts".



3akpensieHne WM OTKPeIUIeHUe CTOJIOLO0B M CTPOK

YroObl MpH TPOKPYTKE TAOIUIBI KAKOH-THOO DIEMEHT (HampuMep, 3arojoBOK)
OCTaBaJICS Ha MECTE, 3aKPEMUTE CTOIOEI WU CTPOKY.

3aKkpenuTh CTOJIOIBI U CTPOKHU

1. OtkpoiiTe TabIUIy U BBIJCINUTE SYEHKY B HY)KHOM CTOJIOLIE UM CTPOKE.

2. Otkpoiite MeHI0 Buo.

3. HaBenute kypcop Ha 3akpenums.

4. BeiOepuTe KOJIMYECTBO CTOJIOIOB (MO MATH) MM CTpOK (mo mecstu). Kpome
TOTO, BBl MOXKETE HaXaThb /[0 mexkyweco cmonbya wiu /lo mexkyweu cmpoku, 9To0bl 3a-
KPEIUTh BCE CTOJIONBI/CTPOKU TIEpE/T BBIICIICHHOMN STYSHKOM.

OTKpenuTh CTOJIOIBI U CTPOKHU

1. OtkpoiiTe TabIUIly U BBIJCINUTE SYEHKY B HYKHOM CTOJIOLIE UM CTPOKE.

2. Otkpoiite MeHI0 Buo.

3. HaBenute xypcop Ha 3akpenums.

4. Beibepure He 3axkpennames cmonbysl unu He 3akpenisims cmpoxu.

Bcmasname cneyuanvhsie cumeonsl

UrtoObl 100aBUTh B TEKCT CICIHMAIbHBIC CUMBOJIBI (HAIIPUMEp, CTPEIIKH, (QUTyphI
WK OYKBBI Pa3IMYHbIX al(paBUTOB), BHIIOJHUTE CIICIYIONIUE ICHCTBUS:

1. OTkpoiiTe JOKYMEHT WM MIPE3ECHTALUIO.

2. [lepetinute B MeHIO Bcmaska.

3. Beibepure Cneyuanvuvie cumsonvt. Ecnm HeoOX0MUMO, BRIOEPHUTE KAaTETOPHUIO
CHMBOJIOB B pacKpbIBarolemMcsi MeHio. Eciu BbI 3Haere ko cumBoia B Unicode,Bente
ero B mose "16-puuaHsbIii Kox'”.

4. YtoObl 100aBUTH BEIOPAHHBIN CHMBOJI B TEKCT, HAOKMHUTE KHOIIKY Bcmasumes.

B nokymeHTe Bbl MOXKET€ HAapHCOBATh HY>KHBI CHUMBOJ OT PYKH C IMOMOUIBIO
Mblld. Mcnonp3yiTe U1 3TOro MoJje cupasa B OKHE "BceTaBka crienuanbHbIX CUMBOJIOB"
U BBIOCPUTE OJIMH M3 TIOSIBUBIINXCS PE3YJIHTATOB.

3ameuanue: Bce mocieAyroNIMe 3aJaHUs] OCHOBAHbBI HA 3HAHUSX, MOTYYEHHBIX MTPU
U3y4eHHUH JICKTPOHHBIX TabmuI oducHoro nmakera OpenOffice.org.



3ananue 5.1 BrruncneHus B 3JeKTPOHHBIX TabIUIIAX.

Tabnuma 1 —Tloka3arenu ycieBaeMOCTH B CEMECTPE

. 1. Smny | WS | KCE | CPenm

Awnronosa TaresaHa 3 3 3 3,00
bypsik Okxcana 5 5 5 5,00
['ycena JIro60Bb 3 5 4 4,00
JeBstunoB Huxomait 4 3 4 3,67
KoBanenko Makcum 5 4 5 4,67
MutieHko AJIeKCaHIp 4 5 3 4,00
UepnobpupneBa Jlapbs 3 3 4 3,33
AcranoBa Mapuna 4 4 5 4,33
bena Tarestaa 5 5 4 4,67
I'ypuenko Codbs 3 5 3 3,67
Jlnmuy Kpuctuna 4 4 4 4,00
HoBukoB Anekcanip 5 3 5 4,33
JIsicenko Mpuna 4 4 3 3,67
Uepnenko Burtanmii 3 5 3 3,67
CpenHuii 6au1 MO MPEAMETY 3,9285 4,1 3.9 4,(
Kon-Bo «3»

Koma-Bo «4»

Kon-Bo «b5»

— Co3pgath TabnHIly, IPUBEJICHHYIO BBIIIIE.

— Ilocuurats, ncnomnb3ys GOPMYIIbI, CPEHUN OaT YCIIEBaéMOCTH 10 CTYJCHTaM,
10 TpeaAMeTaM, KOJTUYECTBO OLECHOK.

— CkonupoBaTh TaOJIMIly HAa BTOPOU JIMCT, H3MEHHUTD MIPEIMETHI M OLIEHKH, ITPOBE-
CTH T€ K€ PaCUeTHI.
— Ha TpeTnii 1ucT ckomupoBaTh CIIUCOK, 100aBUTH cTONOLBI «CpeaHuii Oanm» u
«CTUneHIUsI», TIOCYUTATh CPEAHUN Oall1, UCTIONB3Ys JaHHBIEC ABYX MPEAbIAYIINX JIH-
CTOB; IO CpeHEMY OaylTy Ha3HAYUThH CTUIICHIHIO TIPH YCIIOBUH, YTO CPETHUMN Oa
00JIbIlIE WU paBeH 4.

Tabauua 2 — Cpegaue moka3aTesid YCIeBaeMOCTH 32 TOJT

d. 1. C%GHHHH Crunengus
Al
AwnronoBa TarpsaHa 3,00 HET
Bbypsik OkcaHa 5,00 na
I'yceBa JIro00Bb 4,00 Ja
JepstunoB Hukonai 3,67 HET
Koanenko Makcum 4,67 a
MunieHko AjeKcaHap 4,00 na
YepnobOpusnena J{apbs 3,33 HET
ActarnoBa MapuHa 4,33 ma
bena Tarestaa 4,67 na
['ypuenko Codbs 3,67 HET
Jlnmuya Kpuctuna 4,00 na
HoBukoB Anekcanap 4,33 ma
JIvicenko Mpuna 3,67 HET




Uepnenko Buranuii 3,67 HET
Cpenauii 6aJ11 10 IPEMETY 4,0

5.2.IlocTpoiike nuarpamMmy ycrieBa€MOCTH IO UTOTOBOMY CpEIHEMY Oaiuy.
5.3.IlocTpoiite mpuBeNEHHYIO HUXKE TaOIUILy:

Tabmuna 3 — ®parMeHT 6a3bl TaHHBIX

Howmep rpyn- H(?Z;?O;Ia_ Kox npenme- | TaGenbHbIil Ne Bun Ouerka

IIBI R Ta IIpenoaaBaTels | 3aHATUS

133 145 nl al 1 3
133 132 n2 a2 p 4
133 123 nl al 1 2
133 134 n2 a2 p 4
133 135 nl al 1 3
133 136 n2 a3 np 5
133 137 nl al 1 4
133 138 nl a3 p 4
134 139 nl a2 1 3
134 140 n2 al np 2
134 141 nl a2 1 2
134 142 n2 al np 3
134 143 nl a2 1 4
134 144 n2 a3 p S
134 148 nl a2 1 5
134 146 n2 a3 p 5

— IlpoBeaure onepaunu COpTUPOBKU U PUIBTPALIUU.

5.4.Ha ocHoBe Tabnuisl 4 co3iaiiTe CBOJIHbIE TAOJIUIIbI, COACPKALIUE CIAEAYIOIIHNE
cBenenus. 1) damuinu, T0JKHOCTH, CTaBKa, 2) (haMHIINH, PEAMETHI, CTaBKa; 3)
bamMumy, 1Mo, JOIKHOCTb.

Ta6nuia 4 — Cenenust o coctaBe kadeapsl

D.N.0. Ioa JomxHocts | CraBka IIpeamernl
bopucoga JI. I1. Ken Crt. mip. 0,5| MuKTO
bopucosa JI. I1. Ken IToMm.pekTopa 1
I'mazxoBa T. H. Ken CT. mip. 0,5 MIIM
I'mazkoBa T. H. Ken ITom.pexTopa 1
Epmaxoga I1. I1. Ken Cr. mp. 15| COU
3unuyk B. M. Ken JloneHT 0,5 | Mar. Ananus
Koctenko A. M. Ken JlouieHT 1,5| [10 5BM
Ky3suenona P. I Myx CT. mip. 0,5| Mar. Jloruka
Kpasuenko B. I1. Ken ITpemo. 0,5| Bricmras mar.
Kpasuenko B. I1. Ken 3am. Jlekana 1
Momcees 1O. A. Myx ITpodeccop 0,5 | Kypc o BeiOOpy
Moucees 0. A. Myx [Tom.pekTopa 1
Mypuenko B. A. Ken Meroanuct 0,5 MIIN




Hukuruna 1O. C. Ken [Ipenon. 0,5 | KomnbloTepHbIE CETH
Huxkwuruna 1O. C. Ken JlaGopaHnt 1

Ocramnos B. E. Myx Jlouent 0,5 | KomnbroTepHble ceTi
Ocrarnos B. E. Myx ITom.pexTopa 1

[To3zuep H. I1. Myx JlouieHT 1,5 | IlporpamMmmupoBaHue
Pozanosa C. A. Ken Jlonent 1,5 | Mat. AaHanmm3
[ynerun A. b. Myx [Ipodeccop 1,5 | TOKII

SpoBas A. A. Ken Jlexan 1

SAposast A. A. Ken JlonieHT 0,5 | I'eomeTpust

5.5.CozpaiiTe npuMevyaHue, MOKAXUTE 3aBUCUMOCTH JUIS sSTYEEK, CojepKaiux Ghop-
MYJIBI.

JIABOPATOPHAS PABOTA Ne 2
Tema: «BcraBka n3odpaxkennii B siueiiku Tadauunl Googley.

[enb: HAyUUTHCS BCTABIISATH M300paKEHUS B TYEHUKU AIIEKTPOHHBIX TabumI Google.

3aoanue

1. B cBoeM akkayHTe co3naiite (aitsl 3J1eKTpOHHOM TabJIUIIBI.

2. BcraBbTe B 0JJHY U3 siueek U300pakeHue, ceysl HHCTPYKITUH, IIPUBEICHHON HIDKE.

3. BeInonHuTe 33/]aHie TPAKTHYECKON YacTH.

Omuem 110 J1a00OpaTOpPHOI paboTe NOJKEH cojepxaTh Tabmuiy Goog, B siueiike
KOTOPOi1 BCTaBJIEHO U300pakeHue.

Ilo umozam BBITIOJIHEHHON pabOThl HEOOXOJIMMO YMETh BCTABJIATH B STUEHKH Ta-
oy Goog U300pakeHue.

TeopeTmco-MeTozmquKaﬂ 4acTb

BceraBka n3o0pakennii B ssueiiku Tadaunbl Google

BceTaBuTh 00111€10CTYITHOE M300paKEHUE B SIUCHKY TaOJUIBI MOKHO C IMTOMOIIIBIO
dopmyinbl =image("URL"). Panee macmitabupoBaHue W300paxeHUs MPOU3BOMIOCH
TOIBKO 3a CYET M3MEHEHHUS INMPUHBI M/WIU BBICOTHI sueiiku. * arnascn LK. Ceituac
MO>KHO UCIIOJIb30BATh JIOTIOJHUTENIbHbIE TapaMeTphl:

— =image("URL") unu =image("URL", 1): macmtab nzoOpaxeHus OyJIeT yMEHb-
IIeH JI0 pa3Mepa BhIOpaHHOM stueiiku. Eciu siueiika Gosbliie 1Mo pa3Mepy, 4YeM BCTaBlisie-
Moe u300pakeHue, OCTaJIbHAS YacTh SYCHKU OyJ1eT 3amoiHeHa OeJIbIM IBETOM.

— =image("URL,, 2): uzo0OpaxeHue OyJeT pacTSIHYTO IO pa3Mepy BHIOpAHHOM
stueiiku. [Ipu 5TOM COOTHOIIEHHE CTOPOH (BBICOTHI M MIUPUHBI) U300pPaKEHUSI HE COXpa-
HSIETCS.

— =image("URL"; 3): B sueliky OyJeT BCTaBJICHO HU300pake€HHE HMCXOJHOI0 pas-
Mmepa. Eciu u3o0paxkenue 0osbliie ss9eiKu, yacTh H300pakeHus: MOXKeT ObITh 0Ope3aHa.

— =image("URL"; 4, evicoma, wupuna): M0O3BOJIIET U3MEHUTh pa3Mep BCTaBJIsie-
MOT0 U300pakeHus. J{JIsi 3TOro yKa)KuTe ero HyKHYIO BBICOTY WM IIMPUHY B MHUKCENsX. B
JTAHHOM ciTy4ae "BbIcoTa" U "IMpUHA" SBJISIFOTCS 0053aTeIbHBIMU ITApaMETPaAMH.

Taxk ’xe kKak ¥ TEKCT B TaOJIMIIAaX, U300paXeHUs B sUCKaX MOYKHO BBIPABHUBATH C
MTOMOIIBI0 COOTBETCTBYIOIIUX 3JIEMEHTOB YIIpaBJICHUS Ha MTAHEITU UHCTPYMEHTOB.

Eciu B Google Tabmuiie BOCIONB30BaThCsl KOMaHI0M Bemaska-uzobpascenue, TO
BCTaBJIEHHAsl KapTUHKa OyJIeT pacroJiaraThCsl MOBEPX SUYEEK, a HE B KOHKPETHOH siueiike,



Jla’Ke €CIIM BBI MMOCTABUJIM TIEPe]] BCTAaBKOW Tyaa Kypcop. UToObI BCTaBUTh M300paKeHHE
HETIOCPEICTBEHHO B SYEHKY, HCIIOIB3YHTe (POPMYITy:

=image("URL"

MmacmTad u3o00paxeHust OyeT yMEHBIIEH 10 pa3Mepa BhIOpaHHOW stueiiku. Ecmu
syeiika OobIe Mo pa3Mepy, YeM BCTaBISIEMOE M300pakeHHe, OCTAbHAS YacTh SYCHKH
OyzIeT 3amojHeHa OeIbIM I[IBETOM.

3adeM 3TO MOXKET MOTpeOoBaTHCS ?

Dain [lpaeka Bug Beraeka  @opmar  Oavdeie MHcTpymedtel  Cnpaeka
S A By A p % 123 opty B s Ay By Fv | = 0

Dopmyna; f=i'mag_g: '[f"'Hﬁp:ffWN._gpn_gie. cum;’i'nt-ifr'l.'l'fﬁélﬂ?h c'fimag_e_s}-l ogo S-fg_ma:i_'l;i_ngln.gif‘_;j

A, B {5 n] E

1
3
4
: .

Clvl II CM il G
5 Gmail
7 il

Pucynok 9. BcraBka n3o0pakeHust B SUEHKY

Hampumep, mist camoonieHkn paboT ydacTHUKOB Tpymibl. CerogHsi 10CTaTOYHO
pacmpocTpaHeHo ucmnonb3oBanne GoogleTtadmaur mis “TaGaui NPOABMKEHUS B MPOEK-
TaX, B 00Oy4eHUHU. YYaCTHUKH Pa3MEIIAIOT CCHUIKH WJIM OKPAIIMBAIOT SYCHKH B HYKHBIN
I[BET TI0 MEPE BBITIOTHEHUS 3aJaHUI.

OpnHUM U3 CIOCOOOB OIEHKH Ka4eCcTBa padOT MOXKET ObITh MPUCBOCHUE "HATPAIIBI"
B BUJIC KAPTHHKH.

TexHOJI0THsI BHITIOJIHEHUS PA0OTHI

BcecraBka u ynanenue u3o0paxkeHust

B Google/lokymenTax, Tabmumax u [Ipe3eHTanusax MOKHO A00ABIATh U YAAIAThH

¢doto u BuzCO.
Kak no0aBuTh n3o0paxeHue

Ortkpoiite daiin B GoogleTabnumax.
Haxwmure Bemaska — H3zobpadicenue.
BriOepute o/1uH U3 BapUaHTOB:
3aepysra. Halimute n3o00pakeHrne Ha KOMITBIOTEpE U HAXXMHUTE Bolopams.

— Coenamo cnumok. Bxitounte BeO-kamepy u HaxMute Coenams CHUMOK.

—  Bcmasumvs URL JloGaBbTe CCBHUIKY Ha HY)KHOE M300paXKeHHE U HaXMUTE Bbi-
opamo.

—  Mou anvbomsi. Haiinure Hy)KHOE H300pakeHHE B OJTHOM M3 CBOMX aJIbOOMOB
B lHTEepHETE U HaXXMHUTE Buiopame.

— Google/[uck. Haitnute HyxHOe nzodpaxkenune Ha Google/lucke u HaXXMHTE
Buiopame.

wpnPE



— Tlouck. Halinure Hy)xHOE M300paxkeHue B ¢porodanke wim apxuBax Googlen
Life, 3arem Haxkmute Boiopame.
4. U3o00paxenue OyAeT BCTaBJICHO B (haii.
Kakue Tpe6oBaHMA K H300paKeHHIO
Bb1 moxere 106aBmsTh (aiinbl pasmepom He 6omee SOMB B cnenyromux popmarax:
- GIF
- JPG
- PNG
Kak ynaautsb nzodpaxkenue
1. Otkpoiite daiin B GoogleTabnumax.
2. Beibepute nzodpaxenue.
3. Haxxmure knasuiry Delete(unn Backspack
Jlpyrue BO3MOXHOCTH
Kak neperamurs nin CKONUPOBATh H300paKEHHE
B GoogleTa6mumax 3ti pyHKIHHA HETOCTYITHBI.

Kak neperamuts u3o6paxkenne
B nokymenTsl u nipe3enTaiun GooglemoxHo 100aBisaTh H300pakeHus ¢ padboue-
IO CTOJIa M CAaTOB.
— Haxkmure Ha HYXHYIO KapTUHKY U TIepeTamuTe ee B ¢aiis. 3arpy3ka MOXeT 3a-
HSTh HEKOTOPOE BPEMH.

Kak ckonnpoBaTh u300pa:kenune

Bbl Takxke MoOKeTe CKOIMpOBaTh M300pakeHHE C pabdoyero CToja WIM cailTa u
BCTaBUTH €ro B (paiis. 3arpy3ka MOXKET 3aHATh HEKOTOPOE BpeMs.

Kak 3amenuts n3o0paxeHue

Bb1 Moxere 3amMeHUTh M300pakeHUE B JOKyMEHTE, TaOiWIle, MPe3eHTAlNH WU
PHUCYHKE, COXpaHUB pa3Mep U paciioyioKeHre opuruHaia. Bor kak 3To caenats:

1. Otkpoiite daiin B GoogleTabnumax.

2. Beibepute nzobpaxenue, KOTopoe Hy>KHO 3aMEHHTb.

— Ecnu BB pabortaere B GoogleTabnumax, HAKMUTE Ha CTPEIKY B TPABOM YTy
KapTUHKHU W BBIOEPHUTE 3amenums uzoopaicenue.

— B ocranbHbIX ciayyasx Ha)KMUTE Ha M300pak€HHE NPABOW KHONKON MBILIM U
TaK)Ke BBIOEpUTE 3ameHums uzoopadiceHue.

3. Jlo6aBbTE HOBOE M300paKEHUE U HAKMUTE Buiopams.

4. HoBoe n300pa’keHHE COXpaHUT pa3Mep, pacrnojokeHue u (HopMaTupoBaHUE
OpHUTHHAJIA.

Kak emié MmoxxHO 100aBUTH M300pakeHue B TaOIUILY

Xotute 1006aBUTH M300pakeHue B siueiky? Mcnomnb3yiite oHy U3 MPUBEIEHHBIX
HIDKE (opMyI1, 9TOOBI 3a1aTh pa3Mep KapTUHKU. Bam Taxke moHanobutcs ykazate URL
M300paxKeHUs.

— Ilo pasmepy sueiuxu. Bpemute B sueiiky =IMAGE("URL") wwu
=IMAGE("URL"; 1), yka3zaB URL uzo0paxenus. Ota ¢popmysa MacITabupyeT KapTHH-
Ky 0 pa3mepy BeIOpaHHOH sueiiku. Ecnmu pasmep siaeiiku Oosblie m300paskeHusi, CBO-
00/IHO€ MPOCTPAHCTBO OYIET 3aMOIHEHO OEJIbIM IIBETOM.



— Bouimsanyms noo pasmep suetiku. Beemute B sueiiky =IMAGE("URL"; 2), yka-
3aB URL u3o06paxenus. Kaptunka Oyaet pactsHyra no pasmepy sueiiku. CooTHOLLIEHUE
BBICOTHI ¥ IMUPUHBI H300paKCHHST HE COXPAHUTCS.

— HUcxoonwiti pasmep. Beemute B sueiiky =IMAGE("URL"; 3), ykazas URL u3006-
paxenus. B sueliky Oyzet BcTaBleHa KapTHHKA MCXOAHOTO pa3mepa. Ecinu m3obpaxenne
OoJblle TYEHKH, ero YacTh MOXKET ObITh OOpe3aHa.

— Mpyeoii pasmep. Bemute B sueiiky =IMAGE("URL"; 4; BbicoTa; HmIMpHHA),
ykazaB URL n3oOpakeHusi, a Taxke ero BbICOTY M IIMPUHY B MUKCENAX. B sueiiky Oyner
BCTaBJICHA KapTUHKA 3aJaHHOTO pa3Mepa.

IIpakTHYeckas 4acTh
3ananue 1.

1. CxonupyiiTe paHee co3naHHy0 Tabmuiy 2 «CpeaHue MoKa3aTelnn yCIeBaeMo-
CTH 3a TO/I».

2. B sueliky paaoM ¢ TabauIei BCTaBbTE U300paKeHHE:

a. Haiinure B MHTEpHETE KAPTUHKY.

b. Cxommpyiite URL 3T0oro n3obpaxeHus.

C. BcraBbTe n300paxkeHue uepes komauay Bcemasxa— H3006padicenue, UCTIONb3YS
dopmyny =image("URL")umm =image("URL"; 1)cM. HHCTpYKIMH BHIIIE.

3. B cronbue «Ctunenaus» cieayeT 3aMEHHUTh CIIOBa «Ia» Ha KapTHUHKY, a BMe-
CTO CJIOBA «HET» OCTaBUTh MYCTYIO SUYCHKY.

4. Ins 5TOro cieayer HamucaTh (GOpMyIly, HCIOJb3ys JIOTUYECKYIO (YHKIIHIO
(puc.10) =ECJIN(B2>=4;D%$2; 7).

a. JIBoiiHble KaBBIYKU B (pOpMyJie TOBOPAT O TOM, YTO siueiKa MpU TAKOM-TO YCJIO-
BUHU JIOJDKHA OCTaBAThCS MTyCTOM.

= e~ o~ P p. % .0 .00 123+ | Aral
=ECNM(B2>=4;D82;"")
A B G D
1 . Cpeanuil bann CruneHaua
2 |AnToHosa TaTeA 3 =
3 |bypAk Okcaxa 5 a
¢ |lycesa boBk 4 =
5 | Nesatunos Hukd 3
5 Koeanenko Makg 4,67
7 |Muwenko Anexc 4 E
& Yephobpueysea 3
o |AcTancea MapuH 433
10 bepa TaTeAHa 467 E
11 [ypuenko CodhbA 3
12 dumuy Kpuc THHG 4 E
13 Hoeukoe Anekc3 433 E
14 Nebicenko Mpuna 3,67
15 YepHenro Butan 3,67

Pucynok 10. Hcnonp3oBanue n3o00pakeHus B 2J1eKTpOHHBIX Tabiumax Google.



KonTposabHble BONIPOCHI
1. Kak BcTaBUTh N300pakeHNE B TYCHKY TaOIHIIBI.
2. Kak BCTaBUTb BUJI€0 B AUEHKY TaOIUIIBI.
3. Kakas (yHKIHS HCTIONB3YeTCs TSl BCTABKH M300paXKeHHS B TYCHKY TAOIHUIIBI.
4. Kak perynupyercs pazMep U300paxeHus B TUEHKeE.
Kaxkue TpeboBaHus K M300paKEHHUIO.
Kak ynanuts n3obpaxenue.
Kak ckonmupoBaTh n300pakeHue.
Kaxk neperamuts nzo0paxeHue.

JIABOPATOPHAS PABOTA Ne 3
Tema: «PabdoTa ¢ TEeKCTOBBIMH JIOKYMEHTAMH yaJIeHHOTr0 Hoctyna. Ha3Banmue,
OrJIaBJIeHHE U 3ar0JI0BOK B JIOKyMeHTe. CHOCKM, HOMepa CTPAHUIl, BepXHHE U HUXK-
HHe KOJOHTUTYIbI. HacToiika mapamerpoB crpanuubl. Co3nanue popmyaa».

L]env: HayduThCS CO37aBaTh B TEKCTOBBIX JOoKyMeHTax (GOOgles3arosioBku, orjias-
JICHUE, CHOCKH, BEPXHUE U HWKHUE KOJIOHTUTYJIbI, BCTABJISITH HOMEpa CTPAHMII, HACTPau-
BaTh MapaMeTPhbl CTPAHUIIbI, CO3/IaBaTh (DOPMYIIHI.

3aoanue
. Co31aTh TEKCTOBBIN JIOKYMEHT.

. CKonMpoBaTh B HEr'O TEKCT.
. Co31aTh 3aroJIOBKH.

. Co3maTh oryaBJIeHHE.
. Co3naTh CHOCKY.
. Co31aTh KOJTIOHTUTYJIBI.

. BcraButh HOMEpa cTpaHuL.

00 NO Ol A WN P

. Hanucatp paznuanoro poaa GpopMyIibl.

Omuyem 10 1a00paTOpHON paboTe JODKEH COAEPKAaTh TEKCTOBBIM JTOKYMEHT, COJIEp-
KAl 3ar0JI0BKU U OTJIaBJICHHE, CHOCKH, KOJIOHTHTYJIbI, HOMEpPA CTPAHUII, (HOPMYJIBI.

Ilo umoeam BBITIOTHEHHOW PabOTHI HEOOXOIUMO YMETh CO3/1aTh 3arOJIOBKH U
OTJIaBJICHUSI B TEKCTOBBIX JOKYMEHTaX, CHOCKH, KOJIOHTHUTYJbI, PacCTaBlIATh HOMEpa
CTpaHuIl, GOPMYIIbI.

TeOpeTI/IKO-MeTOHI/I‘IeCKaﬂ HacTb

TexcroBbie GOOQle10KyMeHThI

TekctoBbiii GOOQle TOKyMEHTbI — 3TO TEKCTOBBIA pemakTop. C ero moMouso
MOXHO TpsiMo B MIHTepHeTe co31aBaTh M POPMATHPOBATH JOKYMEHTHI, @ TAKIKE PEAAKTHU-
POBaTh X BMECTE C APYTMMH TOJIB30BATEISMH B PEKHUME PEeaTbHOrO BpeMeHu. UTo MOXK-
Ho crenars B Google/lokymeHTax:

— Barpy3uth gokyment Word/Writeru npeobpasoBath ero B qokyment Google.

— V3MeHUTH MOJIst, OTCTYIIBI, MIPH(THI, [[BETA U MHOKECTBO JAPYIHX ITapaMeTpPOB
dbopMaTupoBaHus.



— IIpenocTaBuTh APyrUM MOJIB30BATENSAM IPABO HA PEJAKTUPOBAHUE, 100ABIICHNE
KOMMEHTapHEeB WIH IPOCMOTP TOTO WJIM UHOTO JOKYMEHTA.

— CoBMecCTHO penakTUpoBaTh (haiin B pekrMe pealbHOTO BPEMEHU U OOIIATHCS C
JPYTMMHM MOJIb30BaTENISIMU BO BCTPOEHHOM YarTe.

— IIpocMOTpeTh UCTOPHIO U3MEHEHHH TOKYMEHTA U BOCCTAHOBHTH JIFOOYIO BEPCHIO.

— Barpy3uth gokymeHT (GoOoOgle Ha cBoit kommbioTep B Buae daitna Word,
OpenOffice, RTF, PDF, HTMlunu ZIP.

— IlepeBecTn TOKYyMEHT Ha IPYrou SI3bIK.

— IlpukpenuTb TOKYMEHT K COOOILEHUIO 3JIEKTPOHHOM MOYTHI.

Ha3Banue, orJjiaBjieHne U 3aroJiIOBOK B IOKyMeHTe

UToOBI TEKCT CTajl HarjsgHee, MOKHO MCIOJIb30BaTh CTUJIM M BBIIEIUTH, HAMPHU-
Mep, 3aroJOBKU U MOJ3arojoBKY, Uiu 100aBuTh ornasienue. [pudt u pasmep s Tek-
CTOBBIX CTHJICH MOKHO HACTPOUTH, & TIOTOM COXPAHUTh U MIPUMEHSATH 10 YMOTYAHUIO.

Co3aHue 3aroJ10BKOB ¥ M0/13ar0JIOBKOB

H3meHeHue cTuis TeKcTa

1. Otkpotite HyxHbIH ¢aitn B Google/lokymeHTax.

2. Boigenure Tekcr.

3. Haxxmure @opmam—Cmunu abzayes.

4. TTogMeHIO UMEET CIEAYIONINE MTyHKTHI:

— OOBIYHBIN TEKCT;

— OCHOBHOM 3arojloBOK;

— MOJ3aroJioBOK;

— 3arosioBok 1— 6.

— HACTPOMKH.

5. Haxxmute Ipumenumso [ cmuns).

Kak ucnonap30BaTh 0COOBIN CTHIIb TEKCTA

1. Otkpotite Hyx)HbIH ¢aitn B Google/lokymeHTax.

2. Beienure TEKCT CO CTUJIEM, KOTOPBIH XOTUTE UCIOIb30BaTh.

3. Haxmure @opmar Crumm a63aneB OObraHbIN TeKCT, OCHOBHOU 3aroJioBOK,
[TonzaronoBok win 3aroyioBok 1—6 OOHOBUTH [CTHJIB| B COOTBETCTBHH C BBIJICICHHBIM
dbparmMeHTOM.

4. Becb TEKCT B IOKYMEHTE C TaKHM K€ CTUIIEM Oy/ieT OOHOBJIEH.

[Tpumeuanue. MI3MeHeHNe CTHIIS OOBIYHOTO TEKCTA OTPA3UTCS HA CTUIIC 3aT0JIOBKOB.

Kak ycTaHOBUTB WMJIM H3MEHUTH CTHIIb TI0 YMOJTYaHUIO

— Yr1oObI HACTPOUTH CTUJIU 0 YMOIYaHUIO, BbiOepuTe @opmar—CTuim ad3aieB—
Hacrpolikn—-CoXxpaHUTh KaK CTUJIM 110 YMOJIYAHHUIO.

— YroObl TpUMEHUTHh CTWIHM, HaxMmute Popmam—-Cmuau abzaye—Hacmpoii-
Ku—Hcnonvzoeams cmuiu no yMOJIUAHUIO.

— Yrto0OBbI BOCCTAaHOBUTH UCXOAHBIE CTWIH, BhIOepuTe DopmaTr—CTrim ab3anes—
Hacmpotiku— Copocums cmunu.

Pabora c ori1aBieHnem

ITocne Toro, kak ObUIM Ha3HAYCHBI 3ar0JIOBKH H IoA3aroJIOBKM B TCKCTC, Ha HUX
OCHOBC MOJXXHO CO31aBaTb OI'JIaBJICHHUC. OrnaBieHne NOKa3bIBaCT CTPYKTYpPY HOKYMCHTA
- K&)KI[BIfI JJIEMCHT CChLIIACTCA Ha 3aroJIOBOK HMJIM I1O0A3ar0J10OBOK.



J106aBUTH UM yIJIUTh OTJIaBJICHUE:

1. Otkpoiite HyxHbIH (aiin B Google JlokymeHTax.

2. Beibepute MeCTO JUIsl OTJIaBJICHUS U YCTAaHOBUTE KYpCOD.

3. Beibepure Bemaska — Oenasnenue.

YroObl yAauTh OrJaBJIeHHE, HAXKMHUTE Ha HEro NpaBoi KHOMKON MU BbIOepHUTE
Yoanume ozcnasnenue.

H3meHenue ornabJieHus

OruiaBneHue CoJIEPKUT 3aroJIOBKH U MO/A3ar0JI0BKU JJOKYMEHTA.

1. Otkpotite HyxHbIH ¢aiin B Google JlokymeHTax.

2. JToGaBbTE 1O/3ar0JI0BOK B JIOKYMEHT.

3. Haxxmure Ha 3Ha40K © . VI3MeHeHHe MOSBUTCS B OTJIABICHHHL.

Co3nanne 3akaagKku

Jliist co3lanusi 3aKJIaJIKU B IOKYMEHTE BBIIIOJIHUTE CIEAYIOLIUE AeHCTBUS:

1. YcranoBuTe Kypcop B TOM MeCT€ JOKYMEHTA, Ky/1a Hy>KHO J0OaBUThH 3aKJIaJKy.

2. OtkpoiiTe MeHIO Bcmaska.

3. Breibepurte myHKT 3akniaoka.

Co3naHne cCbUIKHM Ha 3aKJIAJKY

3aKajika 1oJie3Ha TOJBKO B TOM CIIy4ae, €CIM K HEl MOXKHO IEPENTH I10 CCHUIKE.
Y1oObl CO3AaTh TAKYIO CCHUIKY, BBHIITOJIHUTE CIIEYIOIINE IeHCTBUS:

1. Boigenure TeKCT, KOTOPbIA OyJIeT CChUIATHCS HA 3aKJIa/IKy, UJIU MIPOCTO YCTaHO-
BUTE KypCcOp B HY)KHOH 4acTH JJOKYMEHTA.

2. Otkpoiite MeHI0 Bcmaska v BeiOepute NyHKT Ceblika... (MU IPOCTO HAXKMUTE
3HAYOK CCHUIKU Ha IMaHEeIH UHCTPYMEHTOB).

3. B nosie "Ccepuika" BeiOepuTe MyHKT "3aKimajgku’.

4. BeibepuTe HYKHYIO 3aKJIaJIKy.

5. Haxmure KHONKY [Ipumernume.

XOTUTE OTPEAAKTUPOBATh WJIN YJIAIUTh CChUIKY? HaxkmuTe Ha Hee, U Bbl YBUJIUTE
MEHIO C aJIPECOM CCBUIKH, a TAKXKE C IMapameTpamMu HM3menums v Yoanume.

CHockH, HOMepa CTPaHHL, BepXHHE U HHKHHE KOJIOHTHTYJIbI

UroObl 100aBUTH HA BCE CTPAHMIIBI JIOKYMEHTA JaTy, Ha3BaHUE, UMs aBTOPA WM
Ipyryio uHGOPMAIIMIO, UCTIONL3YHTE BEpXHHE U HUKHUE KOJOHTUTYJIBI. Takxke MOXKHO
MIPOHYMEPOBATH CTPAHUIIBI U YKa3aTh UX KOJIUYECTBO.

CHocku

BceraButh cHOCKY

1. Otkpoiite daiin B Google JlokymeHTax.

2. Bribepure MecTO ISl CHOCKH.

3. Haxwmure Bemaska— Chocka.

4. BBeUTe TEKCT CHOCKH.

5. HaxxmuTte Ha J11060€ MECTO B JIOKYMEHTE.

Y 1anute CHOCKY

1. Otkpoiite daiin B Google JlokymeHTax.

2. Bribepute HOMEp CHOCKH.

3. Haxxmure knaBuiny Delete (Y nanuth). CHOCKa HCUE3HET.

Ecin BBl KOnMpyeTe CHOCKY, 00paTUTe BHUMAaHHUE Ha CIIEAYIOIIEE:

— CHOCKH HCXOJHOT'O JIOKYMEHTa COXPAHSIOTCS B €r0 KOIHH.

— YroObI HE IOTEPSITh CHOCKY, Mbl PEKOMEH/IyEM HCII0JIb30BaTh BeO-0ydep oOmMeHa.



BepxHue U HUKHUE KOJIOHTUTYJIbI

BcTaBuTh KOTOHTHTYITBI

1. Otkpotite daitn B Google/lokymMeHTax.

2. Ilepeiinure B MeHIO Bcmaska v BeIOEpUTE OIMH U3 BAPHAHTOB!

— Bepxuuii xononmumyn. B BepXHel yaCTH KaXkKJI0M CTPaHHIIBI MOSIBUTCS 000C00-
JeHHas 001acTh.

— Huoicnuti kononmumyn. O6ocobaeHHas 0061acTh OyJIET pacloioKeHa B HIKHEH
YaCTH KaKJI0M CTPAHULBI.

3. Beeaure B Takyro 00J1IaCTh HY>KHBIH TEKCT.

4. YtoObl 3aBepUINTh PEJAKTUPOBAHHE KOJOHTHUTYJA, HAKMUTE B JIOOOM MecTe
JTIOKYMEHTA.

J100aBHUTH KOJIOHTHUTYJI TaKXKE MOXXHO JTBONHBIM HA)KaTHEM B BEPXHEU WIIU HUXK-
HEl 4acTu JOKYMEHTA.

VY 1anuth KOJOHTUTYJIbI

1. Otkpotite daitn B Google/lokymeHTax.

2. JIBaXXIbI HAXKMUTE HA KOJIOHTHUTYI.

3. Yaanute ero coaepxkumoe. Mi3MeHeHus, BHECEHHbIE Ha OJHOM M3 CTpaHUIl J0-
KyMEHTA, 0TOOpa3aTcs Ha BCEX OCTAJIbHBIX.

Kak u3MeHUTh KOJIOHTUTYJIBI IEPBOI CTPAHUIIBI

Ilpumeuanue. B oqHOM TOKYMEHTE HEINb3sl I0OABHThH JIBa Pa3HBIX (BEPXHHUX HJIH
HWKHUX) KOJIOHTHTYJIA.

1. Otkpotite daitn B Google/lokymMeHTax.

2. Bribepute Bcmaska—" Bepxnuti kononmumyn" unu " Hudxcnutl kononmumyn' .

3. B KOnOHTUTYJE MEePBON CTPAHUIIBI YKAXKHUTE M3MeHUmsb KOIOHMUMYIbL 3A21A6-
Hoti cmpanuywl. VI3MeHeHUsl, BHECEHHbIE Ha MEpBOIl cTpaHMIle, HE OTOOpa3arcs Ha
OCTaJIbHBIX.

Homepa u K0JIMYeCTBO CTPAHMIL

J106aBHUTH HOMEpa CTPAHHUII

1. Otkpoiite ¢aitn B Google/lokymeHTax.

2. Bribepute Becmaska— Homep cmpanuybi.

3. Ykaxurte OJJMH U3 BApUAHTOB:

— BBepxy CTpaHMIBI

— Bnusy crpanunst

— BBepxy crpanuiibl (Kpome mepBoii)

— Buusy crpanuiisl (KpoMe riiaBHOMN)

4. CtpaHuiibl OyAyT aBTOMAaTHYECKU TIPOHYMEPOBAHBI.

YaaauTb HoMepa CTPaHHULL

Ecnu Hymeparus BaMm Oonbllie HE Hy)KHa, HOKMUTE HA KOJIOHTUTYJ JOKYMEHTA H
yJdaJuTe HOMEp CTPaHUIIBI.

Kak ykazatp KOnM4ecTBO CTpaHUI]

1. Otkpoiite ¢aitn B Google/lokymeHTax.

2. Bribepute Bcmaska— Konuwecmeo cmpanuy.

3. Ecnu BBl BKJIIOUMIIM HYMEPAIUIO CTPAHMII, CBEACHUS 00 MX KOJUYECTBE OyayT
0TOOpaXkaThCsl B OJHOM U3 KOJIOHTHTYJIOB, PSAZOM C TIOPSIIKOBEIM HOMEPOM.



4. Ecnu Hymepanusi CTpaHUI] HE BKIIOYEHA, YUCIIO CTPAHMI] OyIeT yKa3aHO
PSZIOM C KypCOPOM.

BceraBka pa3pbiBa cTpaHUIIbI

Bo Bpems penakTipoBaHus JOKYMEHTa MOKHO BCTaBHTh Pa3pbiB CTPAHUIIBI, YTO-
OBl HaUaTh pabOTaTh CO CICAYIOUICH CTpaHUIIEH. DTO MOKET OBITh IMOJIE3HO TIPU pa3iee-
HUU CMBICIIOBBIX OJIOKOB, BU3YAIbHOM PAa3rpaHUYCHUM TEKCTa WM JJI BCTAaBKH M300pa-
KEHUS OTJEIBHO OT TEKCTA.

UToOBI BCTaBUTh pa3pbIB CTPaHUIlLI, OTKpoHTe MeHIO "BceraBka" u BeiOepute "Pas-
PBIB CTPAHUIIBI". Y JAIUTH Pa3phiB CTPAHHIIBI MOXHO TOYHO TaK ke, KaK u JI000H Apyrou
JIEMEHT JOKyMEHTa. J[Js ATOro BBIAEIHWTE Pa3phiB CTPAHUIBI U HAXKMHUTE KIABUIILY
Backspacewuu Delete.

Hacrtpoiiku napameTpsbl CTPAHULBI

Hacrpoiiku crpanuisr B Google JlokymeHTax Mo3BOJISIOT H3MEHUTHh €€ OPHEHTa-
o, opmar, uBeT U pasMepsl noien. Takke B JOKYMEHTE MOXHO HACTPOUTH OTCTYIIBI
Y TIO3UIUIO TaOYIISIIUH.

Ipumeuanue. Tlapametpsl cTpanuiisl HepocTynHbl B GoogleTabnunax. B Google
IIpeseHTanusax MOKHO U3MEHUTDH pa3Mep CIIANI0B.

Kak n3mennTs pasmepsl noneu

1. Otkpoiite HyxHbIH ¢aitn B Google/lokymeHTax.

2. Haxxmure @auin— Hacmpoiiku cmpanuybi ... Ha TTAHETH HHCTPYMEHTOB.

3. YkaxuTe pa3Mepbl MoJieH B CAHTUMETPaX 1MoJ] 3aroj0BKOM «Ilomst».

4. Haxwmute OK.

Ilpumeuanue. TaxxKe Bbl MOKETE U3MEHUTH Pa3MEPBI MOJIEU C IIOMOLIBIO JTUHEUKH.
[Ipocto Ha)xMHUTE Ha Kpail cepoil 30HbI U IEPEMECTUTE €TI0 BIIPABO MJIU BJIEBO.

Kak u3MeHuTh OpUEHTAINIO CTPAHULIBI

1. Otkpoiite HYx)HbIH ¢aitn B Google/lokymeHTax.

2. Haxxmute @auin— Hacmpoiiku cmpanuybi ... Ha TTAHETH UHCTPYMEHTOB.

3. Beibepure  Bepmukanvnas v [ opuzonmanvHas ~— TOJ — 3aroJIOBKOM
«OpueHTauus».

4. Haxwmute OK.

Kak HacTpouTs oTCTYIIBI

OTCTYIIBI MOYKHO HACTPOUTD KakK JUIsl OAHOTO a03alia, TaK U JJIs HECKOIbKUX.

1. Otkpoiite HyxHbIH ¢aitn B Google/lokymeHTax.

2. BeiOepure TEKCT, OTCTYIIBI KOTOPOTO XOTUTE HACTPOUTb.

3. Hacrpoiite oTCTymbI:

— Omcmyn nepsoti cmpoku. IlepemecTutre CUHUN NPSIMOYTOJIBHUK Ha JIMHEUKE.

— Omcmyn cnesa. IlepeMecTuTe CUHUI TPEYrOJIbHUK, PACHOJIOKEHHBIM B JIEBOU
YaCTH JINHEUKH.

— Omcmyn cnpasa. IlepeMecTuTe CHHUI TPEYrOJIbHUK, PACHOJI0KEHHBIM B Ipa-
BOW YaCTH JIMHEUKU.

I[oﬁaBﬂe}me HJIN YAAJTCHHE TIO3UITUNA Taﬁy.]'lﬂ].ll/ll/l
[To3umus TaGYJ'I}IHI/II/I BJIMACT HA 3633111)1 AOKYMCHTA U OIIPCACIIACT PACIIOJIOKCHUC
TCKCTA.



JloGaBneHre O3UIUH TaOyIISAIAH

1. Otkpotite HyXHbIH ¢aitn B Google/lokymeHTax.

2. HaxxmuTte Ha TUHENKY U BBIOEPUTE TUII TapaMeTp:

— [losuyus mabynayuu cieea. BeipaBHUBaHUE TEKCTA CIICBA.

— [losuyus mabynayuu no yenmpy. BelpaBHUBaHHE TEKCTA M0 LIEHTPY.

= To3uyus mabynayuu cnpasa. BelpaBHUBaHHUE TEKCTa CIIpaBa.

[To3unus Tabyas1MU TOSIBUTCS HA JIMHEWKE B BUJIE TPEYroJIbHUKA, HAPABICHHOTO
BJIEBO WJIM BIIPaBo, MO0 B BHJIE poMOa.

VY nanenue mo3unuu TadyIsIuu

1. HaxxmMuTe Ha MO3UINIO TaOyJISIUH.

2. [leperamuTe ee 3a Mpeaesbl JUHEUKH.

Ipumeuanue. TlepememaTs TEKCT MEXAY Pa3HBIMHU MO3UIUSMU TaOYISIITUN B OJI-
HOU CTpOYKE MOXHO C ToMOIIb0 KinaBuiu 1AB.

HN3meHeHHe HACTPOMKH CTPAHUIBI 10 YMOJITYAHHIO

Br1 MokeTe coXpaHUTh CBOM HACTPOWKH B KA4ECTBE MApaMETPOB IO YMOIYAHUIO
JUTSL BCEX HOBBIX JOKYMEHTOB.

1. Otkpotite Hyx)HbIH ¢aitn B Google/lokymeHTax.

2. Haxwmute @atin— Hacmpotiku cmpanuybl ... Ha TTAaHETU HHCTPYMEHTOB.

3. M3meHnTe HaCTPOUKH.

4. Haxxmute Ycemanosums no ymonuanuo—OK.

HN3menenne macmrada 10KyMeHTa

UToObI yBEeTHUUTH WM YMEHBIIUTH MacTad JOKYMEHTa, UCTIONB3yHTE HACTPOU-
KU MaclITaOupOBaHUS.

Ipumeuanue. B GoogleTabnuiax MacirabupoBaHuie He mojaepkuBaercs. Uro-
ObI IPUOIM3UTH WM OTJAIUTH TaOJIHIlYy, BOCTIONB3YWTECh (PyHKIMEH MacImTabupOBaHUs
B Opaysepe Chrome.

Kak yBenu4uTh WM yMEHBIINTH MacuITad

1. Otkpotite daitn B Google/lokymeHTax.

2. Ha manenu opMaTHPOBaHHS HAKMHUTE CTPEIKY psafaoM ¢ morem «100%>».

3. Bribepute HyxHbBIN MacmiTad uau BBeaute 3HadeHue ot 500 200.

Ecnu BBl XOTHTE MOIOTHATH BUJI JOKYMEHTA MOJ pa3Mep okHa Opaysepa, yCTaHO-
Bute napametp «llo mmpune crpanunp. [Ipun n3mMenennn Macmrada okHa MacmTal J10-
KyMEHTa TOXKE€ H3MEHHTCH.

Coznanue popmy.J

TexkcroBblit penakrop GOOQleno3Bosier BBOIUTh MaTeMaTHYECKHE (HOPMYITHI.

Jlns Hagana paboTel ¢ popMylaMu cielyeT BeIOpaTh MeHI0 Bemaska— Popmyia,
B BEpXHEH yacTu pabovero moJjst JOKYMEHTa MOSIBUTCS MaHeb (opMyI1, KOTopasi Coaep-
KHUT pa3IMYHbIE TPYIIIBEI CHMBOJIOB, 3HAKOB, omeparuii (puc 12):

1. BykBsI rpedeckoro angasura.

2. MaTtemMaTHueCKie CUMBOJIBI.

3. 3HaKu OTHOIIEHUH.

4. MaTtemaTH4ecKue Oneparuy.

5. Crpenku.



DTOT CepBHC MO3BOJISET CO3/IaBaTh MaTeMaTHIeCKre (POpMYIIbl B TEKCTOBOM JIOKY-

MeHTE (HO HE TPOM3BOIUTH BBIYMCICHUS).

Hampumep, HeoOxomumo HaOpaTh B TEKCTOBOM JokyMeHTe Googlecieayromnryro

bopmyary:

Pucynok 11.®opmyia

JUJIst 3TOTO CIIEAYET BBIOIHUTH CICAYIOIINE IIary:
1. Beibpats MeHt0 Bemasxka— Popmyna.
2. llosiBurcs [anens ¢popmya:
1 2 3 a 5

Voo ' Voo

afd - x+3 . <#FD V(). «1

Pucynok 12.Ilanens dhopmyi.

3. Cnenyer BbIOpath 0110k Mamemamuueckue onepayuu.
4. Taxk xak Bce BbIpR)XKEHUE HAXOIUTCS 110 KOPHEM, HA4aTh CJIELYeT C TOTO, YTO

13 Habopa 3HaKOB BEIOpaTh Kopenb.

),
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Pucynox 13.[lanens Mamemamuueckue onepayuu

2. IlosiBUTCSL 3HAYOK KOPHSI.

3. Jlanee ciemyet BoIOpATh /[pobb

4. Ilox 3HaKOM KOPHS MOSIBUTCS MECTO3AMOIHUTENb ATl APOOH, TAE CIEAYeT CO-
OTBETCTBYIOIIUM 00pa30M 3aMOJHUTh YUCIUTEIh U 3HAMEHATEb.

5. Jlns BO3BEICHNA B CTETICHb X HA MaHenn MareMaTHYecKue ONepaiy CIeayeT
BBIOpATh X°.

IIpakTH4yeckast 4acThb

Bamanue 1. Co3nanue U COXpaHEeHUE TEKCTOBOro jgokymeHta Google.Hactpoiika
napaMeTpoB CTPAHHULIBI.

1. Co3naiite u coxpaHUTe MO CBOEH (paMuiIMell TEKCTOBBIN JOKYMEHT B PEaKTOpe
Writer, ckormpyiiTe B HEro TeKCT 0OIbIIOro 00beMa (IPeUI0KEHHBIH TPETIoaBaTEeNIeM).

2. Beigenure Bech TEKCT U IPUMEHUTE KOMaHy Ommemums popmamuposanue.

3. B pe3ynbrare NodyduTCs «TOJBIN» TEKCT 6e3 3P PeKToB PopMaTHPOBAHUS.

4. Ckonupyiite moyiyueHHbId TekcT (0e3 GopMaTupoBaHuUs) B TEKCTOBBIH JTOKY-
ment Google.

5. 3agaiiTe cnenyromye HACTPONKH cTpanuilbl — Paiin—Hacmpotiku cmpanuyul.

. OpuenTanusi — BepTUKAJIbHAS;

X. Pazmep Oymaru — A4;

0. LIBeT cTpaHUIIBI — 110 CBOEMY YCMOTPEHHIO;

€. nosia — 1o 1 cM. co Bcex CTOPOH.

3aganue 2. Co3nanne 3aroj0BKOB.

1. BoigenuTh TOOYEPETHO BCE 3arojiOBKM TEPBOTO YPOBHS M Ha3HAYUTh HM
Cmunv abzayes— 3azonosok 1.

2. Blienuth moo4epeiHo BCe 3aroyioBKU (IMOA3aroJIoBKM) BTOPOTO YPOBHS M Ha-
3HAaYuTh UM Cmuie absayes— 3a201060kK 2.

3ameuanmue. [Ipy KeTaHUM MOYKHO HCTIOJIb30BATh 3arOJIOBKH HA OCHOBE COOCTBEHHO-
ro ctwisi. ClieyeT co3/aTh U COXPAaHUTh CBOM CTWIIb, BBIJIEIUTH TEKCT C TTapaMeTpaMu co0-
CTBEHHO CTHIIS, a  3aTeM  WCIOJb30BaTh KOMAaH/IbI Dopmam— Cmuau
aozayes— 3aconosoxl—Oonosums 3azono06ox 1 6 coomeemcmeuu ¢ vloeneHHbIM (pae-
MEHMOM.

3ananue 3. Co3maiiTe OrjiaBieHHE B COOTBETCTBHM C MHCTPYKIMEH, MPEATIOKEH-
HOM BBILLIE.

Ha ocHOBe Ha3HaueHHBIX CTHJICH MPOrpaMMa MOKET aBTOMATHUYECKU T'€HEpUpO-
BaTh OrJIaBeHUE. [|JIs 3TOro CiieyeT BBIIOIHUTD CICTYIONIHE IIarH:

1. YcTaHOBUTH KYypcop B TO MECTO, T/i€ AOJDKHO PacIioyiaraThCsl OTJIaBlIcHHE.

2. Bribpatp MeHI0 Bemaska— Oenasnenue, nanee cieayeT BIOpaTh THIT OTJIaBlie-
HUs (C HOMepaMu CTpaHuly/0e3 HOMEPOB CTPAHUIL).

3. ITocne 3Toro mporpamMma aBTOMaTHYECKH CO3AACT OTJIaBIICHHE.



4. Ecniu AOKYMEHT 3aKpbITh, a TIOTOM OTKpPBITh CHOBAa, B JIEBOM YacTW OKHA IO-
SIBUTCSI CTPYKTypa JOKYMEHTa, KOTOpas 0OECHEeYUT HABUTAIMIO MO JOKYMEHTY (TO ke
caMoe OTJIaBJICHUE).

3ananue 4. CBs3aTh TMIEPCCHUIKAMU KaXAYI0 Ja00opaTopHyIo paboTy ¢ orjas-
JICHHUEM.

1. B ornasiieHHHU BBIAEIUTEH CaMO CJIOBO «OTJIaBICHUE.

2. [IpucBouts emy ctuiib 3azonosok 1.

3. Beienuts B TekcTe «JlabopaTopHas paboTa 1».

4. Beibpatb MeHI0 Bcmaska— Ceblika.

5. B mosiBUBIIEMCSI TUAIOTOBOM OKHE OTOOPA3HTCS CIIUCOK AJIEMEHTOB JOKYMEH-
Ta, KOTOPBIM ObLT Ha3HAauYeH CTWIIb. M3 Hero cienyeT BbIOpaTh ciloBO «OrJiaBiIeHUE.

6. B pe3ynbTaTe momyduTCs THIEpPCChUIKA, CBA3BIBAIONIAS 1a00paTOpHYIO padoTy
1 c ornaBneHueM.

7. DTy omnepanuio ciaeayeT IpojesiaTh CO BCEMU OCTaIbHBIMU JIa0OpaTOPHBIMU pa-
6oTamu.

8. B utore momyduTcsi IBYCTOPOHHS THIIEPCBSI3b OTJIABICHUS U KaXI0# abopa-
TOPHOM pabOTHI.

3aganue 5. Harmmmmre Gpopmyiibl B TEKCTOBOM JOKYMEHTE.
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Pucynok 15. ®opmyis
KoHTpoJibHBIE BOIIPOCHI

. Kak Ha3Hayaercs 3aroJoBOK B TEKCTOBOM JIOKYMEHTE.
. Kak coznatp ornasnenue.

. Kak cozmatpb cHOCKy.

. Kak BctaBuTh HOMEpA CTpaHUII.

. Kak co3maTth KOJIOHTUTYIIBI.

. Kak HacTpouTh mapameTpsl CTpaHUIIBL.

. Kak coznars popmyiy.

~NoO ok, WN R



JJABOPATOPHASI PABOTA Ne 4

Tema: GooglenpesenTanumn.

Llenv. HayduThCs CO37aBaTh MPE3CHTAIIMM CPEACTBAMU TaKeTa JOKYMEHTOB
Google;cBsa3piBaTh Caaiibl ¢ TOMOINBIO THIIEPCCHIIOK U YIPABJISIOMUX KHOMOK; YMETh
ucrnojbp3oBarh manenb Word Art; HacTpauBaTh aHHMAIIUIO CIIAl0B U X COJACPIKHUMOTO,
BCTaBJIATh U300paKEHUS U BUJICO; MTyOJUKOBAThH MPE3CHTAIIHIO.

3aoanue

1. KoneKTBHO CO3/1aTh MPE3CHTAIINI0 CBOEMY YIEOHOMY 3aBEICHUIO:

— Co3pgaBath claiasl AJ1s pa3HbIX (GaKyIbTETOB JOJDKHBI Pa3HbIE CTYICHTHI.

— CoOpaTh Bce CO3/IaHHBIC CIANIbI B €AMHYIO TPE3CHTAIIHIO.

— IlepBsIii cnaiia MOKEH COMEPKATh Ha3BaHUE YI€OHOTO 3aBEICHHUS.

— Ha BTopowm cnaiife 1omKHBI OBITh IEPEUUCTICHBI Bce (PaKyIbTEeTHI.

— Cas3aTh BTOPOM Claii CO BCEMHU CJIaiilaMH TUIEPCCHIIKAMH U YIIPABISIOIIAMHU
KHOITKaMH.

— HasHauuTh aHUMAIUIO IS CAMUX CJIAWJIOB M JIJIST UX COJIEPIKHUMOTO.

— Cnaifipl JOJKHBI COJIepkKaTh TAOJIHIIA, CXEMbI, H300pakKeHUS.

2. Ummoptuposats ¢aitnel PPTXu PPSa Taxke KOHBEpTHPOBATH UX B MPE3CHTA-
uu Google.

3. Cxauath npesentanuto B popmare PDF, PPT, SVG, JP@mu B Bume TeKCTOBO-
ro (aitna.

4. J1o6aBUTH B MPE3EHTALIMIO U300PAKEHUS U BUJIEO.

5. Ony0nnKoBaTh MPE3EHTALMIO B UHTEPHETE.

Omuem 1o MabopaTOpHON paboTe JOHKEH COACPKATh MPE3CHTAIHIO.

Ilo umozam BBIIOTHEHHOW pabOTHI HEOOXOIUMO HAYYHTHCS CO3/1aBaTh MPE3CHTa-
uu cpeactBamMu G0OOgle;cBs3pIBaTh CIAM/IbI C TIOMOIIIBIO THIIEPCCHUTOK M YITPABIISIOINX
KHOIIOK; YMETh HCITI0Jb30BaTh maHesib Word Art; HacTpanuBaTh aHUMAIIHIO CIIAMIOB U UX
COJIEP>)KMUMOT0, BCTABIISITh U300paKEHUS U BUCO; MMyOJIUKOBATH MMPE3CHTAITHIO.

TeOpeTI/IKO-MeTOHI/I‘IeCKaﬂ HacTb

GooglelIpe3enTamuu

—93TO PEaKTOP JJIsl CO3AaHUSI U 0(OPMIICHUS TTPE3ECHTAIIHI.

Ha Google Juck MoxHO 3arpyxaTh mpe3eHTaluu ¢ KoMibtotepa. [IpeoopazoBas
npeseHTanuio B popmar Google/JokyMeHTOB, MOKHO PEIaKTUPOBATh €€ OH-JaiH U pa-
00TaTh HaJ HeW BMeCTE C APYTMMU IOJIb30BATEIISIMH.

Jlnist 3arpy3Ku Mpe3eHTauu Heo0X0uMO:

1. TlepeiiTu HA CTpaHUILY .

2. Haxatp "Cozmath"’ B BEpxHEM JIEBOM YIIIy, 3aTeM BbIOpaTh "3arpy3uTh

(v n v + n n
daiinsl". B xnaccuueckoM uHTepdeiice Hy)KHO HaXaThb KHOMKY 3arpy3ku’ W BbI-
Opatp "®alnsl... " B paCKpPBIBIIEMCSI MEHIO.

3. BeiOpath mpe3eHTanuio Ha KOMITBIOTEpE U HaKaTh " OTKPHITH'.

4. YtoObl TO3XKE OTPEAAKTHUPOBATH IMPE3CHTAIUIO, HY)KHO YCTaHOBUTH (DIIaxKoK
"IIpeoOpa3oBbIBaTh JOKYMEHTBI, NIPE3CHTAIINU, TaOJIUILI U pUCYHKH B Gopmar Google
JIoKyMeHTOB".



5. Haxarp "Hauatb 3arpy3sky".
6. Ilocne 3arpy3ku ¢ npe3eHTaruein MoxHoO OyaeT paboTaTh Ha CTPaHUIIEL.

C & hitpsy/docs.google.com/presentation/d/1B8DZ6_DrkPiMesAMpahRAHORVr 2WapaCeWWICNSSg MW

Moezesmayus G835 HaIgaxUs =

@ain  Mpassa Bug Berasda Chadg  QCopsat  Ynopaaoente  MectpymenTsl  TaGneys  Copasea  Covpadioes
* |« ™ @. * E m . ‘\ E pj" - i Miag=i - TEmid..., Nepéxog..

1

EEE—

Pucynoxk 16.Crpanuna Googlellpesenrtaruu

Brnaaka "®aitn" Googlellpesenraruu u Bkiaaka "Crnaitn” GooglelIpesenrarum.

C' | & https://docs.google.com/presentation/d/18i

lMpe3eHmayun 683 Ha3saHus =
@aiin [lpaeka Bwa Bcerasxa Cnaig Qopmat  Ynop

CoEMecTHsIR 4oCTyn

ZozgaTe *
OTKpETE.. Cirl+0
MepeumeHoBaTts. .

Co30aTe KONUK.

”EPE}M ECTHTL B NAnkKy. ..

Yoanute

HMmnopT cnangos. ..

MpocMoTPET: MCTODMKD UZMEHEHUA Cirl+Alt+Shift+G

HAzsik =

CxayaTe Kax >
OnyBnukoBate B MHTepHeTE.
OTnpasuTe coaBTopanm. .

MpukpenuTs ¥ COODLLEHWID 3. NOYTEL.

HacTpoikm cTpaHilsl. .
HacTpofka nevaTty v NpocMoTp

= [leyats Ctri+P

Pucynok 17.Bxianka ®aitn Googlellpesenraiuu



C' | & https://docs.google.com/presentation/d/1B8DZ6_DrkPfMesAMp

lMpesenmauyus bes HassaHus [

Qaiin  [lMpaska Bug Bceraska Cnang @opwat  YnopsgouwTs MHCTPYMEHTE

+ - e o~ @, N Hoewitcnang Ctrl+M

. DyBnuposats cnaig

YaanwTe cnalg

WameHnTs oA

an'.I'.!eZ-—i‘,_b MaKeT =

CreHnTs Temy
Mepexon.

WiameHnTs WwabnoH

Cregywwwi cnaig Pg-
MNpegbigywuit cnang
MepBbid cnang, Home

MocnegHwi cnang End

Pucynok 18.Bxianka Cnaiin GooglellpesenTamnyu
Ha Google/[uck MoxxHO 3arpy»aTh Ipe3eHTaIMHU CICAYIOIIUX THITOB: PPt, PptX, pps.

BcraBka u3zo0pakenust

Jyist BCTaBKM M300payKeHUS B IPE3ESHTAITUIO HEOOXO0IUMO:

— [lepeTtamuTh H300payKEHHE CO CBOETO KOMITBIOTEpA MPSMO B CIIAM/T.

— 3arpy3uTb H300paXeHHE, XpaHsIIeecss Ha KOMIBIOTEPE.

— Beectu "URL" o6menocrtymnHoro nzobpaxenus B UntepHeTe.

— Haiitu uzobpakenue ¢ momoripio "Tlorcka kaptuHok Google".

JloGasnsieMble n300paskeHus 10kHBI ObITh B opmate PNG, JPEGumn GIF (6e3
aHMMAIIUH ).

Jlyist BcTaBKM M300paXeHUs B MPE3CHTAIUIO HY)KHO BBITIOJIHUTH CIICTYIOIINAE JeH-
crus (puc. 14).

1. Haxatp 3Ha4ok "BcraButh n300pakeHue" Ha maHe I HHCTpYMEeHTOB. OH Haxo-
IUTCSI CTipaBa OT 3Ha4ka 1, 0003HAYAIOMIETO BCTAaBKy TeKCTa. MOXKHO OTKPBHITh MEHIO
"BcraBuTh" 1 BeIOpaTh MyHKT "M300paxeHue".

2. BeiOpath ofMH W3 BapUaHTOB BCTaBKU M300pakeHUs, yka3aTh (haily, BBECTH
URL vy BBINOJIHUTH OUCK.

3. BriOpaB n3o0paxkeHne, Haxxath "3arpy3uth” win "'BeiopaTs”.

4. N300pakeHne OyaeT BCTABJICHO B BHIOPAHHBIN CIIAM]I.



UToOBl mepeMecTuTh W300paKeHHE B APYTYIO O0NacTh Cliaiija, HY)KHO Tepera-
mTh ero. Jns u3MeHeHus pazMepa U300paKeHHUS] HYKHO HCIOJIb30BaTh OElble TOUKHU
MacHITaOupOBaHUsl, PACIOJIOKEHHBIE B €ro yriax.

MpeseHmauus 6e3 HassaHuA (3
Tain [lpaska Bug Bcraska Cnang  QTopmat  Yno)

LR ol | TekcToROE None

Vizobpasexme. .

.
H

» I

Bugeo..
Nord Art

MuHir

-"“v" 7

Durypa

Tabnunua .

B KommenTapuii Ctri+Alt+M

Hoewilt cnafg Ctri+M

WmnopT cnafpos..

Pucynox 19.Bkianka BeraBka GooglellpesenTanuu

BcraBka Buaeo

Kak BcTaBUTB B Ipe3eHTAIMIO BUAcOpoMK YouTube

1. Otkpotite daitn B Googlellpesenranusx.

2. HaxxmuTte Ha HYKXHBIN ClTaii.

3. Haxxmure Bemaska — Buoeo.

— Haiinure HyXHOE BUIC0 U HAXXMUTE Boiopams.

VYxaxure URL ponrka Ha YOUTUbEB cOOTBETCTBYIOIEM IT0JI€ B BEPXHEH Ya-

CTH OKHA.

4. Buneo Oyzner BCTaBICHO B (ail.

Ily6aukanus 10KyMeHTOB, TA0JIML, NPe3eHTALHI 1 PUCYHKOB

Xoture, 4TOOBI JOKYMEHT, TaOIUIla, TPE3CHTALUS MIIM PUCYHOK OBUIH JOCTYITHBI
i Beex ? Onyonukyite ¢aiin B UHTepHETe U MOTyYUTe CCBUIKY, KOTOPYIO BBl CMOXKETE
OTIIPABUTH JHOOOMY I10JIb30BATEIIIO UIIM Pa3MECTUTh HA CBOEM caiiTe.

Kaxk onyb6nukoBaTh (haiin

BrimonnauTe cnenyromme JeHCTBUSA:

1. OTkpoiiTe JOKYMEHT, TaOIUILy, IPE3EHTALUIO WU PUCYHOK.

2. [lepetinute B MeHIO Datin.

3. Beibepure nyHkt Onyoauxkosams 6 Humepneme.

4. O6b19HO (aiin MyOMUKYeTCS LETHKOM, OJHAKO B HEKOTOPBIX CIYyYasX AOCTYII-
HbI JONOJHUTEIbHBIE TAPAMETPHI:



Tabauya. MoxHO BBIOpaTh MyOIMKAIMIO BCEW TAONWIIBI WM OTACIBHBIX JIHU-
CTOB, a Takxke dopmar (BeO-ctpanuiia, CSV, TSV, PDF, XLSXum ODS).
— Ilpezenmayusi. M0OXHO BBIOpaTh CKOPOCTH CMEHBI CJIAMI0B.
—  Pucynox. MoxHO BbIOpaTh pazmep U300pakeHHUs.
5. Haxwmwure Onyoauxkosams.
6. CkommpyilTe CCBUIKY W OTIPABbTE €€ MOJIb30BATENsIM JINOO OIYOIMKYWUTE
(haiin Ha cBOeM caiiTte.

OOHoBJIeHHE 0NY0JIMKOBAHHOTO (paiiia

Korga Bbl penaktupyete UCXOIHBIN (haiis, Bce N3MEHEHUs] aBTOMAaTHUECKU ITPUMe-
HSAIOTCS K ONyOarMKoBaHHOM Konuu. OIHAKO 3Ty HaCTPOMKY MOKHO OTKJIFOUMTb.

Kak ormennts myGnukanuio Qaiina
OTkpoiiTe HyXHBIH (aii.
[Tepeitnute B MeHtO Datin.
Bri6epute nyHkT Onyoauxoeamos 6 Hnmepreme.
Haxxmure Ha TekcT "OmyOarKoBaHHBIE MaTEPHAIIbl U HACTPOUKH .
Bri6epute Ommenumo nyonuxayuro.

KaK BBITJISLIUT ONyOIMKOBAHHBIN (aiin

[Tonmp30BaTenb, KOTOPOMY BbI OTHPABHTE CCHUIKY Ha OMYyOJIMKOBAHHBIN (aili, HEe
CMOXeT BHOCUTH n3MeHeHusi. Kpome toro, amst Hero Qaiin OyAeT BHIMIAIETh HE TaK, Kak
115 Bac:

Lloxymenmoi. [lanens THCTPYMEHTOB HENOCTYIIHA.

— Tabauywi. [lanens HHCTPYMEHTOB HepocTynHa. [lonb30BaTeny BUAAT Juarpam-
MBI, (pOpMaTUpOBaHUE SYEEK U UX 3HAUYEHUS, HO HE MOT'YT IIPOCMAaTpUBATh WIM PEAAKTH-
poBath (HOPMYIIHI.

— Ilpezenmayuu. Ilonp30oBaTenu BUIAAT JTUOO BEPCHUIO TOJIBKO UISI MPOCMOTPA,
100 MPE3EHTAIHIO B MOJIHOIKPAHHOM PEKUME.

—  Pucynku. I306paxxkenue noctymHo B popmate PNG.

ahwbdPE

Hacrpoiika npaB Ha ny0jaukamnuio ¢paiiaa

Uto0bl apyrue monab30BaTENM MOTIM MyOnIMKOBaTh (hailj, mpeaocTaBbTe UM J0-
CTYII C IPaBOM Ha PEJAKTUPOBAHUE.

Ecnu Bbl X0oTHUTE 3ampeTUTh pefakTopaM MyOnIHKoBaTh (aill, U3BMEHHUTE €ro Ha-
CTPOMKHU CJIeAYIOUUM 00pa3oMm:

— OrTkpoiiTe HYKHBIH (aii.

— Haxwmurte kHoniky Hacmpotiku 0ocmyna B IpaBOM BEpXHEM YTy KpaHa.

— B npaBoM HMXKHEM yIily OTKPBIBIIETOCS OKHA HAXXMUTE Pacuiupennbie.

— VYcranoBute ¢uiaxkok "3anpeTuTh peJakTopaM 100aBIATh MOIb30BATENEH U U3-
MEHSITh HACTPOWKH JocTyma'.

IIpakTHyeckasi 4acTh
3ananme 1. Co3paiiTe npe3eHTaIMIO CBOEMY YUeOHOMY 3aBE/ICHUIO.
1. Ha nepBom cinaiifie 10J5KHO ObITh Ha3BaHUE YUEOHOr0 yUpeKIAEeHUs, B IOSCHE-
HUH TOPOJ U Kpamu.
— Ha3zBanwue yueOHOro 3aBenieHus co3naercs ¢ momouibto nanenu Word Art.



— Heo0XxoauMo BBIITOIHUATE MOCJIEA0BATELHOCTE KOMaH g Bemaska—\Word Art.

YnopAagounte  MHCTRyL

-\ ®- 2

BEd MocnegHee MamMeH:

== Arial

4YTofbl COXpaHWTh, HaxmMUTE Enter. YTofb BBECTH HECKONBKD CTPOK, HC

— 3ateMm, B MOSBUBIIEMCS TUAJIOTOBOM OKHE BHECTH HYXXHBIH TekcT. Pucynox 20.
Ucnonb3oBanue manenu Word Art.

— C noMolp0 KHOMOK Ha MaHeJd UHCTPYMEHTOB MOXHO 33/1aTh TOJIIMHY U
I[BET JIMHUI OyKB, 3aJIUBKY, HAUEpTaHUE!

2. Ha BTopowm craiine HOMKHBI ObITh IEPEUUCIICHBI BCe (DaKyIbTETHI B BUAE Map-
KUPOBAHHOTO CITHCKA.
3. Janee Ha kaxwlii (haKyabTET OTBOJUTCS 1O JBa U Oojee craiiia.
4. Cnaiiibl TOJKHBI COAEPKATh CIEIYIONIYI0 HHPOPMAIHIO:
— Anpec ¢dakynbTeTa, dororpadus kopmyca uiau dmoiIeMa paxkynpre-
Ta, 1aTa OCHOBAHMS.
— Kakyto crenmanbHOCTh MPUOOPETAIOT CTYACHTHI Ha (aKyJIbTeTe.
— Wwms gexana daxynbrera.
— Kakwue kadenpsl Ha pakynbpreTax.
— TIpodeccopcko-nipenogaBaTeIbcKuii cocTaB Kadeap.
— JlucuuniuHe, IpernogaBaeMbie Ha JaHHOM (DaKyIbTeTe.
5. 3arojoBKH CJIaliJI0B JOJDKHBI OBITh HAmucaHbl npu momornu manean Word Art
(Becmasxka—\Word Ar).
6. Cpsi3aThb BTOpPOM ClIaii[i CO BCEMH CJailaMU THUMEPCCHUIKAMH W YIPABISIONIMH
KHOITKAMH
1. Co BTOpOrO CrHaiila 00EeCHeunuTh MEePeXoj] MO TUIEPCCHUIKE K TEPBOMY
cllaiy cooTBeTcTBYIOIIEr0 hakynbrera (Bemaska— Cevlika).



Ccwnka = BcraBbTe coHINKY WAW BREINOAHWTE MOWCK
MepeLld cnang,
» OKC o
MocnegHii cnain
Cnaig 1 i

Cnaip 2: GakyneTeTksl

m

Cnaig 3: MatemMaTtie, HHBboph...

Cnaig 4: ©unonorm

Pucynok 21.Co3nanue runepCcChbuIKy.
B nosiBuBIIEMCSI OKHE cleAyeT BbIOpaTh Ha KaKOW CiailJl Ha3HAUYUTh TMIEPCChLI-
KY.
2. C kaxaoro ciaiga 00ecreuuTs Mepexo] C MMOMOIILI0 Ynpasisowel KHON-
KU Ha BTOPOU CIIAlI.

— BbInoaHuTh nocieaoBaTenbHoCTh Bemaska— Queypa— Cmpenku.
— Crnenyet BbIOpATh HY)KHYIO CTPEJIKY.
— Hasecrtu Ha Hee ykas3aTesab MBIIIN.
— BbI3BaTh KOHTEKCTHOE MEHIO (MpaBasi KJIaBHINA MBIIIIH).
— Bri6pars komany Cebliika.

|

Cceinka = BcTtaBete CCBINKY WAW BEINOAHWTE NOWCE

Mepeslit cnang,
MocnegHWi cnang
Cnaig 1

Cnaig 2; ¢akyneTeThl

m

Cnaip 3: MatemMatiky, WHGopm_..

Cnanp 4; Sunonorm

-

Pucynox 22.Co3nanue ynpapisionieil KHOKH.

— B mosiBUBIIEMCsI CITUCKE CII€yeT BbIOpATh HYXHBIH ciaiij (B JaHHOM ciiydae 3TO
OyzeT BTOPOIA, T/Ie IEPEYHCIICHBI BCe PaKyIIbTETHI).

— Taxum o0pazom, BO BpeMsi AEMOHCTpPAIMH CIAHJI0B MIETYKOM IO 3TOW KHOIIKE
MOKHO Oy/eT BepHYThCS Ha BTOPOHW chiaiin (Mim Ha Jito0OM JAPYrod, ¢ KOTOPHIM
OyzeT ycTaHOBJICHA CBA3b Yepe3 KHOIKY).

3. Ilpu HEOOXOAMMOCTH CBSI3aTh MEXAY COOOI THIEpPCCHUIKAMH WA YIPaB-
JAIOIMMY KHOIIKAMU Pa3JIMYHbIC CIIANIbI.



3ananue 2. [ly6uankanus npe3senranuu B UHTepHeTe
Jlnist myOnuKanuy npe3eHTaluy HY>)KHO BBITIOJIHUTH CIEAYIONINE EHCTBHS.

1. OTKpbITH NpE3eHTAlMI0, KOTOPYIO HYXHO OITyOJIMKOBAaTh, M BOCIOJIb30-
BaThCs MeHo "@ailn’”.

2. Bribpats nynkr "OnybOnukoBats B UHTEpHETE. .. "

3. Haxarp kHonky "Havats myOaukaruio"”.

4. TlomenuThCsl TOM CCBHUIKOM C TEMH, KOMY HYXHO MPEIOCTaBUTh JAOCTYI K
Ipe3eHTaIUH.

[Ipesenranus 6yaer nocrynmaa mo URL mo Tex mop, moka oHa He OyneT yJaieHa u
HE OTMEHEHa ee nyOuukauus. J[as OTMEHbl MyOJMKAalUM HYKHO BEPHYTHCS B MEHIO
"®aiin" u BeIOpaTh MyHKT "OmyOaukoBats B HTEpHETE... " 3aTeM HY)KHO Ha)XaTb KHOI-
Ky "OTMEHUTH

3aganue 3.

1. CozpaiiTe mpe3eHTAIMIOHHOE COMPOBOXKICHHE JIEKIIMOHHOTO MaTepuaa, yka-
3aHHOTO MPETNOABATEIeM HITH 10 COOCTBEHHOMY YCMOTPEHHIO.

2. Crnaiinpl TOMKHBI COAEPKATD CXEMBbI, TAOIUIIBI, TPAQHUKH, PUCYHKH.

3. Co3zpaiiTe 3aronoBKy ciaioB mpu noMouiu ["anepen TeKCTOBBIX 3¢ (HEeKToB.

3ananue 4. BcTaBuUTh BUJICOPOJIUK B CIIAMI.
KoHTpoJibHbIE BONPOCHI

Kak co3nate npe3eHTanuio.

Kak cBsi3aTh cnaiiibl THIIEPCCHUIKAMH.

Kak cBs3ars cimaiibl ylpaBiIssiOIMMU KHOIIKAMU.
Kak ucnone3oBate nanens Word Art.

Kak BcTaBuTh N300paskeHue B ClIaii.

Kak BcTaBuTh BUIEO B CIai.

Kak ony6mmkoBats ¢aiin B UnTepHeTe.

Kak HacTpouTs npaBa Ha myOIUKAIHIO.

ONoGhwdE
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